SRTRANG AN CONG HOA XA HQI CHU NGHIA VIET NAM
NPALDIEN CMHS Péc lap- Tu do- Hanh phiic

Ninh Binh, ngay 02 thdang 10 nam 2021

QUY CHE HOAT PONG
Ban dai dién Cha Me hoc sinh nim hoc 2021-2022

Can cir Luét gido duc;

Can c Diéu 18 Ban dai dién cha me hoc sinh Ban hanh kém theo Théng tu
s6 55/2011/TT-BGPT ngay 22/11/2011 cua B truéng B6 GD&DT;

Can clr Quyét dinh s 24/QD-PTTHSPTA ngay 06 thang 9 nam 2021 cta Hiéu
truong truong PTTHSP Trang An ban hanh Quy ché To chirc va hoat dong cua truong
PTTHSP Trang An;

Ban Dai dién Cha Me hoc sinh (CMHS) truong PTTHSP Trang An xay dung

Quy ché hoat ddng nam hoc 2021-2022 nhu sau:

Chuong L.
QUY CHE HOAT PONG CUA BAN PAI DIEN CMHS

I. Hoat dong ctia Ban PDCMHS lop:

1. T6 chirc Ban PDCMHS l6p:

Pau nam hoc, gi4o vién chii nhiém 16p chiju trach nhiém triéu tdp cudc hop toan
thé cha me hoc sinh (CMHS) 16p dé cir ra Ban PDCMHS 16p. S6 lugng Ban
DDCMHS 16p 1a 3 thanh vién, trong d6 mdt Trudng Ban, mét Pho trudng Ban va mot
Uy vién thu ky. Nhiém ky ctia Ban DDCMHS 16p bét dau tir diu nim hoc va két thic
khi bat dAu ndm hoc tiép theo. Riéng Ban PDCMHS khdi 16p 12 hét nhiém ky khi két
thiic ndm hoc.

2. Nhiém vu va quyén han cia Ban PDCMHS 16p:

2.1. Nhiém vu cuia Ban dai dién cha me hoc sinh 16p:

a. Phéi hop v6i gido vién chii nhiém 16p va céc gido vién bd mén t6 chirc cac
hoat dong gido duc hoc sinh;

b. Phéi hop véi gido vién chii nhiém 16p chudn bi ndi dung cia céc cudc hop cha
me hoc sinh trong ndm hoc;

c. Tham gia gido duc dao dirc cho hoc sinh; bdi dudng, khuyén khich hoc sinh
gioi, gitp dd hoc sinh yéu kém, van dong hoc sinh da bo hoc trd lai tiép tuc hoc tp;
gitip d& hoc sinh nghéo, hoc sinh khuyét tat va hoc sinh cé hoan canh khé khan khéc.

2.2. Quyén cua Ban dai dién cha me hoc sinh 16p:
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a. Quyét dinh tridu tap cac cudc hop cha me hoc sinh theo quy dinh tai Didu 9
cta Piéu 16 Ban DD CMHS (trr cude hop d4u nim hoc cir Ban dai dién cha me hoc
sinh 16p va cude hop ddu hoc ky 2) sau khi théng nhat véi gido vién chii nhiém 16p;

b. Té chirc 14y ¥ kién cha me hoc sinh cta 16p v& bién phép quan 1y gido duc
hoc sinh dé kién nghi cy thé voi gido vién chu nhiém 16p, gido vién bd mon ve bién
phép nang cao chit lugng gido duc dao dirc, chit lugng day hoc;

¢. Phéi hop td chirc cac hoat dong gido duc ngoai gir 1én 16p, gido duc truyén
théng, hoat dong vin hod, vin nghé, thé thao dé thuc hién muc tiéu gido duc toan dién
cho hoc sinh sau khi théng nhét véi gido vién chii nhiém 16p.

