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CONG HoA xA HOI cau NGHiA VIET NAM. ' - . .
DQc I~p-Tl}' do-H~nb pbuc

Nho Quan, ngay~() thdng 10 nam 2019

QUYETDJNH
V~ vi~c cong bB H~ thBng quan If cb§t hrgng phu bgp

Tieu chuAn quBc gia TCVN ISO 9001:2008

? A A ....

UY BAN NHAN DAN HUY¥N NHO 'QUAN

Can cir Luat T6 chtrc Chinh qUYSndia phirong ngay 19/6/2015;
Can ctr quySt dinh s6 19/2014/QD-TTg ngay 05/3/2014 cua Thu tuong Chinh

phu vS viec ap dung H~ thong quan ly chftt luong then Tieu chu§n qu6c gia TCVN
ISO 9001:2008 van hoat dQng cua cac 00 quan, t6 chirc thuQeh~ thong hanh chinh
nha mroc;

Can cir Quyet dinh s6 10/2014/QD-UBND ngay 4/4/2014 cua Uy ban
nhan dan tinh Ninh Binh vS viec ban hanh Quy dinh vS phan cftp quan ly t6 chirc
bi?may va can bQ, cong clnrc, vien clnrc, lao dong tinh Ninh Binh;

X6t dS nghi cua Truong phong NQi vu,
QUYETDJNH:

f)j~u 1. Cong b6 H~ thong quan ly chftt hrong tai UBND huyen phil hop
Tieu chuin qu6c gia TCVN ISO 9001:2008 then quy dinh t?i QuySt dinh s6
19/2014/QD-TTg ngay 05/3/2014 cua Thil. tuang Chinh phil. (Co ph¥ l¥c kern
thea).

Di~u 3. QuySt dinh nay co hi~u h,rck~ til ngay ey, thay thS QuySt dinh s6
4366/QD-DBND ngay 10/10/2018 cua -Oy ban nhan dan huy~n Nho Quan vS
vi~c cong b6 H~ th6ng quan Iy chftt luqng phil hqp Tieu chufuI quac gia TCVN
ISO 9001:2008.

I>i~u 4. Chanh Van phong IIDND&UBND huy~n, TruOng phong NQi V\l,
Ban chi d~o H~ th6ng quan 1y chftt luqng phil hqp Tieu chuAn qu6e gia TCVN
ISO 9001-2008, Thil. truOng cac phong chuyen man chiu trach nhi~m thi hanh
QuySt dinh nay.1£

Nui nh(ill:
-Nbu Di~u 4;
- S6KH&CN;
- Chu tjch, cae PCT UBND huy~n;
- Trang thOngtin di~n ru cua huy~n;
- Llru: VT.

TM. UY BAN NIlAN DAN
CHUTJCH

Dinb Van Tien



PHULUC
cAc LiNIl vtrc HO~T DONG CUA'UBNn HUY~N DlfQC CONG BO pHiJ

H<}PTIEU CHUAN QUOC GIA TCVN ISO 9001:2008
(Ban hanh kem thea Quyit dinh s64f64 IQD-UBND ngay/fO thang 10 ndm 2019

cua Uy ban nhdn dan huyen Nho Quan)

Mii sB
LAn ban hanh Ghi

STT Ten tai Ii~u chu1 2 3 4

Thu tl}.ctheo yeu cAu tieu chuftn

1 Chinh sach ch~t hrong C8CL x
,

2 Muc tieu chat hrong MTCL x

3 86 tay ch~t hrong STCL x

4 Quy trinh kiem scat tai li~u QT-Ol x. ,
5 QUytrinh kiem soat ho sa QT-02 x
·6 Quy trinh danh gia nQibQ QT-03 x

7 Quy trinh kiSrnsoarsu khong philhQP QT-04 x

8 Quy trinh thuc hi~nhanh dQngkMcphuc QT-05 x

9 Quy trinh thirc hi~n hanh dQngphong QT-06 xngira

I. LiNH Vl/C NONG NGmtP vApIlAT TRIEN NONG THON (18 'rnrci
1 Linh vl}'cThiiy san

Cong nh~ va giao quyen quan I)' QT-1.1 cho t6 chtrc cong d6ng (thuoc dia 01INNPTNT x
ban quan I)')
Sua doi, bo sung nQi dung
quyet dinh cong nhan va QT-1.2 giao quyen quan 1)'cho t6 x
chirc cong d6ng (thuQc dia 02INNPTNT

banqmm 1)')

1.3 Cong b6 rna cimg ca lO(;li3 QT- x03INNPTNT
2 Linh vl}'cTbuy lq'i

Tharp dinh, phS duy~t quy trinh. v~n

2.1
hanh d6i vai cong trinh thuy Igi do QT- xUBND c§.ptinh phan c§.p(UBND 04INNPTNT
l\~y~n phS duy~t)
Tharn dinh, phS duy~t, diSu chlnh QT-

2.2 va cong b6 cong khai quy trinh v~ x
hanh h6 chua nuac thuQc thArnuySn 05INNPTNT



STT Ten tai Ii~u M- J.a so
LAn ban hanh

1 2 3 4
GhiI-------r---.---,-----;
clni

x

x

x

x

x

x

x

x

x

cua UBND cap huyen

2.3
Thftm dinh, phe duyet dS cirong, kSt
qua kiSm dinh an toan d~p, h6 chua
thuy Ioi thuoc tham quyen cua
UBNDhuy~n

2.4

ThAmdinh , phe duyet phuong an
irng pho thien tai cho cong trinh,
vung ha du d~p trong qua trinh thi
cong thuoc thAmquyen cua UBND
huyen (tren dia ban ill02 xa tro ISn)

ThAm dinh, phe duyet phuong an
irng pho voi tinh huong khftn c§.p
thuoc tham quyen cua UBND huyen
(tren dia ban ill02 xa tro len)

2.5

3 Llnh V\fC Lam nghi~p

Thftm dinh, phe duyet h6 so thiSt
kS, du toan cong trinh lam sinh (d6i

3.1 voi cong trinh lam sinh thuoc du an
do Chu tich UBND e§.p huyen,
UBND e§.pxa quyet dinh dAutu)
Dieu chinh thiet ke, dir toan eong
trinh lam sinh (d6i v6i cong trinh

