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UBND THANH PHO HAI PHONG CONG HOA IIQI CHU NG1-11A. VIET NAM 
Y TE 	 DO 14p -  Tv do - 11#nh phtlic 

QUY CHI 
Cung cap thong tin tai Y to Hai Phong 

(Ban hank kern theo Quyk-  clinh so Cog /QD-SYT ngay 30 / 5 /2018 
cita So.  Y ter) 

Chtrung I 

QUY DINH CHUNG 

Dieu 1. Plain vi di&J. chinh 

1. Quy ch6 nay quy dinh ve viec cong khai thong tin va cung cap thong tin 
theo yeu can cua cong dan thuic3c plwm vi, trach nhi*n cung cap thong tin cua 
Soy Y to theo quy dinh cua Luljt Tip On thong tin. 

2. Thong tin thuOc trach nhim cung cap cua Se( Y to bao g6m thong tin do 
S 	va cac dan vi ft-vie thuOc 	tao ra . 

3. Quy ch6 nay duvc ap dung 	vai yeu cAu cung cap thong tin dm nguei 
nu& ngoai Cu tru tai Viet Nam; yeu can cung cap thong tin cua cong dan thong 
qua to chuc, doan the, doanh 

4. Quy ch'' nay khong,ap dung clo'i 	vi& cung cap thong tin cho phong 
vien, bao chi. 	cung cap thong tin cho phong vien, bao chi thuic hien theo 
Quye't dinh s6 42/2017/QD-UBND ngay 20/12/2017 cua Uy ban nhan dan thank 
pho Hai Phong ve vi'& ban hank Quy ch6 Oak ngon va cung cap thong tin cho 
bap chi cua cac co' quan hank chinh nha nu& tren dia ban thank pho Hai Phong 
va cac van ban phaplu4t có lien quan. 

Dieu 2. Nguyen tic cung cap thong tin 

1. Thgc hin dung va day du cac quy dinh cua Luat Tip can thong tin va 
cac van ban huorng dan thi hank trong qua trinh cung cap thong tin. 

2. Viec cung cap thong tin phai kip tiled, clAy 	chinh xac, mink back, 
thOn lgi cho ,eong dan; dung trinh ter, thu tuc theo quy clinh cua phaplu4t. 

2. Bao dam su ph& hop chat chie, hiu qua cua cac phong, ban thuOc Soy va 
cac clan vi trong nganh trong qua trinh cung cap thong tin. 

3. Bao dam kink phi va cac diau kien vat chAt lien quan cho cong tac cung 
cap thong tin pha hop voi quy clinh cua phap 1u4 va d4c diem, dieu ki@l, yeu cau 
thuc t6 cua sat Y t6. 
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CH1U'ONG II 

PHAN CONG TRACH NHIEM 
A 	 A Dieu 3. Lanh ciao Oki trach cung cap thong tin 

1. Giam (lac So. chiu trach nhie:m lanh ciao, chi dp vies cung cap thong tin 
tai Sa Y t6. 

2. Giao Chanh Vanphong Si gitlp Giam (16c So. to chic thgc 
cung ca p thong tin; de xuA,t, bao cao Giam cl6c S quy6t dinh cac dieu 	bao 
dam thirc hien viec cung cap thong tin. 

Dieu 4. Diu moi cung 	thong tin tai So' Y to 

1. Van phong S& la, clau moi cong khai thong tin va cung cap thong tin theo 
yeu cau cua cong dan. 

2. Chanh Van phong Si to chirc thvc hien viec cung cap thong tin cl6i voi 
cac truong hop quy dinh DiL 5 Va. Khoan 1 Di&T 17 Lu4t Ti6p can thong tin; 
dinh l(ST hang than thng hop bao cao Giam d6c 	cac thong tin da cung ca p 
tusk ngay 05 cua than 1(6 ti6p. 

