UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN NAM TRUC Poc lap - Tw do - Hanh phuc

Sb: 986 /UBND-VP Nam True, ngay 76thang 10 nam 2023
VIV chin chinh c6ng tac tham muu,
soan thao van ban va thuc hién cong
viéc dugc giao trén truc dién tur.

Kinh gui:

- Thu trudng cac co quan, don vi trén dia ban huyén;
- Chii tich UBND c4c x4, thi tran.

Trong thoi gian qua, cong tdc tham muu, soan thao, trinh Ky van ban va
viéc to chire thyc hién nhiém vu dugc giao trén hé thong quan ly vén ban va diéu
hanh (truc dién tir) ctia cac co quan, don vi va UBND cac xa, thi tran nhin chung
dugc da sd Cac co quan, don vi thuc hién tuong d01 tbt, dugc lanh dao UBND
huyén danh gia, ghi nhan. Tuy nhién van con mot sd co quan, don vi chua tuan
tha, thuc hién dlng quy dinh vé viéc tham muu, soan thao, trinh ky vin ban, dic
biét viéc trién khai thuc hién nhiém vu duoc giao trén truc dién tir chura dam bao
ding chat lugng, thoi gian quy dinh; con tinh trang qua han lam anh hudéng dén
tién d6 giai quyét cong viéc va cham diém chi sé Cai cach hanh chinh.

Pé kip thoi khic phuc nhitng ton tai, han ché, UBND huyén yeu cau thu
truong cac co quan, don vi lién quan, Chu tich UBND cac xa, thi tran thuc hién
tot cac noi dung sau:

1. Vé cbng tac tham muu, trinh Ky vin ban

Thu trudng cdc co quan, don vi, Chu tich UBND céac x4, thi trdn quén
triét can b, cong chi, vién chuac thuc hién tét viéc tham muu, soan thao, trinh
Ky C4c vin ban; vian ban phai dam bao dlng cin ctr phap ly, thé thirc va k¥ thuat
trinh bay van ban hanh chinh theo quy dinh tai Nghi dinh s6 30/2020/ND-CP
ngay 05/3/2020 ctia Chinh phu vé cong tac vin thu.

V& trinh ty: Van ban do céc bo phan chuyn mén soan thao, danh may
duogc in ban gidy trinh 13nh dao cac co quan, don vi xem xét, ky nhay xac nhan
va trinh 13nh dao Van phong HDND — UBND huyén kiém duyét thé thic, ky
nhay trudce khi co quan, don vi trinh 18nh dao UBND huyén phé duyét; Sau dé
c4c co quan, don vi chuyén vin ban trén hé théng quan Iy vian ban va diéu hanh
(truc dién tr) vé Van phong HDND — UBND huyén dé xu Iy, tham muu ky dién
tir va chuyén Van thu lay s6 va ban hanh.

2. Vé thuc hién nhiém vu duoc giao trén hé thong quan ly vin ban va diéu
hanh

Can ctr noi dung cong viéc dugec Chu tich UBND huyén giao trén truc
dién tir, Thi trudng c4c co quan, don vi, Chu tich UBND cac x4, thi tran kip thoi
chi dao, phan cdng nhiém vu, t6 chirc trién khai thuc hién dam bao ding yéu
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cau, thoi gian quy dinh. Chiju tréch nhiém truée Chu tich UBND huyén vé ket
qua thuc hién; tuyét doi khéng dé xay ra tinh trang qué han (bao do).

3. Giao Vin phong HDND va UBND huyén theo dbi, don dbc viéc thuc
hién cua cac co quan, don vi, UBND cac x4, thi trin. Dinh ky hang tuan tong
hop bao cao lanh dao UBND huyén. Truong hop cac co quan, don vi khdng tuan
thu ding cac noi dung yéu cau trén, Van phong HDND va UBND huyén tham
muu van ban nhic nhd, phé binh va théng bao trén cong thdng tin dién tir huyén.

Trén day 1a mot sb yéu cau vé cong tac tham muu, soan thao, trinh ky van
ban va viéc to chire thuc hién nhiém vu duoc giao trén hé thong quan ly van ban
va diéu hanh; UBND huyén giao tha truéng cdc co quan, don vi, Chu tich
UBND c4c x4, thi tran trién khai thyc hién nghiém tic, hiéu qua ndi dung trén./.
Noi nhén: TM. UY BAN NHAN DAN
- Lanh dao UBND huyén; . v
- N}}u kinh gtri;

- Cong théng tin dién tir;
- Luu: VT.

FwdQuang Tuyén
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