3.2 lam sinh thuQc dg an do Chu tich
UBND c§.phuy~n, UBND e§.pxa
quySt dinh dAutu)

3.3 Xac nh~n bang kS lam san

. 4 Linh V\fC KHCN va Moi trU'Ong

4.1 PhS duy~t kS ho~ch khuySn nong
diaphuong

5 Linh v1!c kinh t~ h9'P tac

5.1 C§.p d6i gi§.y chUng nh~n kinh t~
tran_gtr~i

C§.p l~i gi§.y chUng nh~ kinh tS
trang tr~i

5.2

5.3 C§.p gi§.y chUng nh~n kinh tS trang
tr~i

5.4 Bo trj on dinh dan cu trong huy~n

QT-
06INNPTNT

QT-
07INNPTNT

QT-
08INNPTNT

QT-
9INNPTNT

QT-
10INNPTNT

QT-
11INNPTNT

QT-
12INNPTNT

QT-
13INNPTNT

QT-
14INNPTNT

QT-
15INNPTNT

QT-
16INNPTNT

x

x



STT

5.5

Thay d6i thong tin khai bao hOlilt
QQngcO'so dich V\l photocoppy

Mas8
L~n ban hanh

1 2 3 4
Ghir----.---.----.------i
chti

1 Linh V1!CPhat thanh, truy~n binh va thong tin di~n tir

Ten tai Ii~u

B6 tri 6n dinh dan CtTngoai huyen, QT-
trong tinh 17INNPTNT

5.6 H6 tro dir an lien kSt QT-
18INNPTNT

II LiNH Vl/C THONG TIN vA TRUYEN THONG: (06 TTHC)

1.1
cip giiy chimg nhan du diSu kien
hoat d¢ng diSm cung cftp dich vu tro
choi di~n tic cong cong

1.2
Gia han giay chirng nhan du diSu
kien hoat dQng diSm cung cftp dich
vu tro choi dien nr cong cong

1.3

Sua doi, bo sung giay clnrng nhan
du diSu ki~n hoat dong diSm cung
cip dich vu tro choi di~n tlr cong
cQng

1.4
Cap lai giay ohimg nhan du dieu
kien hoat uQng diem cung cftp dich
vu tro choi di~n tir cong cong

2 Linh v1!c in, xu§t ban, phat himh

2.1 Khai bao ho~t dQng cO's&dich V\l
photocopy

2.2

III . LiNH yVC xAY DVNG (06 TfHC)

1.1

c~p Gifty phep xay dvng (Giiy
phep xay dvng mai, gifty phep sua
chua, cai t~o, giiy phep di deri cong
trinh) d6i vm cong trinh, nha 0
rieng Ie XD trong do thi, trung tam
C\lill xii, trong khu bao tbn, khu di
tich 4ch su- van hoa thuQc dia ban

1 Linh v1!c Xay d\l'ng

Thil t\lCth~m dinh Bao cao kinh tS -
Icy thu~t/Bao cao kinh tS - kY thu~t
diSu chlnh; thiSt kS ban ve thi cong,
dl)'tooo xay dvng/thiSt kS ban ve thi
cong, dlJ toan xay dlJng diSu chinh .
(trmmg hqp thiSt kS 1 buac)

1.2

QT-OINH

QT-02NH

QT-03/VH

QT-04NH

QT-05NH

QT-06NH

QT-OIIKTHT

QT-02/KTHT

x

x

x

x

x

x

x

x

x

x

x



STT M- "a so
Lin ban hanh Ghi

f------r---.----.----------i
chu1 2 3 4

Th~m dinh db an, db an diSu chinh
quy ho~ch chi tiSt cua d\I an dfru tu

2.2 xay d\Illg cong trinh thea hinh thue QT-06/KTHT
kinh doanh thuQc th~m quySn phS
duy~t cua UBND c~p huy~n

-1.4

2.1

1.3

2

quan ly, tnr cac cong trinh thuoc
thftm quyen c~p Gi~y phep xay
dung cua c~p trung irong, c~p tinh

Thu tuc di8u chinh, gia han, c~p lai
gi~y phep xay dung d6i voi cong
trinh, nha a rieng le xay dung trong
do th], trung tam cum xa, trong khu
bao tbn, khu di tich lich sir - van

- hoa, cong trinh tin ngirong thuoc dia
ban quan ly, tnr cac cong trinh
thuoc th~m quyen c~p gi~y phep
xay dung cua c~p trung irong, e~p
tinh

Thu tue diSu chinh, gia han, c~p lai
gi~y phep xay dung d6i voi cong
trinh, nha a rieng le xay dung trong
do thi, trung tam cum xa, trong khu
bao tbn, khu di tich lich su - van
hoa, cong trinh tin ngirong thuQc dja
ban _quan ly, trir cac cong trinh
thuQc th~m quySn c~p gi~y phep
xay dvng cua c~p trung uong, c~p
tinh

Linh vl}'equy ho~eh ki~n true

Thli t\}c thfun dinh nhi~m V\l, nhi~m
V\l diSu chinh quy hot;lchchi tiSt cua
4\1 an dAu ttl xay d\Illg cong trinh
tpeo hinh thuc kinh doanh thuQc
thk quySn phe duy~t cua UBND
eftQhuy~n

QT-03/KTHT

QT-04!KTHT

QT-05/KTHT

IV LiND VVC CONG THUONG (18 TTHC)

1 Linh v1!e-Luu thong himg hoa trong nucre

1.1
Thu t\}ec~p gi~y phep san xu~t ruqu
thu cong nh~m fi\lC dich kinh doanh QT-07/KTHT

x

x

x

x

x



STT

1.2

Cap I~i giay chUng nh~n au dieu
ki~n elra hang ban IeLPG chai

M- ~a so
LAn ban hanh

1 2 3 4
Ghi

I-------.--r-------,r-----l
chu

x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

.'1.6

Thu tuc C§.psua d6i, b6 sung gi§.y
phep san xu§.tnrou thu cong nham
muc dich kinh doanh