2.3. Nhiém vy, quyén clia truéng ban va cac thanh vién Ban dai dién cha me hoc
sinh 16p

2.3.1. Nhiém vy va quyén ciia truéng ban Ban dai dién cha me hoc sinh 16p:

a. Nhiém vy cua trudng ban Ban dai dién cha me hoc sinh 16p:

- Phdi hop véi gido vién chi nhiém 16p x4y dung va td chirc trién khai thuc hién
ké hoach té chirc cac hoat dong gido duc theo ndi dung duoc thong nhét tai cudc hop
cha me hoc sinh d4u nim hoc;

- Chuan bi cac cude hop cuia Ban dai dién cha me hoc sinh va cudc hop cha me
hoc sinh, t§ chirc viéc thu thap nguyén vong va kién nghi ctiia cha me hoc sinh.

b. Quyén cua truéng ban Ban dai dién cha me hoc sinh 16p:

- Phén céng nhiém vu cy thé cho phé trudng ban va cac thanh vién, cha tri cac
cugc hop cua Ban dai dién cha me hoc sinh, thay mat Ban dai dién cha me hoc sinh
phdi hop véi gido vién chi nhiém 16p td chirc cac hoat dong gido duc hoc sinh;

- Trao dbi véi gido vién cha nhiém 16p vé hoat dong cta cha me hoc sinh, phan
énh y kién ctia cha me hoc sinh vé chat lugng gido duc va chat luong day hoc;

- Cling v6i gido vién chu nhiém 16p xem xét, d& nghi tuyén duong, khen thudng
hodc xtr ly ky luat d6i véi hoc sinh cua 16p.

2.3.2. Nhiém vu va quyén cua pho trudng ban Ban dai dién cha me hoc sinh 16p:

Pho truéng ban Ban dai dién cha me hoc sinh 16p 1a nguoi giup viée trudng ban,
thay mit truong ban phy trach mét sé céng viée duoc phéan cong.

2.3.3. Nhiém vu va quyén cia thanh vién Ban dai dién cha me hoc sinh 16p
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Céc thanh vién Ban dai dién cha me hoc sinh 16p c6 trach nhi¢ém thuc hién
nhiém vu do Ban dai dién cha me hoc sinh 16p va Ban dai dién cha me hoc sinh truong
phéan cong.

II. Hoat dong ciia Ban DDCMHS truong:

1. T6 chirc Ban PDCMHS truong:

Ban DPDCMHS trudng dugc cir ra trong cudc hop toan thé Ban PDCMHS cua
céc 16p vao dau nam hoc. Ban PDCMHS trudng bau ra mdt Trudng Ban, mot Phé
truéng Ban va cac Uy vién Thuong truc trong Dai hdi dai biéu CMHS toan trudng dau
nam hoc. Mbi Uy vién Thudng truc trong Ban PDCMHS trudong dugc phan cong phu
trach mdt nhiém vu cu thé. Ban PDCMHS trudng t& chirc hop thudng ky 3 théng 1
1dn, ngoai ra c6 thé hop dot xudtnéu c6 nhu ciu can thiét. Nhiém ky cia Ban
DDCMHS trudng 12 mot nam hoc, bét dau tir diu nam hoc va két thiic khi bit diu nam
hoc tiép theo.

2. Nhiém vu va quyén han ciia Ban PDCMHS trudng:

2.1. Nhiém vu cta Ban dai dién cha me hoc sinh truong:

a. Phbi hop véi Hiéu truéng td chire thuc hién nhiém vu nim hoc va cac hoat
dong gido duc theo ndi dung dugc théng nhét tai cudc hop dau nam hoc cua Ban dai
dién cha me hoc sinh trudng;

b. Phéi hop vé6i Hiéu trudng huéng din, tuyén truyén, phd bién phap luat, cha
truong chinh sach vé gido duc dbi véi cha me hoc sinh nhim nang cao trach nhiém
chdm séc, bao vé, gido duc hoc sinh;

c. Phéi hop véi Hidu trudng td chirc gido duc hoc sinh hanh kiém yéu tiép tuc
rén luyén trong dip nghi he;

d. Phéi hop voi Hiéu trudng gido duc dao dirc cho hoc sinh; bdi dudng, khuyén
khich hoc sinh gioi, gitip d& hoc sinh yéu kém; giup d& hoc sinh nghéo, hoc sinh
khuyét tat va hoc sinh c6 hoan canh khé khin khac; van dong hoc sinh da bo hoc tro
lai tiép tuc di hoc;

e. Huong din vé cong tac td chire va hoat dong cho cic Ban dai dién cha me hoc
sinh 16p.
2.2. Quyén ctia Ban dai dién cha me hoc sinh truong:

a. Quyét dinh tridu tap cac cudc hop theo quy dinh tai Piéu 9 ctia Didu 1& Ban
DD CMHS (trlr cudc hop déu nam hoc cir Ban dai dién cha me hoc sinh trudng) sau
khi da théng nhit véi Hiéu trudng;
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b. Cin cir ¥ kién cia cac Ban dai dién cha me hoc sinh 16p dé kién nghi voi Hiéu
truéng vé nhimg bién phép can thiét nhiam thyc hién nhiém vy nim hoc cla nha
trudong va vé quan ly, gido duc hoc sinh;

¢. Quyét dinh chi tiéu phuc vu cac hoat dong cuia Ban dai dién cha me hoc sinh
tir ngudn tng ho, tai tro tu nguyén theo quy dinh tai Piéu 10 Diéu 1¢ Ban DD CMHS.

