PHU LUC

PHAN CONG THU'C HIEN CAC NHIEM VU CAI CACH HANH HANH CHINH XA HOANG NAM NAM 2024
(Ban hanh kem theo Ké hoach so: 01/KH-UBND, ngay 10 thang 01 nam 2024 ciia UBND xa Hoang Nam)

Trach nhiém cu thé

Thoi gian hoan

Stt Nhiém vu cu thé Cong chirc | Céng chiic, San pham thanh
chi tri |can bg chuyén
mdn phdi hop
Noi dung 1: Cong tac chi dao, diéu hanh cai cach hanh chinh
Cong chtrc van | Cong chtrc, can
1 | Ké hoach cai cach hanh chinh x4 nim | phong HDND- |b6 phu trach Ké hoach ctia UBND x4 vé cai Thang
2024 UBND chuyén mon xa) | cach hanh chinh nam 2024 01/2024
2 | Bao cdo ket qua thuc hi¢n cong tac cai | Cong chuc Van | Cong chure, . A A . . N
cach hanh chinh quy 1, 6 thang, quy 3 | phong HDND | cénbo phu 220 ca0 }Cl‘ﬁaf]i’f,‘ug A ve cong e B1n12101<2}21nam
va bao cao nam 2024 &UBND | trach chuygn [ ©8¢H nami cinil Gy
mon xa
Trién khai xdy dung sang kién |  Quy 1/2024
CCHC nam 2024
3 | Sang kién cua ca nhan trong cong tac | Cong chirc Van| Cong chic, Trudc ngay
cai cach hanh chinh phong can by phu Quyét dinh cia UBND xa cong | 31/ 10/2024
HDND&UBND| trach chuyén nhan sang kién cia can bo, cong
mon chuc trong cong tidc cai cach
hanh chinh
Ndi dung 2: Cai cach thé ché
4 | Xay dung Ké hoach, tuyén truyén phd |Céng chic Tu Cong chtrc xa | K& hoach UBND x3 vé tuyén Théang
bién gido duc phap luat naim 2024 Phap truyén PBGDPL 01/2024
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K& hoach cua UBND x4 vé kiém

con phu hop)

tra, ra soat hé thong héa VBQPPL | Théng
Xay dung K& hoach ra soat, hé théng A , R f o~ na,m 2(,)23 z - = > 01/2024
héa van ban quy pham phap lut nam Cong cl}uc Tu| Cong chuc xa B?O c40 Ak_et qua tl}uc hl@ﬂ (Phaf ,
2023 Phép day du ngi dung, xdac dinh micc do | Trude 3 1/10
' hoan thanh Ké hoach tinh %, phdi | 12024
c6 dé xudt xir Iy hodc tién hanhxie
Iy cdc vin dé khéng con phit hop).
- Ké hoach kiém tra va xir Iy van Thang
ban quy pham phap luat nam 2024 | 01/2024
Xay dung Ké hoach kiém tra va x Iy |Cong chie Ty COng chiexa 4o =5 = 2 qua kiém tra (Phdi
van ban quy pham phap luat nam 2024. Phap day i ngi dung, xdac dinh mirc 36| Trudc
hodn thanh Ké hoach tinh %, phai | 31/10/
xit Iy hodic kién nghi cap trén xir ly | 2024
cdc ton tai han ché qua kiém tra)
Néi dung 3: Cai cach thi tuc hanh chinh, thuc hién co ché Mgt cira, Mot cira lién théng
Ké hoach ctia UBND xi vé ra
soat, danh gia TTHC nam 2023 | Thang
(ghi r6 ndi dung, hinh thirc va thoi | 1/2024
Xay dung, ban hanh cic Ké hoach: glan thuc hién) _ - :
kiém soat TTHC; ra soat, danh gia Cone chitc Ke hoacvh hoat4 d?ng Kiém soat Thang
TTHC; kiém tra cong tac kiém soat Vin §hc‘)ng Cong chuc lam TTHC ndm 2024 cua UBND xa 1/2024
kiém sodt TTHC cta UBND. xa nam | HOND&UB | PO RRn . Bilo oo két thic hién oo ke
ND x& ; hoach (Phai day du ngi dung, xdc
2024, dinh mikc dg hoan thanh Ké hoach | Trubc
tinh %, phdi c6 dé xuat xir Iy hogc | 31/10/
tién hanh xir Iy cac van dé khong | 2024

