UBND THANH PHO HOI AN CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC - PAO TAO Poc 1ap — Tu do — Hanh phic

S6: 463/PGDDT Hoi An, ngay 08 thang 4 nam 2024

Vv huéng dan sit dung Website va hé thong
quan ly van ban loffice VNPT

Kinh gtri: Hiéu trudng cac truong MN, MG (cong lap); TH, THCS va TH& THCS

Thuc hi¢n Quyet dinh 2052/QD-UBND ngay 21/12/2023 caa UBND thanh
phd Hoi An vé viéc B6 sung kinh phi trang bi phan mém chuyén ddi s6 linh vuc
gido duc cho Phong GDDT Hdi An va céac truong MN, TH, THCS thanh phd Hoi
An nam 2023;

Dén nay don vi cung cdp VNPT Quang Nam — VNPT Hoi An dd hoan thién
Website cho Phong GDDT Hoi An va cac truong hoc truc thudc trén dia ban
Thanh phd. Dé trién khai va dua vao st dung Web va trang quan 1y diéu hanh
VNPT Ioffice. Phong GDDT Hdi An phdi hop v6i VNPT Quang Nam, Hoi An to
chtrc hudng dan st dung quén tri web va st dung Ioffcice cu thé nhu sau:

1. Noi dung chuong trinh: Hudng dan st dung web site va quan 1y diéu hanh
VNPT iOffice

2. Thoi gian: Bt dau lac 8h00 ngay 10/4/2024 (Sang tht tw).

3. Pia diém: Hoi truong Phong GDDT Hoi An (56 Nguyén Cong Trir - Hoi
An)

4. Thanh phan:

- Phong GDPT: Lanh dao va toan thé co quan Phong GDDT Hoi An;

- Céc truong hoc: Hiu trudng va nhan vién van thu (can bo phu trach tin
hoc), gido vién tin hoc.

5. Chuén bi:

- Cac don vi tham gia tap huan: mang theo 01 mady tinh xach tay, 6 cam
chuyén.
- VNPT Quang Nam, VNPT Hoi An: chuan bi tai liéu, can bo hudng dan
s dung va cung cap tai khoan va mat khau cho cac don vi trude khi tham gia
budi tap huan..
Nhéan duoc Cong van nay dé nghi Hiéu trudng cac truong va cac bén lién quan
trién khai thuc hién nghiém tac./.

Noi nhdn: TRUONG PHONG
- Nhu trén;

- Co quan Phong GDDT;
-VNPT Quang Nam, Hoi An;
- Luu VT, KT.

Huynh Ngoc Qudc
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