1.3
Thu tuc C§.p lai gi§.yphep san xu§.t
nrou thu cong nham muc dichkinh
doanh

QT-08/KTHT

QT-09IKTHT

QT-10IKTHT

QT-11IKTHT

QT-12IKTHT

Thu tuc c~p Gi§.yphep ban Ie san
1.10 'h;:' h f- 'I'p am t uoc a

Thu t\lc C§.pI~i gi§.yphep bim Ie san
1.12 ph~m thu6c hi QT-181KTHT

.1.11

1.4 Thu 1\1ccap gi§.yphep ban Ie nrou

QT-13IKTHT

QT-14IKTHT

QT-15IKTHT

QT-16IKTHT

QT-17IKTHT

C~p gi§.y chUng nh~ san ph~m
2.1 cong nghi~p nongthon tieu biSu c§.p QT-19IKTHT

huy~n

1.5
Thu 1\1cC§.psua d6i, b6 sung gi§.y
phep ban le nrou

Thu 1\1cC§.p lai gi§.yphep ban le
ruqu

1.7
Thu 1\1cC§.pgi§.yphep ban nrou
tieu dung tai ch6 tren dia ban
huyen/Thanh ph6 thuoc tinh

QT-20IKTHT

1.8
Thu tuc C§.psua d6i, b6 sung gi§.y
phep ban nrou tieu dung tai chB tren
dia ban huyen/Thanh ph6 thuoc tinh

QT-21IKTHT

1.9
Thu 1\1cC§.plai gi§.yphep ban nrou
tieu dung tai ch6 tren dia ban
huyen/Thanh ph6 thuoc tinh

Thu 1\1cC§.psua d6i, b6 sung gi~y
phep ban Ie san ph~m thu6c hi

2 Linh vl].'ccong nghi~p <Ita phuO'ng -

3 Linh vl].'cKinh doanh khi

3.1
C~p gi~y chUng nh~ au diSu ki~n
.eua hang ban Ie LPG chai

3.2



M'" ~
L~n ban hanh Ghi

STT Ten tai li~u a so clni1 2 3 4

3.3
Cap dieu chinh giay chimg nhan du QT-22IKTHT x
diSu kien cira hang ban Ie LPG chai

4 Linh V\fC quan Iy an toan hB d~p,
b8 chua thiiy dien

ThAm dinh, phe duyet phuong an
tcng pho thien tai cho cong trinh

4.1 vung h~ du d~p thuy di~n thuoc QT-23IKTHT x
thAm quySn phe duyet cua UBND
d.phuy~n
Tham dinh, phe duyet phuong an

4.2 img pho voi tinh huong khAn c~p he. QT-24IKTHT x
chua thuy di~n thuoc th~m quyen,
phe duyet cua UBND cap huyen

V LiND VVC GIAO THONG V~ TAl (09l'THC)

1 Llnh v\fc Duong thiiy nQi dla

1.1 Cap lai Giay chirng nhan dang ky QT-25IKTHT x
phuong tien
Dang kY lai phirong ti~n trong
tnrong hQ'Pchu phuong tien thay

1.2
d6i tru sa hoac noi dang ky hQkh~u QT-26IKTHT x
thuong tru cua chu phuong tien
sang don vi hanh chinh d.p tinh
khac
Hang ky lai phuong ti~n trong. ,

1.3
truang hQ'Pchuyen quyen sa hfru QT-27IKTHT x
phuong ti~n dang thai thay d6i cO"
quan dang ky phuang ti~n
Bang kY l~i phuong ti~n trong

1.4 truang hQ'PchuySn quySn sa hfiu QT-28IKTHT x
phuong ti~n nhung khong thay d6i
ocrquan dang leY phucrng ti~n
Bang ky l~i phuong ti~n trong

1.5 tf\Iang hqp phuong ti~n thay dbi QT~29IKTHT x
ten, tinh nang Icy thu~t
Dang leY l!;liphuang ti~n trong

1.6
truang hqp chuySn tir ccrquan dang QT-30/KTHT xky khac sang ccrquan dang ky
phuong ti~n thuy nQi dia
Dang ky Ian dau doi vai phuang

1.7 ti~n dang khai thac tren duemg thuy QT-31IKTHT x
nQi dia



STT Ten tai li~u M- Aa so
LAn ban hanh Ghi

i----,---.--------;r----
chu1 2 3 4

1 8 X6a Giay chirng nhan dang ky QT-32IKTHT
. phuong tien

Dang ky ian dau doi voi phuong
1.9 tien chua khai thac tren dirong thuy QT-33IKTHT

noi dia
VI LINH vtrc TAl cHiNH: (16 TTHC)

1

1.1

1.2

Linh v1!cQuan Iy cong san
Quyet dinh mua sam tai san cong
phuc vu heat dQng cua co quan, 16
chirc, don vi trong tnrong hop
khong phai l~p thanh dir an dau tu
Quyet dinh thue tai san phuc VV
hoat dQng cua co quan, tB chirc, don
VI

QT-01/TCKH

QT-02/TCKH

x

x

x

x

1.3

Quyet dinh chuyen doi cong nang
su dung tai san cong trong tnrong
hop khong thay dBi d6i nrong quan
ly, S11 dung tai san cong

QT-03/TCKH x

1.10

1.11

1.12

1.4

1.5

1.6

1.7

1.8

1.9

Quyet dinh thu hoi tai san cong
trong tnrong hop co quan nhamroc
dtroc giao quan ly, sir dung tai san
cong nr nguyen tra lai tm san cho
Nhanuac
Quyet diM thu hoi tai san cong
trong truang hqp thu h6i tai san
Gongtheo quy dinh t~i cac diSm a,
b, c, d, d va e khoan 1 DiSu 41 cua
Lu~t Quan Iy, su d1)ngtai san congo
QuySt diM diSu chuYSn tai san cong

QuySt diM ban tm san cong
Quyet dinh ban tai san .cong cho
nguoi cluynh~t thea quy dinh t~i
khoan 2 DiSu 25 Nghi dinh s6
151/2017/ND-CP ngay 26/12/2017
cua Chinh phu.
Quyet dinh huy b6 quyet dinh ban
q§.u gia tai san cong
QuyS.tdiM thanh ly tli san cong

