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Kinh giri:

- Cae co quan, dan vi tnrc thuoc UBND huyen;
- Uy ban nhan dan cac xa, thi trfin.

Qua theo doi tinh hinh triSn khai thuc hien IS 16i him viec, y thirc trach
nhiem trong heat dQug cong V\Ithai gian qua. Nhin chung, cac co quan, dan vi
true thuoc UBND huyen, UBND cac 'xa, thi tran co xay dung kS hoach, phan
cong can hQ, cong chirc, vien chirc, ngiroi lao dong phil hop chuyen mon, b6 tri
sir dung co hieu qua thai gio lam viec cua dia phuong, dan vi minh. £)6i voi can
bQ, cong chirc, vien clnrc, nguoi lao dQng dff phat huy tinh thk tdch nhi~m
trong cong vi~c va hoan thanh cae nhi~m V\ldugc phan congo

'Tuy nhien, thai gian gan day vftn con OlQts6 co quan hanh chinh, dan. vi Sll
nghi:~pnha nuoc eua huy~n, UBND c§,pxa con long leo trong quan ly, d~n dSn
lang phi thai gian lao dQng, mgt 86 cong vi~e dugc giao ch?m thllc hi~n ho?c
hi~u qua cong vi~c chua dap ling yeu cAud~t ra; ch~p hanh ehS d9' bao cao, chS
dQhQi nghi chua nghiem; cong tac cai cach hanh chinh chua thuang xuyen, toan
di~n. MQt bi? ph~ can be;>,eong chue, vien Chll'C,nguoi lao dQng chua dS cao
tnich nhi~m trong thllc hi~n nhi~m V\l, cong V\I; Y thue ky lu~t lao d.Qngchua
nghiem; vi ph~ cae quy dinh cua phap lu~t vS 8U d\Ing thai gia lam vi~c nhu
lam vi~c rieng, di mUQn,vS sOm, choi game, ... trong gia lam vi~c; tac phong IS
16i lam vi~c, tu thS~IS tiSt, van hoa ling xu khi tiSp XllC,lam vi~c v&i cong dan
chua dam bao, anh hUOng d8n hi~u qua, ch~t lugng cong tae va tac phong, uy tin
cua can bQ, cong chuc, vien chuc, nguQi lao dQng trong cac co quan nhit nuae.

Nhfurt tiSp t\ICdBi mai IS 16i lam vi~c, nang cao y thue trach nhi~m va ch§.t
IUo/llgph\Ic V\l, phong cach Ung xU trong cong vi~c, ho~t dQng cong V\l cua can
bQ, cong chuc, vien ehuc, nguoi lao dQng t:;1icae co quan hanh chirth nha nuac,
dan vi S\I nghi~p cua huy~n; Uy ban nhan dan huy~n yeu c~u:

1. Th':' traiing cae cO'quan chuyen mon, cac dun vi s{t nghiip, Chil tich
URND cae xa, thj tran

- Guang m~u th\1c hi~n Quy tAc ling xu cua can be;>,c,ong chuc, vien chue
lam vi~c trong bQmay chinh quySn dia phuong dugc ban hanh kem theo QuySt
dinh. s6 '03/2'O'07/QB-BNV ngay 26/'02/2'0'07 eua BQ NQi V\l, Quy tAc ling xu cua
can bQ, cong chuc, vien chuc ban hanh kern thea QuySt dinh s6 417/2'0'07IQf)-



~
UBND ngay 14/02/2007 cua UBND tinh Ninh Binh; quan triet, huang dKn, t6
chirc thuc hi~n,kiem tra, giam sat viec thuc hien Quy t~c tai co quan, dan vi; kip
thai phat hien can bQ, cong chirc, vien clnrc, nguoi lao .dQngco d~u hieu " nhfmg
nhiSu" trong co quan, dan vi khi quan h~, tiSp xuc voi t6 clnrc, cong dan va
doanh nghiep; phe binh, ch~n chinh, xu ly cac vi pham hoac dS nghi co quan co
thAm quyen xu ly cac vi pham d6i voi can bQ"cong chtrc, vien chirc, nguoi lao
d<)ngtrong co quan, dan vi thea phan cap quan ly can bo, cong chirc, vien chirc,
ngiroi lao d(>ng.

- Tang cuong cong tae tuyen truyen, giao due can bQ, cong chirc, vien chirc,
nguoi lao dong do minh quan ly nang cao y thirc ky luat, khong uemg ruqu, bia
trong gia hIm vi~c, van bU6i trua ngay lam vi~c ho~c khi thi hanh cong Vl,l.

- £)6i vai cong vi~c dugc giao phai t~p trung chi d~o th\Ic hi~n hoim thanh
dung thai gian quy dinh, dam bao ch~t lugng. Truang hgp kho khan c~n keo dai
thai gian phai bao cao lanh d~o UBND huy~n xem xet cho y kiSn.

- Phan cong nhi~m V\l thea hu6ng ro nguai, ro vi~c, ro trach nhi~m, phil
hgp vai chuyen mon, nang l\Ic sa truang cua tung can bQ, cong chuc, vien chuc;
su dl,lng co hi~u qua thai gian lam vi~c cua co quan, t6 chuc, don vi. Ra soat,
hoan thi~n nQi quy, quy chS lam vi~c co quan phil hgp vai yeu c~u vS cai tiSn IS
16i him vi~c, tang cuang kY lu~t, kY cuang hanh chinh, trong do c~ neu ro bi~n
phap vS co chS giam sat, kiSm tra th\Ic hi~n nhi~m V\l cua can bQ.,cong chuc,
vien chuc, nguai lao dQng co chS phe binh, h~ b~c thi dua, h~ b~c danh gia xSp
lo~i d6i vai cac truang hqp khong ch~p hanh t6t k)r lu~t, k)r cuang, vi ph~m quy
djnh vS d?o duo cong V\l. Kip thai ki@m di@m,phe binh va bao cao UBND
huy~n xem xet xu ly nghiem cac trnOng hgp vi ph~ ky lu?t, ky cuang hanh
chinh, d~o GUC GongV\l.