Chanh Van phong 	xudt, bao ca..° Giam do'c Si* quy6t dinh d6i 	cac 
truing hoop quy dinh tai Khoan 2 Dieu 6, Khoan 3 Dieu 7, Khoan 2 Dieu 17, 
Di6m e Khoan 1 Di'eu 18, Khoan 5 DiL 19, Khoan 4 DiL 23 -Nth DiL 28 Lust 
Tip can thong tin. 

Dieu 5. Trach nhiem cua Chanh Vanphong SO.  

1. T6 chifc thgc hi1en cung cap thong tin theo yeu cau cua cong dan, dam 
bao tuan thu nguyen tac cung ca p thong tin, hinh thuc, trinh 	tuc va thoi 
hqn cung cap thong tin theo quy dinh cua phap lujt, to chirc ltru tra va bao dam 
tinh chinh xac cua thong tin dugc cung cap theo yeu cau. 

2. BaO'cao Giam do'c 	cir can b() trgc tie p lam d'au 	cung ca p thong 
tin; bo tri lich tiep nh4n yeu cau cung cap thong tin Gila cong dan tai b0 ph:an 
van thu dia. Soy Y t6. 

3. TO chirc 	thick, huang dan, thong bao cho cOngdan:thgc 	quy'en 
tiep can thong tin theo trinh tax, thu tuc quy dinh, giai quyet cac phan anh, kien 
nghi, khieu nqi, to cao 	cong dan -NT' vie cung cap thong tin dm Sa theo quy 
dinh cua phaplu4t có lien quan. 

4. Tir chi cung ca p thong tin theo quy dinh 	Lulat Ti6p On thong tin sau 
khi có 3'T kin 	Giam d6c SO.; quyect dinh 	gia 	cung ca p thong tin theo 
yeu cau. 
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5. T6 auk thirc hie -1 vi& 'Tang tai, clap nhat thong tin ten Chu en muc va 
tie') can thong tin th0c Cong thong tin d*1 tir cua Soy Y te; clap nhiat thueYng 
xuyen Danh muc thong tin phai dugc cong khai, Danh muc thong tin cong dan 
duoic tip can có dieu 

6. Theo dOi, don d6c, ki6m tra vi& cong khai thong tin bang hinh thuc clang 
tai ten Cl3ng thong tin d*-1 tir, niem y6t tai bc.^) ph4n "met cu.a", cong khai tren 
phuang ten thong tin dui chtIng, hoqt clOng tip cong dan va hot dng cilia 
nguoi phat ngon dm S a Y te. 

7. Theo dbi, danh gia tinh hinh, ke't qua thirc hi@1 cung cap thong tin cua Soy  
Y 

8. Chi' tri, ph6i hop voi cac phong, ban, dan vi tham muu t4o ra thong tin 
xir 13'7 thong tin da cong khai, thong tin da cung cap theo yeu cAu '<hong chink 
xac. 

9. X'ay dung va to chic van hanh Chuyen muc ve tip can thong tin tren 
ang thong tin din tir cua Soy Y to Om: Danh muc thong tin phai dugc cong 
khai; Danh muc thong tin cong 	duo.c tie can 	kin; thong tin ve clau 
moi cung cap thong tin (Om va ten, dia chi, so din thoA so fax, dia chi thu 

de tie p nhn yeu cau cung cap thong tin); not tie p n1-14'n yeu cau cung cap 
thong tin qua m4ng dien tLr; th&i gian, lich tiep nil/4n yeu cau cung cap thong tin _  
cua cong dan tai tru soy co quan, cac huong dan, tai lieu de lib try nguai yeti cau 
cung cap thong tin; dia chi truy clap de tai thong tin (neu co). 