QuySt diM tieu huy tai san cong

Quy@tdinh xu 1y tai san cong trons

QT-04/TCKH

QT-05/TCKH

QT-06/TCKH

QT-07/TCKH

QT-08/TCKH

QT-09/TCKH

QT-I0/TCKH

QT-11/TCKH

QT-12/TCKH

x

x

x

x

x

x

x

x



STT

1.13

Thu 1:\1edang Icy nhan eha, me, .con
r - ,

co yeu to nuoc ngoai

Mas8 LAn ban hanh

1 2 3 4
GhiI----------.---.----,-~
chti

x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

Ten titi li~u

tnrong hop bi mat, hi huy hoai

1.10

1.11

Thanh toan chi phi co lien quan den
viec xu ly Uti san cong

1.14 Mua qUYSnhoa don

1.15 Mua hoa don Ie

1.16

Thu tuc giao tai san Nha mroc cho
don vi su nghiep cong l~p tv chu Uti
ehinh thuoc than quyen cua UBND
d.p huyen.

VII LINH vtrc TU pHAp (32TTHC)

1 Linh vue HQ tich

1.1 Thu tuc dang Icy khai sinh co ySu t6
mroc ngoai

1.2 Thu We dang Icy kSt hon e-oySu t6
quae ngoai

1.3 Thu We dang Icy khai ill co ySu t6
mroc ngoai

1.4

1.5
Thu tuc dang Icy khai sinh kSt hQ'P
dangky nhan eha, me, con co ySu t6
mroc ngoai

1.6 Thu We dang ky giam hQ co ySu t6
mroc ngoai

1.7 Thu tuc ,dang Icy cham dill giam .11Q
co yeu to mroc ngoai

1.8 Thu We thay d6i, cai ehinh, b6 sung
hQtich, xac dinh dan tQe

1.9

Thu tuc ghi va.o S6 hQ tieh vi~c kSt
40n eua eong dan Vi~t Nam da:duQ'c I

gicii, quySt t~i ccr quan co thfun
quyen eua nuae ngoai

Thu t\le ghi va.o S6 hQ tjch vi~e 1y
hon, huy vi~e kSt hon eua eong dan
Vi~t Nam dff dUQ'egicii quySt t~i ccr
quan co thfun quySn eua nuae ngoa.i

Thu We ghi vao S6 hQ tjch vi~e hQ
tieh khae eua cong dan Vi~t Nam da-

QT-13/TCKH

QT-14/TCKH

QT-lS/TCKH

QT-16/TCKH

QT-01/TP

QT-02/TP

QT-03/TP

QT-04/TP

QT-05/TP

QT-06/TP

QT-07/TP

QT-08/TP

QT-09/TP

QT-10/TP

QT-111TP



STT

3.1

Thu tve ehUng thl,l'cvi~c sua d6i, be,

M- J.a so
1 2 3 4

GbiI-----.---.------..,r------:
chu

x

x

x

x

x

x

x

x

x

x

x

1.12

1.13

1.14

1.15

,3.3

duoc .giai quyet tai co quan co tham
quyen cua mroc ngoai (khai sinh;
giam ho; nhan cha, me, con; xac
dinh cha, me, eon; nuoi con nuoi;
khai til; thay d6i hQtich).
Thu tuo dang ky lai khai sinh co ySu
~, ,.to mroc ngoai
Thu tuc dang kY khai sinh co y€u t&
mroc ngoai cho nguoi dff co h6 So',

gi§.yto ca nhan
Thu tuc dang ky lai kSt hon eo ySu
t&mroc ngoai

Thu tuc dang ky lai khai tir eo y8u
t&mroc ngoai '

2 Linh v\fc Bai thueng nha nuoc
2.1 Thu 11)ephuc h6i danh dir

Thu 11)e giai quyet yeu cftu b6i
2.2 thtrong tai co quan true tiSp quan Iy

ngiroi thi hanh cong vu gay thiet hai

3 Linh vlJ'c Chung th\fc
Cap ban sao tit so goc

3.2

Chirng thuc ban sao tir ban chinh
gi§.yta, van ban do Co' quan, t6 chue
e6 th&mquYSncua Vi~t Nam c~p
ho~c ,chUngnh~
Thu 11)echung thl,l'eban sao tu ban
ohinh giAyta, van ban do eO' quan,
t6 chuc eo th~m quySn cua nuoc
ngoai; Co' quan, t6 chue co th~m
quySn eua Vi~t Nam lien kSt voi cO'
quan, t6 chuc eo thfun quySn cua
nuoc ngoai cApho~e chUng nh~

3.4

ChUng th\Ic ehu ky trong cae gi&y
to', van ban (ap d\mg cho ca truOng
hqp chUng thl,l'cdiSm chi va truang
~Q'Pnguai yeu eftu ehUng thl,l'c
khong kY, khong diSm chi duQ'c)"

3.5

QT-12/TP

QT-13/TP

QT-14/TP

QT-15/TP

QT-16/TP

QT-17/TP

QT-18/TP

QT-19/TP

QT-20/TP

QT-211TP

QT-22/TP



M- A
L§n ban hanh Ghi

STT Ten tai li~u a so clni1 2 3 4

sung, huy bo hop d6ng, giao dich

3.6
Thu tuc sua 16i sai s6t trong hop QT-23/TP x
d6ng, giao dich

Thu tuc c~p ban sao co chirng thuc
3.7 tir ban chinh hop d6ng, giao dich dff QT-24/TP x

duoc chimg thirc

Thu tuc clnrng thuc hop d6ng, giao
3.8 dich lien quan dSn tai san Ia dQng QT-25/TP x

san
Thu 1\1cchirng thirc van ban thoa

3.9 thuan phan chia di san rna di san la QT-26/TP x
dQngsim

3.10 Thu tuc chirng thuc van ban khai QT-27/TP x
nhan di san rna di san la dQng san

Thu tuc clurng thuc chu Icy ngiroi
3.11 dich rna nguoi dich la cong tac vien QT-28/TP x

dich thu~t cua Phong Tu phap

Thu tuc clnrng thuc chtr Icy nguoi
3.12 dich rna nguoi dich kh6ng phai la QT-29/TP x

c9ng tac vien dich thuat

4 Linh v\fc ph8 bi~n ghio d1}cphap
luat
Thu t\IC " nh~n bao

, .""
4.1 cong cao Vien QT-30/TP

phap lu~t c§.phuy~n
x

Thu t\IC rniSn nhi~rn bao
, ."