2.3. Nhiém vy, quyén cla trudng ban, pho truéng ban va cac thanh vién Ban dai
dién cha me hoc sinh trudng.

2.3.1. Nhiém vu va quyén cta truong ban Ban dai dién cha me hoc sinh trudng:
a. Nhiém vu cta trudng ban Ban dai dién cha me hoc sinh truong:

- Lap ké hoach va té chirc thuc hién cac hoat dong clia cha me hoc sinh, ctia Ban
dai dién cha me hoc sinh theo quy dinh tai Diéu 9 cua Diéu 1& nay;

- Dy kién phén céng nhiém vu cho céc phd trudng ban, cac thanh vién thuong
truc dé thong qua tai cudc hop toan Ban dai dién cha me hoc sinh trudng;

- Chuén bj noi dung cac cudc hop cua Ban dai dién cha me hoc sinh trudng;

- Tap hop y kién cuia cic Ban dai dién cha me hoc sinh 16p, ctiia cha me hoc sinh
d& théng nhét voi Giam dbc cac bién phép giai quyét.

b. Quyén cia trudng ban Ban dai dién cha me hoc sinh truong:

- Chu tri cac cudc hop cua Ban dai dién cha me hoc sinh truong (trir cudc hop cur
trudng ban Ban dai dién cha me hoc sinh truong);

- Phéi hop véi nha trudng t6 chire cac hoat dong gido duc hoc sinh;
- T4 chirc van dong hoc sinh bo hoc tiép tuc di hoc;
- Dinh ky 1am viéc véi Hiéu truéng vé hoat dong cua Ban dai dién cha me hoc
sinh trudng;
- Giai quyét kién nghi ctia cha me hoc sinh vé hoat dong gido duc cua nha
truong;
2.3.2. Nhiém vu, quyén cta phé trudng ban Ban dai dién cha me hoc sinh

truong.

Phé trudng ban Ban dai dién cha m¢ hoc sinh truong c6 nhiém vu gitip viée
truéng ban, thay mét trudng ban phuy trach mét s cong viée dugc phan céng; chi tri
cudc hop cta Ban dai dién cha me hoc sinh trudng néu duoc trudng ban 0y quyén.

2.3.3. Nhi€m vu cua céc thanh vién Ban dai dién cha me hoc sinh trudng.
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Céc thanh vién Ban dai dién cha me hoc sinh truong cé nhiém vu thuc hién cac
cong viéc do Ban dai dién cha me hoc sinh truong phan cong.

Chuong II.
PHAN CONG NHIEM VU BAN PAI DIEN CMHS TRUONG

Pai hoi dai bidu CMHS dau nam hoc 2021 -2022 d3 cir cac 6ng, ba sau ddy vao
Thudng truc Ban DPDCMHS truong. Cude hop 1an thir nhat dd phan cong nhiém vy
tirng thanh vién trong Thuong truc Ban DPDCMHS trudng nhu sau:

TT

Chirc danh

Nhiém vu

1

Ho va tén
' Quach Thi Mai

- Trudng ban

Phu trach chung

Mai Thi Nhu Hoa

Pho trudng
Ban

Phu trach céc hoat dong 'té,ip thé: tuyén
truyén van dong CMHS; phéi hop nha
truong gido duc hoc sinh chua ngoan;
van déng hoc sinh bd hoc trd lai
truong; thay méat Thuong truc BPD
tham gia Hoi ddng ky luat hoc sinh
(khi nha truong can thanh lap HPKL
hoc sinh).

| Tran Thi Thuc

Thu ki

Phu trach cong tac tai chinh, ké toan.

Lé Thi Tuyét Mai

Uy vién

Céng tac van dong tai trg, dbi ngoai,
hd trg bdi dudng hoc sinh gioi, gitp d&
hoc sinh ¢6 hoan canh kho khan.