Dieu 6. Trach nhiem cua Truong cac phong, ban thuOc 	vã Thu 
truo.ng cac don vi trong nganh 

1. Chili trach 	1(6t  qua ra soat, ki6m tra tinh bi mat cua thong tin, 
phan loci thong tin, bao dam tinh chinh xac cua thong tin thuclic ph4m vi, finh vi,rc 
quan VT truck khi g-Cri Van phong 

2. TO chirc luu 	va chuy6n giao thick-1g tin do dan vi minh chu tri -t4o ra tai 
Van phong Soy de cung cap thong tin theo quy dinh cua Quy the nay. 

3. Chi cl4o vi& tim kie'm thong tin thuick ham vi, linh v‘re do minh phu 
trach hoc chi ciao tham gia 3'7 kien des'i viii vie;c cung cap thong tin theo de nghi 
dm Van phong SO% 

4. Ph6i hop \fad Van phong So. tra lai cac phan anh, kien nghi, khiL n4i, t6 
cao cua cong dan ve vie;c cung cap thong tin dm S& theo quy dinh cua phap 14.t 
có lien quan. 
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CIWONG III 
RA SOAT, DIEM TRA, PHAN LORI, LAP, CAP NHAT 

DANH MIX THONG TIN 

Dieu 7. Ra sok, kiem tra tinh bi mat 4t, phan loci thong tin 

1. Dan vi chu tri tao ra thong tin có trach nhiem ra sok, ki6m tra tinh bi mat 
cua thong tin, phan loaf nOt dung thong tin trong van ban, h6 sa, tai lie:u,thuc)c 
thong tin duvc tie can, thin tin khong dugc tie can, thong tin dugc tie can 
cc') diL kien theo quy dinh tai Di'Lr 5, DiL 6, DiLI 7 Lt.* Tie can thong tin de' 
1413 PhiL xac n1-14n ke't qua ra soat theo Phu luc 01 kern theo Quy the nay. 

2. Trong qua trinh ra sok, ki6m tra tinh bi mlat dm thong tin va phan loai 
thong tin, doi 	cac thong tin phdc tap, thong tin lien quan den nhieu linh vvc, 
don vi chir tri 	ra thong tin có the lay )r/ kin the phong, ban thqc Sof va cac 
don vi trong nganh. 

3. Thu truang don vi cht:r tri tao ra thOng tin bao cao Giam cloc Sa ve vi& 
xac dinh tinh bi mat cua thong tin. 

Dieu 8. Chu engiao thong tin cho Van phong 

1. Chlam nhdt 01 ngay lam v* ke tix ngay tao ra thong tin, don vi chu tri 
tao ra thong tin gui ban giay, ban dien tir va Phi6u xac nh4n ve ice't qua ra sok, 
kiem tra tinh bi mat dm thong tin, phan loci thong tin theo Phu luc so' 01 tad Van 
phong So' de luu tied van ban va luu to 	theo phan loci thong tin dugc 
xac dinh. 

2. Van phong So.  thvc hien luu Mt van ban, tai lieu da dugc phan 	bac) 
dam tinh bi m4-t 	the thong tin khong dugc tie p can va, thong tin ma cong dan 
dtio'c tie can có dieu kin tren N thong phan mem 	va thong lu-u trir 
ban giay; kiem tra, loci 13,6 cac not dung thong tin cong dan khong duqc tie p can, 
thong tin cong dan ducyc tie p can có diu ki@ltmerc khi cung cdp. 

3. Quy trinh chuyen giao thong tin cho Van phong So' duo c thgc hien theo 
Phu luc so 02 kern theo Quy ch6 nay. 

Dieu 9. Lb, ca p nh4t Danh muc thong tin phai dime cong khai 

1. D6i viii cac thong tin phai dugc con g khai theo Dieu 17 Lujt Tie'p clan 
thong tin, ch4m nhdt 01 ngay lam viec 	-UT ngay n1-14n Phiu xac nfilan 	k6t 
qua ra sok, kiem tra tinh bi mat dm thong tin, phan logi thong tin, Van phong 
Si co trach nhina cap What Danh muc thong tin phai dui is cong khai tren 
Chu en muc tie can thong tin thqc C6ng thong tin din tt:r Si Y tec . 
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2. Danh muc thong tin phai ducYc cong khai 	cac not dung: Ten, s6, 1(./ 
hi:41 van ban, tai 	ngay, thang, nam tgo ra van ban, tai lieu; hinh thuc cong 
khai thong tin; thoi diem, thoi han cong khai thong tin (n6u co). 