4.2
cao Vien QT-31/TP, x

phap lu~t cap huy~n

5 Linh vl!c Hoa giai it CO' sit x

Thil t\IC th\Ic hi~n h6 trg Idli hoa
giai vien' g~p tai m;mho~e rui ro anh

5.1
, QT-32/TPhuang den sue khoe., tiuh rnCilng x

tfong khi thvc hi~n ho~t dQng .hoa
giai

VIn LiNH VVc KE HO~CH -DAuTU: (21 TTHe)

'1 Linh vIFc Thanh l~p va ho~t d{)ng
eua ho kinh doanh

1.1 Thil t\te dang kY thanh l~p hQkinh QT-17/TCKH
doanh
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1.2 Thu tuc dang ky thay d6i nQi dung QT-18/TCKH xdang kY hQ kinh doanh

1.3 Thu WC tarn ngung hoat d9ng hQ QT-19/TCKH xkinh doanh

1.4 Thu tuc cham dirt hoat dong hQkinh QT-20/TCKH xdoanh

1.5 Thu tuc cftp lai gifty chirng nhan QT-21/TCKH xdang kY h9 kinh doanh

2

2.1 Thu tuc dang ky hQ'Ptac xa QT-22/TCKH x

Thu tuc dang ICY thanh l;iipchi ..
2.2 nhanh, van phong dai dien, dia diSm QT-23/TCKH x

kinh doanh cua hop tac xa
?

2.3 Dang Icy thay doi nQi dung dang kY QT-24/TCKH xhop tac xa

Dang ky thay d6i noi dung dang leY
2.4 chi nhanh, van phong dai dien, dia QT-25/TCKH x

qiSm kinh doanh cua hop tac xa

2.5 Thu tuc dang kY khi hop tac xa chia QT-26/TCKH x

2.6 Thu tuc dang ky khi hop tac xa tach QT-27/TCKH x

2.7 Thu tuc dang ky khi hop tac xa hop QT-28/TCKHnh~t

2.8 Thu tuc dang ky khi hop tac xa s'ap QT-29/TCKH x
nh?P

Cftp l'iligifty chUng nh?n dang kY
hgp tac xa, gifty chUng nh~ dang

2.9 kY chi nhanh, van phong d~i di~n, QT-30/TCKH xdia diSm kinh doanh eua hqp tac xa
(trong truang hgp bi mftt ho~c bi hu
hong)

2.10 Gifti thS tl,l" nguy~n hqp tac xa QT-31/TCKH x

. 2.11 Thti t\lc thong bao thay d6i n<)idung QT-32/TCKH x
dang IcY h<.Yptac xa

2.12 Thti Wc thong bao vS vi~c gop v6n, QT-33/TCKH x



Thanh l~p truOng tiSu hQc cong l~p,
oho phep thanh l~p truOng tiSu hQc
tuth\Ic
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QT-34/TCKH

QT-35/TCKH

QT-36/TCKH

2..16 Thay d6i co quan dang ky hop tac QT-37/TCKH
xa

mua co phan, thanh l~p doanh
nghiep cua hop tac xa

2.13

Thu tuc t<;1IDngirng 'hoat dong cua
hop tac xa, chi nhanh, van phong
dai dien, dia diSm kinh doanh cua
hop tac xli

IX LiND yVC GIA.ODl)C vA DAo T1)0: (36TTHC)

, 2.14
Thu t\ICcham dirt hoat dQng cua chi
nhanh, van phong dai dien, dia diem
kinh doanh cua hop tac xa

QT-
01/GD&DT

QT-
02/GD&DT

QT-
03/GD&DT

QT-
04/GD&DT

QT-
05IGD&DT

QT-
06/GD&DT

x

x

x

x

x

x

x

x

x

x

2.15
C~p dbi gi&ychimg nhan dang kY
hop tac xa

QT -07 IGDBT x

1
Thanh l~p tnrong trung hoc co s6
cong l~p hoac cho phep thanh l~p
tnrong trung hoc co s6 tu thuc

QT-08/GDDT

QT-09/GDDT

QT-1O/GDflT

x

x

x

2
Cho phep truong trung hoc ca sa
hoat dong giao due

3
Cho phep tnrong trung hoc ca sa
hoat dQng tro lai

4
Sap nhap, chia, tach tnrong trung
hoc co sa

5
Giai th@ truOng trung hQc cO' sa
(theo dS nghi cua ca nhan, t6 chuc
thanh l~ptruOng)

6
Thanh l?p truOng ph6 thong dan tQc
bantm

7
Cho phep truOng ph6 thong dan tQc
ban tm hO<;1tdQng giao d\lc

8
Sap nh~p, chia, tach truOng ph6
thong dan tQc ban tru

9
Chuy'Sn d6i truOng ph6 thong dan
tQcban trU

10
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Cho phep tnrong ph6 thong dan t{>c
n{>itru co cftp hoc cao nhdt la trung
hoc co sa hoat d{>nggiao due
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x

x

x

x

x

x

x

x

x

x

x

x

x

x

x

11 Cho phep tnrong tieu hoc hoat d{>ng
giao due

12 Cho phep tnrong tiSu hoc hoar d{>ng
tro Iai

13 Sap nhap, chia, tach tnrong tieu hoc

14
Giai thS tnrong tiSu hoc (theo dS
nghi cua t6 chirc, ca nhan d~ nghi
thanh l~p tnrong tiSu hoc)

QT-Il1GDDT

QT-12/GDDT

QT-13GDDT

QT-14/GDDT

15 Thanh l~p Trung tam hoc t~p cong QT-15/GDDT
d6ng

16 Cho phep trung tam hoc t~p cong
d6ng hoat d{>ngtro lai

17

18

Thanh l~p tnrong mfiu giao, tnrong
mam .non, nha tre cong l~p hoac cho
phep thanh l~p tnrong mfiu giao,
tnrong m&mnon, nha tre dan l~p, tu
thuc

