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~ 1. Gidy chung nhan hoan thanh khda hoc dugc trinh bay trong 1 trang gidy
kho A4 (210mm x 297mm).

2. binh 1& Gidy chitng nhan hoan thanh khéa hoc:

a) L& trén: Cach mép trén tir 20 - 25 mm;

b) Lé dudi: Cach mép dudi tir 20 - 25 mm;

c) L& trai: Cach mép tréi tir 30 - 35 mm;

d) Lé& phai: Cach mép phai tir 15 - 20 mm.

3. Ky thuat trinh bay:

a) Quéc hiéu:

Quéc hiéu duoc trinh bay chiém khoang 1/2 trang giay theo chiéu ngang, &
phia trén, bén phai.

Dong thir nhat: “CONG HOA XA HQI CHU NGHIA VIET NAM” duoc
trinh bay bang chir in hoa, phong chir Times New Roman, c& chit 12, kiéu chit in
hoa, dung, dam;

Dong thtr hai: “Pgc 1ap - Tw do - Hanh phuc” duoc trinh bay bang phong
chr Times New Roman, c& chir 13, kicu chir dung, dam; duge dat canh gitra dudi
d(‘?ng thtr nhat; chix cai dau cua cac cum tir duoc viét hoa}, gitta cac cum tur cd gach
noi, cé cach chir; phia dudi c6 duong ké ngang, nét lién, c6 d6 dai bang do dai
cua dong chd.

b) Tén co quan, to chtic cip trén va tén co so dao tao, bdi dudng, co sd dao
tao, nghién ctu (bao gdm ca Hoc vién Hanh chinh Quéc gia).

Tén co quan, td chuc Cap :[ren va tén co SO dao tao, boi du:on‘g, co so dao tao,
nghién ctru duogc trinh bay chiem khoang 1/2 trang giay theo chiéu ngang, ¢ phia
trén, bén trai.

~ Dong thir nhét: “TEN CO QUAN, TO CHUC CAP TREN” Ia co quan, t6 chirc
cap tr{en truc tieép cua co s¢ dao tao, boi dudng; co so dao tao, nghién ctru dugc trinh
bay bang phdng chir Times New Roman, ¢& chir 12, kiéu chir in hoa, ding.

_ Dong thtr hai: “TEN CO SO PAO TAO, BOI DUONG HOAC CO SO
DAO TAO, NGHIEN CUU” dugc dit canh gitta dudi dong thi nhat, ghi day du
theo tén goi chinh thire trong van ban phap ly thanh 1ap; trinh bay bang phdng chir
Times New Roman, c& chir 13, kiéu chir in hoa, ding, dam.

c) "GIAY CHUNG NHAN" duoc canh giita trang gidy; trinh bay bang
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phdng chit Times New Roman, ¢& chir 14, kiéu chir in hoa, dung, dam.

d) Tiép theo 13 cac dong “Ching nhan: Ong (Ba); Sinh ngay ... thang ... nim;
Pon vi cong tac; Pa hoan thanh chuong trinh; Tir ngay... thang... nam... d&én
ngay... thang... nim” dugc trinh bay bang phéng chir Times New Roman, ¢& chix
14, kiéu chir dtng; chir cai dau cua cac cum tir duoc viét hoa.

d) Cac dong chit ghi dia danh va ngdy, thang, nim cap giéy chung nhan dugc
trinh bay bang phdng chit Times New Roman, ¢& chit 14, kiéu chir nghiéng; dbi
v6i nhiing so chi ngay nho hon 10 va thang 1, 2 phai ghi thém s6 0 ¢ trudc; sau
dia danh c6 dau phay.

e) Chwc vu, chit ky, ho tén ciia ngudi ky va ddu caa co s dao tao, bdi dudng;
co s& dao tao, nghién ctiru dugc trinh bay chiém khoang 1/2 trang giay theo chiéu
ngang, & phia dudi, bén phai. Chic vu cia nguoi ky dugc trinh by bang phong
chit Times New Roman, ¢ chix 13, kiéu chit in hoa, ding, dam. Ho tén caa nguoi
ky duoc trinh bay bang chir Times New Roman, ¢& chit 14, kiéu chit ding, dam.

g) S0 va luu Gidy chiing nhan dugc trinh bay chiém khoang 1/2 trang giay
theo chiéu ngang, ¢ phia dudi, bén bén trai; trinh bay bang phong chix Times New
Roman, c& chir 11, kiéu chir dung.

h) Dudi tén cua co so ddo tao, boi dudng; co s¢ dao tao, nghién cuu la anh cua
nguoi dugc ching nhan, ¢d anh 4cm x 6¢cm, nén trang, dugc dong giap lai.



4. Mau Giay chang nhan

TEN CO QUAN, TO CHUC CAP TREN ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TEN CO SO PAO TAO, BOI DUON G Doc 1ap - Tw do - Hanh phic

HOAC CO SO PAO TAO, NGHIEN CUU

GIAY CHUNG NHAN
HOAN THANH KHOA HOC
Anh 4cm x 6¢cm
Chtring nhan: Ong (Ba)
Sinh ngay ......... thang ......... nam.........
Pon vi cong tac:
Da hoan thanh chuong trinh
Tungay ......... thang ......... nam-......... dénngay ......... thang ......... nam
DA dugC CAP CUNG CRI SO v
Noi cdp, ngay .... thang ... nanm.....
- Sé: GIAM POC (HIEU TRUONG)
- Luu:

(Ky tén, déng ddu, ghi ré ho tén)
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