Dieu 10. Lip, ca p nh4t Danh Inv thong tin con g dan dune tie can có 
dieu kien 

1. D6i voi cac thong tin ducyc tie p can có dikr kin theo Diu 7 Lulat Tie'p 
On thong tin, cNm nhiat 01 ngay lam vic ke tir ngay nh4n. Phial xac nhan ket 
qua ra sok, kiern tra tinh bi mat cua thong tin, phan lo4f thong tin, Van phong 
Sot có trach nhi*n tong hgp va cap nh4t Danh muc thong tin cong dan ducyc tiep 
can có 

2. Danh muc thong tin cong dan dude tip can có diau kin gom cac not 
dung: ten, s6, ky hi.0 van ban, tai lieu va ngay, thang, Warn t4o ra thong tin. 

Chuang IV 

CLING KHAI THONG TIN 

Dieu 11. COng khai thong tin tren COng thong tin din tir So.  Y to 

1. V* cong khai thong tin tren C6ng thong tin din till' dm So. Y to theo 
quy dinh tai DiL 19 Lulat Tip can thong tin dugc Uwe h*. tren Chuyen nave 
ve tip can thong tin. 

2. Truong hop thong tin dang cluvc cong khai tai cac cot so' dCr lieu khac 
nhau hoc clang tai tai cac chuyen muc khac tren Cong thong tin dien tfr thi tai 
Danh muc thong tin phai duvc cong khai phai kern theo chi dan dia chi truy cap 
de tai thong tin. Truang ho'p thong tin chua dugc cong khai ten Cong thong tin 
din dr, Trang thong tin din ttl ma da &lye so hoa thi phai ducfc dinh kern theo 
Danh muc thong tin phai dugc cong khai. 

Dieu 12. Mem yet thong tin tai tru so.  co' quan 

1. Van phong So' -Uwe 	cong khai thong tin duoi hinh thuc niem ye't 
thOng tin tai 	p1-14n van thu cua SO.  Y 	Thai hp niem et duo'c dive hi*i 
theoquy dinh cua phaplu4t trong tong linh vvc. 

2. Doi \Teri nhang thong tin dugc cong khai bang hinh thuc niem yet ma 
phap lujt chua quy dinh cu the ve dia diem, thei han niem yet thi phai duo'c 
niem yet tai 1)0 phan van thu cua So' Y to trong tiled hp it nhAt la 30 ngay, Ic6 tir 
ngay niem yet. 

Dieu 13. COng khai thong tin thou qua viec tie') eking dan, host qing 
ciia ngtroi hat neon cila 	Y to 
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1. V* cong khai thong tin thong qua vilec tip cong dan dugc phan dux 
hie;ntheo quy dinh tip cong dan cua So.  Y t6. 

2. V* cong khai thong tin thong qua hog dOng phat ngon va cung cap 
thong tin cho bat) chi thgc hien theo cac quy dinh có lien quan ve phat ngon va 
cung CAI) thong tin cho bao chi. 

Dieu 14. Xii.157 thong tin cong khai khong chinh xac 

1. Truong hop phat h*i thong tin do So.  Y to t4o ra va clugc cong khai 
khong chinh xac thi Van phong So c6 track nhi.'m kip thad dinh chinh, cong khai 
thong tin a ducic dinh chinh. 