19
Cho phep tnrong mau giao, tru6ng
m&m non, nha tre hO(;ltd{>nggiao
d\lc

20
Cho phep truOng mfiu giao, tru6ng
m&m non, nha tre hO(;ltd(Jng glao
d\lc tra l(;li

21 Sap nh~p, chia, tach tru6ng mfiu
giao, tru6ng m&mnon, nhit tre

22
Thanh l?p lOp nang khiSu thS G\lC
tpS thao thuQc truOng tru6ng tiSu
hQc, tru6ng trung hQc co sa

23
Giai thS truOng mau giao, wOng
mfun non, nhit tre (theo yeu c&ucua
t6 chuc, ca nhan d~ nghi thanh l~p).

24
Cftp giffy phep, gia h(;lllgifry phep t6
chilc hO(;ltd{>ngd(;lythem, hQc them
d6i v6i cfrp trung hQc co sa

25 Cong ~~ xa d(;lt chu&n ph6 c~p
giao d\lc, xoa mil chii'

QT-16/GDDT

QT-17/GDDT

QT-18/GDDT

QT-19/GDDT

QT-20/GDDT

QT-211GDDT

QT-22GDDT

QT-23/GDDT

QT-24/GDflT

QT-25/GDDT
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26 Quy trinh danh gia, xSp loai "Cong
dang hQCt~p" cfrpxa QT-26/GDE>T

27 Cong nhan tnrong tieu hoc dat mire
ch§t hrong t6i thieu QT-27/GDDT

QT-28/GDE>T

QT-29/GDE>T

x

x

x

x

28
Chuyen d6i cc so giao due mam
non ban cong sang co s6 giao due
m~m non cong l~p

29
Chuyen d6i co so giao due mam
non ban cong sang co sa giao due
mam non dan l~p

30 Chuyen tnrong dBi voi hQC sinh
trung hoc co sa

31

QT-30/GDE>T

QT-'31/GDE>T

32 Thuyen chuyen dBi nrong hoc b6
tuc Trung hoc co s6 QT-32/GDE>T

33 Chuyen tnrong d6i voi hoc sinh tiSu
hQc

34

H6 tro hoc t~p d6i voi tre m~u giao;
hoc sinh tiSu hoc, hoc sinh trung
hoc co so, sinh vien cac dan tQc
thiSu s6 r§t it ngueri

35

Xet, duy~t chinh sach h6 trg d6i vai
hQC sinh ban tro dang hQc t~i cae
truang tiSu hQc, trung hQc c6 sa (1
xii, thon d~c bi~t kh6 khan

36 H6 trg an twa doi vai tre em m~u
giao

x
1 Linh V\fC Van hoa cO'so-

1.1

Cong nh~ Ian dau "Ccr quan d?t
ohufutvan hoa", "E>anvi d~t chufut
van hoa", "Doanh nghi~p d~t chuAn
vanhoa"

1.2 Thu t\lCxet t~ng danh hi~u Khu dan
ell van hoa hang nam

1.3 Thu tvc xet t~g Giay khen Khu dan
ollvanh6a

1.4 Cong nh~ l~n dAu"Xa d~t chufuJ.

QT-33/GDE>T

QT-34/GDE>T

QT-35/GDE>T

QT-36/GDDT

QT-07NH

QT-08NH

QT-09NH

QT-IO/VH

x

x

x

x

x

x

x

x

x

x

x
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van hoa nong thon moi"

1.5 Cong nh~n Iai "Xa dat chuan van hoa QT-I1/VH xnong thon moi"

1.6
Cong nhan Ian dau "Phuong, Thi tran QT-121VH xdat chufutvanminh do thi"

1.7 Cong nh~ I~ "Phuong, Thi tran C4lt QT-131VH xchuan vanminh do thi"
2 Linh vt}'cThO' vi~n x

Dang ky hoat dQng thir vien tu nhan, ,
2.1 co Von sach ban dau ill 1.000 ban QT-141VH x

dSn diroi 2.000 ban
3 Linh V1!C Gia dinh x

Cap Giay chimg nhan dang ky hoat
3.1 dQng cua co sa h6 tro nan nhan bao QT-151VH x

lire gia dinh
Cap lai Giay ehirng nhan dang kY

3.2 hoat d9ng cua co sa h6 tro nan nhan QT-16NH x
bao lire gia dinh
Cap doi Giay clnrng nhan dang kY

3.3 hoat dQng cua co sO'h6 tro nan nhan QT-17NH xb~o h!c gia dinh (th~m quySn cua
Uy ban nhan dan cfip huy~n)
Cap Giay ChUng nh~n dang ky ho~t

3.4 dQng cua cO'sa tu v§.nvS phong, QT-18VH x
ch6ng b~o hrc gia dinh
Cap hiliGiay chUng nh~n,dan~ kY

3.5 ho~t dQug cua cO'sa tIT van ve QT-19VH x
phong, ch6ng b~o 19c gia dinh
Cap doi Giay chUng nh~~ d~g kY

3.6 ho~t d9ng cua cO'sa illvan ve QT-20/VH x
phong, ch6ng b~o 19c gia dinh

4 Linh vU'cL~ hoi. .
4.1

Thu t\lC dang kY to chuc I@hQi cap QT-21/VH x
huy~n

4.2
Thu wc thong bao to chuc IS hQi cap QT-22NH x
huy~n

XI LiNH yVC Y TIt: (01 TTHC) x
?