Ngd Thi Dung

Uy vién

Cong tac van dong tai tro, déi ngoai,
hd tro boi dudng hoc sinh gioi, giup d&
hoc sinh c¢6 hoan céanh kho khan.

T6 Thi Ngoc Lan

Uy vién

Tuyén truyén vén dong CMHS; phoi
hop nha trudng gido duc hoc sinh chua
ngoan; thay mat Thuong truc BDPD
tham gia Hoi ddng ky ludt hoc sinh
(khi nha truong cin thanh lap HPKL
hoc sinh).
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CHUONG III
QUY CHE THU- CHI KINH PHI

1. Thu kinh phi:

- Kinh phi hoat dong ciia Ban PDCMHS trudong duoc thu tir khoan dong gop tu
nguyén cia CMHS theo Nghi quyét cudc hop d4u ndm hoc va céc ngudn tai trg hop
phép khéc néu c6. Ban PDCMHS truong hop dong thu quy giit va chi hd khoan kinh
phi néi trén. Ban PDCMHS truong cir ra 1 thanh vién phu trach cong tac ké toan, 1ap
sé theo ddi thu, chi va bao cdo kip thoi dé cong khai trudc cac ky hop clia Ban
DDCMHS trudng va céc cudc hop cia Ban DD CMHS 16p.

- Murc thu Hoi phi la: Tuy theo diéu kién timg Hoi vién va hoat dong cta Hoi
ma van dong ung ho.

- Noéi dung thu chi quy dugc Thuong truc Ban BPDCMHS trudng gui Ban
DDCMHS 16p cong khai trong ky hop CMHS cudi ciing ctia nim hoc dbi véi 16p 12
va phién hop diu nam hoc sau dbi véi 16p 10, 11.

2. Chi kinh phi:

- Quy Ban PDCMHS trudmg ding dé chi cho céc hoat dong theo Nghi quyét
cudc hop diu nam hoc. Péi voi nhitng khoan chi 16n phai dugc théng qua Ban
DDCMHS trudng, sau d6 méi tién hanh chi. Tt ca cac ching tir thu, chi, déu phai bao
dam theo quy dinh cua ludt ngin sach, va phai dugc Truéng Ban DPDCMHS truong
phé duyét.

Tdng sb kinh phi thu dugc trong nim sé& chi cho cac noi dung sau:

- Chi hd tro hoat dong tap thé cua hoc sinh.

- Chi cho cong tac khen thudng cudi ndm va khen thudng dot xuét cho cac hoc
sinh ¢6 thanh tich dac biét xut sic.

- Chi cho cong tac nhan dao, tir thién

- Chi cho mét s6 hoat dong khac ctia Hoi.

(Qua trinh sir dyng kinh phi, Ban PDCMHS trudng cdn cit vao tinh hinh thuc té dé
chi cho phit hop trén co s6 bdo dam nguyén tdc cong khai dén chi, ding phdp lug).

~ CHUONG IV
TO CHU'C THU'C HIEN

1. Quy ché nay duogc 4p dung cho nim hoc 2021 - 2022, Tuy diéu kién hoan
canh cu thé, c6 thé bd sung Quy ché dé pht hop véi tinh hinh hoat ddng thuc té, nhung
khéng dugc trai véi Piéu 16 Ban PDCMHS dugc ban hanh kém theo thong tu
56 55/2011/TT-BGDT ngay 22/11/2011 cta Bo trudng Bo Gido duc va Dao tao.
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2. Nhitng v kién déng gop cho Quy ché s& dugc Ban PDCMHS trudng ghi
nhan va chon loc bd sung dé Quy ché dugc hoan chinh hon.

3. Chi ¢c6 Ban PDCMHS Truong PTTHSP Trang An méi duoc thay dbi Quy
ché nay.

Quy ché dugc ding trén trang Website ctia Trudng PTTHSP Trang An, dia
chi: tranganschool@hluv.edu.vn.

Noi nhén: TM. BPDCMHS TRUONG
- HT trudng PTTHSP Trang An; TRUONG BAN
- GVCN céc 16p;

- Trudng Ban DDCMHS 16p; :
- Website trudng; ﬂ//ﬂ ' % o e
- Luu. ﬁ[a%/ A }/Ké{

Quach Thi Mai