2. Truong hop phat hi'n thong tin do S.5. Y to -t4o ra nhung &rye co quan 
khac cong khai khong chink xac thi Van phong Sa bao cao Giam d6c Soy yeu 
cau co. quan 	cong khai thong tin kip tlVyi dinh chinh, cong khai thong tin cla 
duovc dinh chinh. 

3. Truemg hop tip &Ilan phan anh, kin nghi tilr co quan, to chirc, cong dan 
ve thong tin cong khai khong chinh )(de, Van phong So phoi hop viii clan vi t4o 
ra thong tin kie'm tra, kip thai dinh chinh, cong khai thong tin da dugc dinh 
chinh trong thai 114n ch'jm nhdt la 15 ngdyk6 tfx ngay nhian dugc kin nghi. 

CHUTING 

CLING CAP THONG TIN THEO YEU CAU 

lieu 15. A 	 ' 	 A Dieu 15. Ti p nh4n Phieu yeu cau cung cap thong tin 

1. Van phong Soy có trach nhiem tiep nh4n PhiL yeu cau cung cap thong tin 
trgc tie p tai So.  Y tie, qua email, ban fax den 	Y ho4c qua dich 	buu chinh. 
Truong hop thong tin tren Phial yeu cau cung cap thOng tin khong cu the, ra 
rang, Van phong 	huang 	nguen yeu cau cung cap thong tin b6 sung theo 
quy dinh. 

2. Van phong SiC tin hanh cap nh4t yeu cau cung cap thong tin vao S o theo 
doi cung cap thong tin theo yeu cau. 

Dieu 16. 114p 	theo doi cung 	thong tin theo yeu cau 

1. Van phong So. 14p theo dai cung cap thong tin theo yeu cau bang gib 
va bang phAn m.e'm din tirhang nam. 

2. theo 	cung cap thong tin theo yeu cau bang gidy có not dung quy 
dinh tai Phu luc s6 03 kern theo Quy ch6 nay. 

3. Ngoai cac nOi dung nhu.  SO theo dOi cung cap thong tin theo yeu cau 
bang giay, SO theo doi cung cap thOng tin theo yeu cau bang phan mem dien tir 
có not dung ve tinh tr4ng khi6u nqi, khai kien (n6u có). 

7 



Dieu 17. Thong bao viec cung 	thong tin, tir chi cung 	thong 
tin 

1. Twang hop yeu cAu cung ca p thong tin tai Phi6u yeu c'au cung ca p thong 
tin hop 116, Van phong Soy tham muu, trinh Giam doc Soy ra thong bao ve thoi 
han, dia diLn, hinh thuc cung cap thong tin; chi phi tip can thOng tin vii phucmg 
thik, then han thanh to an. 

Thong bao dugc gin teYi ngueyi yeu cAu cung cap thong tin tai till soy ca quan 
hoc qua mgig dien ta, fax, dich vu buu chinh. 

2. D6i voi thong tin dan gian, có s'an ma có the cung cap ngay qua m4ng 
dien tir hoc có the 1)6 tri de ngueei yeu cAu doc, xem, nghe, ghi chop ngay tai try 
soy co.  quan ma khong mat chi phi tie p can thong tin thi khong can ra thong bdo 

cung cap thong tin. 

3. Thai han thong bao ve viec cung cap thong tin, tix ch6i cung cap thong 
tin duvc thvc hien theo quy dinh cua Lu4t Tip c'41-1 thong tin. 

Dieu 18. Tap hqp, xir157 thong tin de cung ca p theo yeu cAu 

1. Ngued lam du m6i cung cap thOng tin d6i chi6u thOng tin dugc yeu can 
cung 	v6i Danh muc thong tin phai dugc cong khai, Danh muc thong tin 
cong dan dugc tie p can co dieuk 	ca se's 	Ru thong tin cua 	te's 

2. D6i voi thong tin có s'an trong Danh muc thong tin phai &age cong khai, 
Danh muc thong tin cong dan clixgc tie can co diLi 	nguOi lam dAu moi 
cung ca p thong tin co trach nhie:m d6i chiu viii yeu cAu cung ca p thong tin vii 
cac dieu kien theo quy dinh cung cap thong tin cho nguoi you cAu. 