1 Linh vl}'can toan th1!c phaID
Cap giay chUng nh~n cO'sa du dieu

1.1 ki~n an toan th\lc phfun d6i vai cO' QT-OINT x
sa san xu§.t thl,lc ph~m va co sa kinh
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x

x

x

x

x

x

x

x

doanh dich vu an uong thuoc tham
guySn quan Iy

XII Linb vl}'cNQi V\I (16 TTHC)

1 Linh V\fC tin ngufmg, ton giao
Thu tuc thong bao rna lap boi
duong vS ton giao theo quy dinh tai

1.1 khoan 2 DiSu 41 Luat tin nguong,
ton giao
Thu tuc thong bao danh muc hoat
dong ton giao d6i voi t6 chtrc co dia

1.2 ban hoat dQng ton giao a nhiSu xa
thuoc mot huyen
Thu tuc thong bao danh muc hoat
dQngton giao b6 sung d6i voi t6

1.3 clnrc co dia ban hoat dQng ton giao
a nhiSu xa thuoc mot huyen

Thu tuc thong bao t6 clurc hQi nghi
thireng nien cua t6 chirc ton giao, t6

1.4 chirc ton giao tnrc thuoc co dia.ban
hoat dQng amot huyen

Thu tuc dS nghi t6 chuc d~i hQi cua
t6 chuc ton giao, t6 chuc ton giao

1.5 tn;rc thuQc, t6 chuc dugc c~p chUng.
nh~n dang leY ho~t dQng ton giao cO
dia ban ho~t dQng a rnQthuy~n

l.6

Thu tl,lc dS nghi t6 chuc cUQc IS
ngoai cO' sa ton giao, dia di~m hQ'p
phap da dang leY co quy rna t6 chuc
am9.thuy~n

Thu Wc dS nghi gifmg d~o ngoai dia
ban phl,l tnich, cO' sa ton giao, dia

1.7 di@rnhQ'Pphap da dang leY co quy
rna t6 chuc a rnQthuy~n

Thli tl,lc thong bao t6 chuc quyen
gop ngoai dia ban rnQt xa nhung
trong dia ban rnQt huy~n, qu?n, thi

1.8 xii, thanh ph6 thuQc tinh, thanh ph6
thuQc thanh ph6 tf\l'C thuQc. trung
uang· cua cO'sa tin ngu6ng, t6 chuc
ton giao, t6 chuc ton giao tf\ICthuQc

QT-011NV

QT -021NV

QT-031NV

QT-041NV

QT-051NV

QT-061NV

QT-071NV

QT-081NV
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x

x

x

x

x

x

x

2 Linh vl!c Thi dua khen thmyng

Thu tuc tang gifty khen cua Chu tich
2.1 UBND cfrp huyen vS thanh tich tlnrc

hien nhiem vu chinh tri

Thu tuc tang danh hieu thon, ~p,
2.3 ban, lang, khu ph6 van hoa

Thu tuc tang danh hieu Lao dQng
2.S tien tien

Thu tuc t~g gifry khen cua Chu rich
2.6 UBND c~p huyen vS thanh tich thi

dua theo dot, thea chuyen dS

Thu tuc tang gifiy khen cua Chu tich
2.7 UBND cfrp huyen vS thanh tich dQt

xufit

Thu tuc tang gifry khen cua Chu tich
2.8 UBND cfrp huyen vS khen thuong QT-I61NV x

.d6i ngoai

2.2

2.4

XIII

Thu tuc tang danh hieu T~p thS lao
d90g tien tien

Thu tuc tang danh hieu Chien S1 thi
dua co sO'

QT-091NV

QT-I01NV

QT-IIINV

QT-I21NV

QT-I3/NV

QT-141NV

QT-ISINV

LiNH V\fc LAO DQNG - TmJONG BINH vA xA HQI (26 TTHC)

1 Linh VI!C An toan lao dQng

H6 trQ' chi phi huin luy~n tr\l'c tiSp
1.1 cho nguai lao dQng 6 khu V\fC QT-0 IILD

khong co hqp d6ng lao dQng

H6 trq chi phi mal tang cho' d6i
2.1 tuqng bao trq xa hQi (duqc trq giup QT-02ILD

xa hQi thuemg xuyen t~i cQng d6ng)

H6 trq khAn cfrp tre em khi cha, m~
bi chSt, mfrt tich do thien tai, hoa

2.2 ho~mho~c 1;' do bit khfl khang khac
rna khong co nguai than thich cham

2 Linh VU'CBao tro' xii hoi. ..

soc

QT-03ILD

x

x

x

x
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x

x

x

x

x

x

x

x

x

x

TiSp nh~n d6i tuQ'Ilg bao trg xa h9i
2.8 co hoan canh d~c bi~t kho khan van QT-09ILD

TiSp nh~n d6i tuqng can bao v~
2.9 khAn c&pvao cO' sa trQ'giup xii hQi

huy~n
TiSp nh~ d6i tugng tl;r nguy~n van

2.10 cO' sa tr\)' giup xii hQihuy~n

, 2.11

2.12

2.13

2.3

2.4

2.S

2.6

2.7

Tro giup xii hQi dQt xu&t d6i voi
ngiroi bi thirong nang ngoai noi cir
tru rna khong co ngiroi than thich
cham soc

H6 tro kinh phi nhan nuoi dirong,
c~am soc d6i nrong can bao v~khk
cap
Dang ky thanh l~p, dang ky thay dbi
nQi dung hoac cftp lai giAy chung
nhan dang ky thanh l~p co sa tro
giup xii hQi ngoai cong l~p thuec
thAm quyen cua Phong Lao d(>ng-
Thirong binh va Xa hQi
Giai th~ co sa tro giup xa hQi ngoai
cong l~p thuoc tham quyen thrum
l~p cua Phong Lao dQng - Tlnrong
binh va Xii hQi

C&p lai, diSu chinh gi&y phep hoat
d(>og d6i voi co sa tro giup xa hQi
co gifry phep ho~t dQng do Phong
Lao dQng - Thuang binh va Xii hQi,
oap

cO' sa trQ'giup xii hQi cftp huy~n

DUng trQ' giup xii hQi t~i cO' sa ttQ'
giup xii hQihuy~n

C&pgifty phep ho~t dQng d6i vai cO'
sa ttq giup xii hQi thuQc thAmquYSn
c&p phep cua Phong Lao dQng -
Thuang binh va Xii hQi

Thu 1\1c quySt dinh trq cftp xa hQi
li.ang thang khi d6i tugng thay dbi
nai cu tm gifra cac qu~, huy~n, thi
xii, thanh ph6 thuQc tinh

QT-04ILD

QT-OSILD

QT-06ILD

QT-07ILD

QT-08/LD

QT-IO/LD

QT-llILD

QT-12ILD

QT-13ILD

QT-14ILD
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Tlni tuc ap dung cac bien phap can
thiep khan c~p hoac tarn thai each

3.1 ly tre em khoi moi tnrong hoac
ngiroi gay t6n hai cho tre em

2.14

2.15

Ten tai li~u

Thu tuc chi tnt tro c§p xa hQi hang
thang khi d6i tirong thay d6i noi cu
tni trong cling dia ban quan, huyen,
thi xa, thanh ph6 thuoc tinh
Thu tuc thuc hien, diSu chlnh, thai
huang tro c§p xa hoi hang thang, he;
tro kinh phi cham soc, nuoi dirong
hang thang,

3 Llnh vue tre em

QT-15/LD

QT-16/LD

QT-17/LD

x

x

x

Thu tuc cham dirt viec cham soc
3.2 thay thS cho tre em .

