UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM
HUYEN QUYNH NHAI Poclap - Tu do - Hanh phic

S0: 09/UBND-VHTT Quynh Nhai, ngay 04 thang 01 nam 2021
V/v huéng dan cap nhat hom thu
cong vu vao thong tin ca nhan phan
mém quan Iy vin ban va diéu hanh

Kinh gui: Céc co quan, don vi dang str dung phan mém
quan ly van ban va diéu hanh VNPT iOffice

Thuyc hién Cong vin sb 1613/STTTT-CNTT ngay 31/12/2020 cia S& Thong
tin va Truyen thong tinh Son La vé viéc cap nhat thong tin thu dién tir cOng vu trén
cac hé thong dung chung tinh Son La. Chu tich Uy ban nhan dan huyén c6 y kién
chi dao nhu sau:

1. Thua truéng cac co quan, don vi thuc hién ra soat toan b hom thu dién
tir cong vu (https://mail.sonla.gov.vn) da cap cho can bd, cong chirc, vién chirc
cua co quan, don vi xem tai khoan nao con hoat dong tai khoan ndo bj mat mat
khau nguoi chua co tai khoan, . Tong hop va gui vé phong Van héa va Thong
tin tong hop trudc ngdy 07/01/2021 dékip thoi xir Iy.

2. Bé nghi nguoi sir dung phdn mém quan Iy van ban va diéu hanh VNPT
IOffice cap nhat thong tin hom thu cdng vu ctia ca nhan theo cac budc sau:

Budc 1. An vao biéu twong hinh anh ¢4 nhan chon Théng tin ca nhan

Budc 2. Tim dén trudng Email trong thong tin dién du dia chi hom thu
cong vu (.....@sonla.gov.vn)

Bud6c 3. An niit Lwu dé Iuu lai thong tin vira cap nhat

*Lwu ¥: Viéc cap nhét thong tin thu dién tir cong vu, d& nghi cac co quan,
don vi thuc hién hoan thanh trudc ngay 10/01/2021. Sau thdi diém trén, néu
khong cap nhat thong tin thi KHONG THE PANG NHAP duoc hé thong phan

mém quan ly vin ban va diéu hanh (Theo hudng dén tai Cong van so
1613/STTTT-CNTT ngay 31/12/2020 ciia S6 Théng tin va Truyén thong - giri kém)

Yéu cau cac co quan, don vi to chirc trién khai thuc hién./.

Noi nhén: KT. CHU TICH
- Chu tich, cac PCT UBND huyén (b/c); _p11) CHU TICH
- Nhur trén; ZOYEN J\U;\

- Luu: VT, VHTT(Nh;;t)Y pt 05h.
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