Nié{ﬂ yét Bo TTHC mc’ri, duoc
chuan hoéa kém theo Quyét dinh




10

T6 chuc cap nhat, niém yét cong khai, | Cong chiic Cong chirc cia UBND huyén tai Bo phan tiép | Thuong
8 kip thoi dﬁy du ]36 WTTHC mo1 duoc | Van phong | 1am viéc tai B | nhan va ‘Eré két qua cua UBND xa | xuyén
UBND tinh stra dé1 bo sung. HDND&UB | phian Mot ctra | va trén cong thong tin dién
ND xa tu cuia xa
Thudng xuyén kiém tra viéc niém yét
Bgf) TTHC tai B6 phan tiép phén va tra Céng chirc Cgic béo céo vé kiém tra, giam sat
9 két qua ctia xa tinh hinh tiép nhan, xur Vin ohe Cong chire xd | v€ két qua cong tac ti€p nhan, xu Dinh ky nam
Iy phan &nh, kién nghi va tinh hinh két| ' o P1ONS Iy phan anh, kién nghi giai quyét 2024
r ea L o1 \ , HDbND&UB
qua giai quyet thu tuc hanh chinh ND X3 TTHC
Trién khai thuc hién quy ché pho1 hgp A , .
10 | lién thong trong gidi quyét TTHC duge | COm&ChUC | 1 yan ban UBND xa Quy 172024
UBND theo quy dinh, Van phong |Cong chtrc xa
HDND&UB
ND
Két ndi cac thu tuc hanh chinh thudc
1 theXt,m q}lyén;giéi quyét ciia can by cong | Cong chirc ) | Cong vin UBND xa Quy 1/2024
chirc 1én Cong dich vu céng quoc gia| Van phong | Cong chuc xa
Céng dich vu cong cua huyén, cua tinh | HDND&UB
ND
12 Kién toan BO phan tiép nhan va tra két }YSIEI%}:?(L)?J% UBND x4 Quyét dinh kién toan B¢ phan tiép | Thuong
qua cia UBND huyén. ND G nhén va tra két qua cuia UBND xa Xuyén
Khao sat sy hai long cua nguoi dan,
doanh nghiép vé tinh hinh giai quy?-;t Van phong | Cong chuc xa Téng hop bao céo Trude 31/10
13 | TTHC tai B phan ti€p nhan va tra két | HDND&UB 12024
qua cua UBND xa ND xa
Duy tri thuc hién h¢ :[hc”')ng quan 1y chat Céng chirc Ké hoach UBND xa vé duy tri
14 lugng theo ti€u chuan Viét Nam ISO Van phong thuc hién hé théng quan ly chat Quy
9001: 2015 tai UBND xa HDND&UB Cong chirc xa | lwgng theo tiéu chuan Viét Nam 1\VV/2023

ND xa

ISO 9001: 2015
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Thue hién hé thongquan 1y chat lugng