2. DBi vIIi can hp, cong chifc, vien chifc, nguiJ:ilao ilpng

- Khong su dl)ng thai gia lam vi~c van vi~c rieng; khong di trS, vS sam;
khong choi game, truy c~p web khong ph\lc V\l cong vi~c, xem phim trong gia
lam vi~c, trong hQi nghi (tm cac phim tai li~u, tu li~l,l... ph\lc VI,l cong tac);
khong hut thuBc hi, an u6ng t~i noi learnvi~c. C6 y thuc tiSt ki~m, ch6ng lang phi
trong th\Ic hi~n nhi~m V\lhahg ngay. -

- Trong th\Ic thi nhi~m VI,l phai den the cong chuc, vien chuc, trang ph\lc
gQn gang, Hch S\I (trnong hgp co trang ph\lc ngaoh phai rn~c trang ph\lc nganh).
V~ng m?t ho~c di cong tac ph~ti bao cao lfuili d90 co quan va ghi ro tren bang
Hch cong ta~.. .

- Phai chfrp'h~ va S1] d\lng co hi~u qua thai gian lam vi~c thea quy djnh,
nQi quy,'.,quy:dirih~cu~ co quan, dan vi; thvc hi~n nghiem quy ch~ phat ngon va
cung cap; th6~~",{i~:~9,hq~ao c?i; phai co tinh, thfuI thai dQJjch S\I, ni@mna, ton
tn;mg d?i ~?i rilj~~a?.i(Jd~itiep xuc giai quyet cong vi~c. Sau sat cO'sa, lien h~
m~t thiSt vai nhan dan, nam b~t Him tu, tinh cam va nhfrng th~c m~c eua nhan
dan dS phan {tnh va giai quySt kip thai cho nhan dan. D6i v6i nhfrng cong vi~c
c6 lien quan dSn 19i feh cua nhan dan, phili tuyen truySn, giai thich cho nhan dan
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hi~u dS tlnrc hien, tranh dung hinh thirc rnenh lenh, ap d~t.

- Nang cao y thirc trach nhiem d6i voi nhiem VI) diroc giao, voi cong viec
phai lam; giai quyet cong viec cho nhan dan, cho doanh nghiep nhanh chong,
kip thai, khong gay phien ha, nhfingnhieu, thuc hien nghiem chuan muc dao
dire nghe nghiep cua co quan, dan vi, Quy t~c irng xu cua can bQ, cong chirc,
vien chirc; tranh thai dQ tho 0', vo dim tnroc tinh hinh chung ella dia phuong,
don vi ding' nhu tnroc nhfrng vi~c birc xuc, kho lilian cua Man dan, cua doanh
nghiep, phai tim cac bien phap dS·gi8i quySt cac khokhan, vuong m~c thea quy
dinh cua phap lu~t hoac bao cao co quan co th~ltl. quyen (neu vuot qua th§m
quyen), TiSp nhan, xu ly phan anh, kiSn nghj cua ca nhan, t6 chuc v8 quy dinh
hanh chinh voi tinh thAnnghiem tuc, cAuthi, nhanh -chong.

- Tang cUOng su d\ll1g ph~n mSm quan 11'van ban di8u hanh cua UBND
huy~n trong xu Iy van bim, trao d6i cong tac nQi bQ, va .t6,chuc th\Ic hi~n nhi~m
VI), thea chi d~o cua UBND hQy~n.

3. Giao Phong NQi VI) chu tri, ph6i hgp vai Van phong lIDND va UBND

- Giup UBND huy~n thea doi, don d6c vi~c triSn khai th\Ic hi~n cua cac
Co' quan, dan vi.

- Ph6i hqp vai cac dan vi co lien quan tham muu UEND huy~n dAym~nh
cong hie thanh tra, kiSm tra vi~c ch~p hanh cac nQi dung chi d~o cua UBND
huy?n t~i van ban nay.

- Kip thai phat hi~n, bao cao UBND huy~n xem xet xu ly cac Co' quan,
don vi, ca nhan vi ph~m kY lu~t ky cuang hanh chinh, d~o duc. cong V\l d6ng
thoi phat hi~n, tuyen duang nhUng Co' quan, .dan vi, ea nhan th\IC hi~n t6t d6ng
thai theo doi ch~t che dS dua vaO'phan lo~i, xet thi dua cu6i nam.

Yeu cAuthu tfU&ngcac Co' quan, don vi thong bao cong khai nQi dung van
ban uSn to3.o thS can bQ, cong chuc, vien chuc, ngrrm lao dQng Co' quan, dan vi
minh quan lY. NSu can bg, cong chuc, vien chuc, nguai lao dQng vi ph~m se bi
xu 11'ky lu~t nghiem kh~c va thu trU'Ong Co' quan, dan vi quan 11'can bQ, cong.·
chuc, vien chuc, nguoi lao dQng do phili lien dai chill trach nhi~m truac Chli
tich UBND huy~n, UBND ·.huy~n../.. . , . .'. .
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