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THONGBAo
Phan cong nhiem vl} phuc vl} ky hop chuyen d~ tlnr ba HDND

huyen kh6a XXI, nhi~m ky 2021-2026

Thirc hien K6 hoach s6 02/KH-TTHDND ngay 06/01/2022 cua Thuong tnrc
HDND huyen v@viec t& clnrc ky hop chuyen d@thir ba HDND huyen Song Ma
khoa XXI, nhiem ky 2021-2026. DS dam bao cac di@ukien d.n thiet cho viec t&
chirc thanh cong ky hop chuyen d@thir ba HDND huyen Song Ma khoa XXI, Van
phong HDND&UBND huyen phan cong cong clurc, vien chirc co quan Van phong
thirc hien nhiem vu phuc vu ky hop chuyen d@thir ba HDND huyen nhu sau:

1.Phu trach chung: Dong chi Nguyen Ti6n Long - Pho Chanh Van phong
HDND&UBND huyen.

2. TB N9i dung
2.1. Thanh phAn (09 dong chf)
- T&tnrong: D/c Nguyen Thj H6ng Nhung - Pho Chanh Van phong.

- Cac thanh vien: S(>ngBa Ph&ng, Tong Thuy Nga, Lo Van Linh, Dinh Thi
Thuy, Lo Thi Nguy~t, Vii Thi Tuy6t Mai, Deo Thi Ha.

2.2. Nhi~m VI}

- nang chiNguyin Tit;Hang Mung
(1) Th§.m dinh cac van ban trinh ky hQp.
(2) Dl;l'phien th§.mtra clia cac Ban HDND huy~n.

(3) Xay dl;l'ngbai phat biSu khai m~c-;b6 m~c ky hQp.

(4) Quy6t dinh tri~u t~p, gifiy mai dl;l'ky hQp.

(5) Chuang trinh ky hQp.

(6) Thong bao v@vi~c t6 chuc ky hQp chuyen d@thu ba HDND huy~n;

(7) Cong van v@vi~c giao th§.m tra cac n(>i dung trinh ky hQp chuyen
d@thu ba HDND huy~n.

(8) Thong bao phan cong chu§.nbi ph\lc V\lky hQp cua Van phong.
(9) Danh m\lc, s6 lw;mgcac ffiili~udSph\lc V\l ky hQp.
(10) KiSm soat ffiili~u truoc khi glri cac Ban HDND huy~n; d~ibiSud\! kY hQp.

- nang chi S{Jng Bii PhiJng, Lb Th; Nguyft tham muu UBND ltuYfn
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\1) Cong van giao cac co quan, dan vi tiep thu va lam ra mot s6 nQi dung
qua tham tra cua cac Ban HDND huyen, Hoan thanh ngay sau khi cac Ban cua
HDND huyen co bao cao thAm tra.

(2) Bao cao cua UBND huyen tiSp thu va lam ra mot s6 nQi dung qua thfrm tra
cua cac Ban HDND huyen.

(3) T6ng hop s6 hrong, danh sach dai biSu tham du ky hop (co chtr Icy dai bieu),
phat tai lieu cho dai biSu tai ky hQP.

- Dang chi Tong Thuy Nga, S9ng Bli Phong, Lo Van Linh, Dinh Th]
Thuy, va Th! Tuyit Mai, Deo Th!n« tham muu:

(1) Don d6c cac co quan, dan vi hoan thien cac van ban trinh ky hop
chuyen dS thir ba HDND huyen thea Iinh vue duoc phan cong phu trach,

(2) Chufrn bi tui dung tai lieu dS giri tai lieu cho cac Ban HDND huyen; Ban
Thirong trvc UBMTTQ Vi~t Nam huy~n; de;tibiSu HDND huy~n, de;tibiSu dv kY hQP.

(3) Pho to cac tai li~u ph\lc V\l kY hQp.

- Nhif_m Vfl chung: Ngoai cac nhi~m V\l duQ'c phan cong C\l thS a tren cac
d6ng chi thuQc t6 nQi dung ph6i hgp thvc hi~n cac nhi~m V\l sau:

+ KiSm tra, s~p xSp tai li~u va gui tai li~u cho cac Ban HDND huy~n;
Ban Thucmg trvc UBMTTQ Vi~t Nam huy~n; de;tibiSu HDND huy~n, dC;tibiSu
dV ky hQp (theo Ki hO(leh s6 02IKH-TTHDND ngay 0610112022 ella Thuang
tr1:feHDND huy¢n).

+ Ph6i hQ'p v6i T6 ph\lc VI:l thvc hi~n don tiSp de;tibiSu dSn dV hQp.

+ Thvc hi~n 111Qts6 nhi~m V\l khac do Hinh de;tophan congo

3. TB Phl}c vl} (11 ale)
3.1. Thanh phfin
- T6 truang: D/c Lo Van Hoa - Pho Chanh Van phong.

- T6 pho: D/c Banh TrQng Th~ng - Chuyen vien.

- Cac thanh vien: SQng Ba Ph6ng, Tong Thuy Nga, Dinh Thi Thuy, Vfi Thi
TuySt Mai, Lo Van Linh, Deo Thi Ha, Lo ThiNguy~t, Vi Huy Hoang, Tr§n Xuan DC;ti.

3.2. Nhi~m V\l

-Dang chiLo VanHoa,Banh Tn;mgThling
Thvc hi~n chi de;toT6 ph\lc V\l thvc hi~n cac nhi~m V\l duQ'c phan cong

d6ng thai tqfc ti~p thvc hi~n cac nhi~m V\l sau:

+Chu§n bi tang am, loa dai, nhe;tcchao ca.
+ Don ti~p tte;tibiSu, b6 tri, s~p x~p ch6 ng6i, phat tai li~u cho de;tibiSu tC;ti

ky hQp (B6 tri eh6 ng6i eho a(li biiu hoan thanh xong ehi~u ngay 1310112022).
- Dang chi S9ng Bli PhJng, Tong Th! Thuy Nga, Dinh Th! Thuy, va Th!

Tuyit Mai, Lo Van Linh, Diw Th! Ha, Lo Th! Nguyf_t, Vi Huy Hoang, Tran
Xuan D(li
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+ Chuan bi bien ban d?t ban chu toa ky hop va ban cac dai bieu,
+Chu~n bi che rnroc phuc VI,l ky hop,
+ Chu~n bi dia diem cham soc sire khoe cho dai bi~u du ky hQP.
+ DQn dep v~ sinh phong hop va khu VI,l'C v~ sinh (xong truac 16hOO' ngay

1310112022).
+ Ph6i hop phat tai lieu, b6 tri ch6 ng6i cho dai bi~u du ky hop,
+ Ph6i hop voi T6 van ban chuan bi cac tai lieu phuc VI,l ky hop.
+ Thuc hien mot s6 nhiem vu khac do lanh dao van phong phan congo

- Dang chi Vi Huy Hoang, Tran Xuiin D(li: Thuc hien t6t nhiem vu bao v~
ky hQP·

Yeu cAucac t6 thirc hien nghiem tuc. Trong qua trinh thuc hien neu co kho
khan vuong m~c cAnChlldQng bao cao xin y kiSn HInhd~o Van phong chi d~o./.

Nui nhfjn:

- ThuOng tr~rcBDND hlly~n (blc);
- CM tich, cac Pho Chti tich UBND huy~n (blc);
- Lanh d~o,Cong ChLfC Van phong;
- Luu: VT, TH (30).

KT. CRANR VAN PRONG
PRO CR.ANR VAN PRONG

Nguy~n Thi Hang Nhung