Cong chirc

15 | theo tiéu chuin Viét Nam Vin phong B4o c40 UBND x4 ”8‘2‘5’2 .
ISO900:2015tai UBND xa HDND&UB | Cong chuc xa
ND x&
Noi dung 4: Cai cach t6 chirc b may
T6 chuc dénh gia thuc hién tinh hinh t6 | Coéng chirc
16 | chuc va hoat dong ctia can bd cong churc| Van phong Cong chire xa | Bao cao UBND xa Quy VI/ 2024
HDND&UB
ND xa
Néi dung 5: X4y dung va ning cao chat lwong déi ngii cin bd, cong chirc
Xay dur‘lg va trién kliai thL,I'C hjén AKé ({Gng C‘hL'I’C Xay dung Ké hoach dao tao, bdi ]
17 | hoach dao tao, boi dudng can bd, cong | Van phong dudng can bo, cong chitc Quy 1/2024
chtrc nam 2024 HDBbND&UB "
ND x&
, Cong chuc
18 tcg:lliliIJ)Bhlgrlth)g] luat, ky cuong hanh chinh ;-I/%HNP];IEL%B Caghl:j;oc’ iaong B4o cdo va bién ban kiém tra Nam 2024
ND x&
Cong chuc
19 | béanh gid, phan loai can bg, cong chuc | Van phong Két qua tong hop
HBPND&UB | Cong chuc xa
ND x&
Noi dung 6: Cong tac cai cach tai chinh cong
Tiép tuc thuc hién ché do ty chu, tw| Cong chirc
20 | chiu trach nhiém vé st dung kinh phi | Tai chinh-Ké Cone chite x3 Bao cao UBND x4 vé két qua thuc | Theo dinh ky
quan 1y hanh chinh tai UBND xa toan & hién

Noi dung 7: Xay dung va phat trién chinh quyén dién tir, chuyén doi sd




21 A r 1A A RS £ . Van ph(‘)l’lg R , N . .
ﬁ;’n}r‘]"sh?r‘]’hs"’ ket qua giat quyet thi twe | N pgUB | Cong ghyre x4, | Bso cso UBND xi két qua thye | DB Y
ND — Céng| b0 phanmot |hjen
chtrc Vian hoa cua
va Théng tin
Cong chuc A A A .
22 | Thanh toan truc tuyén Van hoa va Bo P he'mN mot Vin ban dén dbc thue hién Thu:oA’ng
Thong tin clra Xa Xuyeén
Nang cao chét lugng ung dung phan | Cong chirc ) Thuon
23 |mém QLVB diéu hanh, ky sO trong| Vian hoa va B& phin mot cira Vian ban don doc thuc hién XU éng
viée giri nhan van ban Théng tin |0 Pren me y
Céng chirc Cong chuc xa ’ _—
24 | Str dung trang thong tin dién tu Van hoa va Van ban don doc thuc hién XU éng
Thong tin y
R A % 2 13- Cong chuc (Cong chuc xa .,
o5 ;Fglam gia dao tao tap huan chuyén doi Vin hoa va Vin ban thyc hién Quy 11/2024
Thong tin
Ndi dung 8: Cong tac thong tin, tuyén truyén
Ban hanh Ké hoach vé tuyén truyén | Cong chirc K¢é hoach UBND xa vé cong tac Quy
26 | cOng tac cai cach hanh chinh x3 ndm | Vanhoéava | Coéngchiic | tuyén truyén CCHC ndm 2023 1\V/2024
2024 Théngtin | xa
Van phong
Nane cip va xav dune chuvén muc cii HBDND&UB | Cong chuc Chuyén muc cai cach hanh chinh, Thuon
27 céchghan% Chmg Hng chuyen m ND, Céng e tin, bai dang trén Cong thong tin | éng
churc Van hoa dién tir xa y
Thong tin
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Cap nhat tin tic, bai viét vé hoat dong

28 cai cach hanh chinh trén chuyén muc Cong chire (Eong chirc

- T Bai viét, thong tin, tin tirc cai cach | Thuong
Vanhoava | xa

cai ca?h }7121n11~ chinh cua Cong thong tin Thong tin hanh chinh Xuyeén
dién tir cia xa ,
N0i dung 9: Xac dinh chi so CCHC nam 2024
o9 | Tu cham diém chi s6 CCHC cia | Cong chirc van Quy IV nim

UBND xa nim 2024 phong  Cong chiexa | Do €40 UBND xa ket qua cham

HOND&UBND diém chi s CCHC 2023 2024