4 Linh v\fc NgU'Oico cong

Thu tuc c~p gi~y gioi thieu di tham.
4.1 vieng mQ li~t si' va he> tro tham

vieng mQ li~t si
Thu tuc he>trQ'nguai co cong di lam

4.2 phuang ti~n, dl)ng Cl)trQ'giup chlnh
hinh; di diSu trj phl)Ch6i chuc nang

Ihu tl)C "Giai quySt tranh ch§p lao
5.1 dQng t~p th6 vS quySn"

5.2

6

Linh v\fc Lao dQng ti~n luO'ng

Gui thang luang, bang luang, dinh
muc lao dQng cua doanh nghi~p

He>trQ' hQc van hoa, hQc nghS, trq
6.1 c~p kh6 khan ban d~u cho n~n nh§.n

Hoan ch§p hanh quySt dinh ap dl)llg
6.2 bi~n phap quan ly sau cai t~i trung

t~ quan Iy sau cai nghi~n
MiSn ch§p hanh quySt dinh ap dl)ng

6.3 b,i~n phap quan Iy sau cai t~i trung
tam quan ly sau cai nghi~n

7 Linh v\fc ghio dl}c ngh~ nghi~p

QT-18ILD

QT-19/LD

QT-20/LB

QT-21/LD

QT-22/LD

QT-23/LD

QT-24/LD

QT-25/LD

x

x

x

x

x

x

x

x

x
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cip chinh sach n9i tni cho hoc sinh,
sinh vien tham gia chuang trinh dao
tao trinh d9 cao d~ng, trung cip tai

7.1 cac co sa giao due nghe nghiep tu
thuc hoac co sa giao due co vBn·d~u
tu mroc ngoai

XIV
1 Linh vy.·cD~t c1ai

Thu 1\1c giai quyet tranh chap d§.t. ,
1.1 dai thuoc tham quyen cua Chu tich

Uy ban nhan cip huyen

QT-26ILB x

Thu tuc thAm dinh nhu c~u su dung
d;fttdS xem xet giao d&t, cho thue

1.2 d~t khong thong qua hinh thirc d&u
gia quyen str dung dit dBi voi hQ gia
dinh, ca nhan, cong d6ng dan cu

QT-Ol/TNMT

QT-02/TNMT

x

x

Thu tuc giao dit, cho thue dit cho
h{) gia dinh, ca nhan; giao d&t cho
cong d6ng dan cir dBi voi truOng

1.3 hqp giao dit, cho thue nit khong
thong qua hinh thuc diu gia quy~n
$U d\lng dit

Thu t\lC chuySn m\lC dich su dlJIlg
«it phai duqc phep cua ccrquan nhit

1.4 nuac co thfrm quySn dBi vai hQ.gia.
dinh, eli nhan

I.S £)inh chinh Giiy chUng nh~n dil c~p

Thu h6i Giiy chUng nh~n dil e~p
khong dUng quy diM cua phap lu~t

1.6 dit dai do nguai sir d\lng dit, chu sa
nfru tii san g~ liSn vai dit phcit
hi~n
Dang ky va cip Giiy chUng nh~n
quySn su d\lllg dit, quySn sa hfru

1.7 Ma a va tai san khac glfu liSn vai
o&tl~n dfm
Thu t\lC cip Giiy chUng nh~·
quySn sir d\lllg dit, quySn sa hfru

1.8 nba a va titi san khac g~n liSn vai
dfit cho nguai dil dang Icy l~n d§.u;

QT-03/TNMT

QT-04/TNMT

QT-OS/TNMT

QT-06/TNMT

QT-07/TNMT

QT-08/TNMT

x

x

x

x

x

x



STT

Linh v'!c Moi truong

QT-11/TNMT

LAn ban hanh

1 2 3 4
Gbif----.---,----,----I
clni

x

x

x

x

x

x

x

x

x

x

x

M- J.a so

Dang Icy, c&p Gi&y chirng nhan
quyen su dung d&t, qUYSn sa htru
nha a va tai san khac g~n liSn voi

1.9 d&t Iftn dftu d6i voi tai san g~ liSn QT-09/TNMT
voi d&t rna chu sa hfru khong d6ng
thai la ngiroi su dung d&t
Ban hoac gop v6n bang tai san g~n

1.10 liSn voi d§.t thue cua Nha ntroc theo QT-1O/TNMT
hinh tlnrc thue d&ttra tiSn hang nam

Xac nh~n dang ky ke hoach bao v~
2.1 moi tnrong

2

2.2

xv
1

1.1 -

tang them dien tich do nhan chuyen
nhuong, thira k@,t?ilg cho qUYSnsu
dung d&ttrong twang hop thira d&t
g6c chua duoc c&pGi&ychirng nhan

Xac nhan dang Icy de an bao v~ moi QT-12/TNMT
truang don gian
LiND V\fC THANH TRA (05 TTHC)

Llnh vl}-'c giai quy~t kbi~u n~i

Giai quySt khi@u n(jti l§n 2 t(jti cAp
huy~n QT-OllTT

Giiii quySt khi@un(jtiIftn d§.ut(jti·cAp
1.2 huy~n

2 Linh V1}-'Cgiai quy~t tA cao

QT-02/TT

2.1 Giili quySt t6 cao t(jticAphuy~n

3 Linb vl}'C Ti~pcong dan

QT-03/TT

3.1 TiSp cong dan t(jticAphuy~n

4 Linh Vl}-'Cxu')y dO'n thO'

QT-04!TT

4.1 Xu Iy dan thu t(jticAphuy~n QT-05/TT
(Danh sach nay co 238 TTHC)
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