3. Doi voi thong tin phuc tap, thong tin khong co tai ca se( dU lieu thong tin 
Sicua e Y to ma can to hop tlx cac phong, ban thuOc SOf vii cac don vi trong 

nganh thi Van phong Se( 1dy )'7 kin cua cac phOng, ban vii cac dan vi lien quan 
de 	quyat yeti c'au cung ca p thong tin, trueng hop can thie't thi xin kin cua 
Giam doc 

4. Khi phat hien thong tin dugc yeu cAu cung cap thuOc cac trueyng hop tlx 
choi cung cap thong tin quy dinh tai Dieu 28 Lust Tie') On thong tin, theo quy 
dinh tai Khoan 2 Dieu 4 Quy ch6 nay, Van phong Sci tham muu, de xuAt Giam 
d6c Sa ra thong bao tlx ch6i cung ca p thOng tin bang van ban, neu rO 1)"/ do. 
True(ng hop cong dan dad n4 chi phi tip can thong tin thi Van phOng Sey CO 
trach nhiem hoan lai chi phi cho cong dan. 

Dieu 19. Cung ca thong tin theo yeu cAu 

1. Trueng hop cung cap thong tin theo yeti cAu true ti6p tai tru so• ca quan, 
can dr yeu cau 	ngued yeu cau cung ca p thong tin vii hinh thuc chixa dung 

8 



thong tin, Van phong So'13.6 tri thik bi doe, nghe, xem, ghi chep, sao chep, chup 
thong tin Phong tip cong dan pha hop voi hinh thirc cung cap thong tin duot 
yeu cau va pha h9p vai doi Wong yeu cau cung cap thong tin, tqo thulan loi cho 
nguei khuyet tat dugc tip On thong tin theo quy dinh cua Nghi dinh so 
13/2018/ND-CP ngdy 23/01/2018 cua Chinh phu quy dinh chi ti let va bien phap 
thi hank Lust Tip can thong tin. 

2. Trueyng hop cung cap thong tin theo yeu cau qua dick vu buu chinh, fax, 
nguoi lam dau moi cung cap thong tin theo yeu cau cung car p thong tin qua dick 
vu buu chinh, fax theo cue nghi cua ngtthi yeu cau tai Phi6u yeu cau cung cap 
thong tin. 

3. Thai hqn cung cap thong tin theo yeu cau thgc hie:n theo quy dinh cua 
Lu4t Tip can thong tin. 

4. Quy trinh cung cap thong tin theo you cau dugc thvc hizn theo Phu lye 
so 04 kern theo Quy ch6 nay. 

Dieu 20. Gia lean cung cap thong tin theo yeu cau 

1. Chanh Van phong Sec bao cao Giam d6c Sa guy& dinh viec gia hgn cung 
cap thong tin trong trubng hop can them thai gian cue xem xet, tim ki6m, tap 
hop, sao chep, gidi guy& yeu cau cung cap thong tin. 

2. Van ban gia 	cung cap thong tin phai dugc g-Cri tithe lchi 	d thehan 
cung cap thong tin theo quy dinh cua Lu4 Tip On thong tin. 

Ditu 21. Xii.157 thong tin cung cap theo yeu cau khong chinh xac 

1. Trueng hop Van phong Se( phat hi@n thong tin do mink cung cap khong 
chinh xac theo yeu cau cung cap thong tin, cN.m nhAt la. 05 ngdy lam vic k6 -Ur 
ngay phat hi@i, Van phong Soy bao cao Giam clo'c Sa va thvc hien dinh chinh, 
cung cap 10 thong tin. 

2. Trueng hop nhlan dugc phan anh, kin nghi cua nguei yeti cau cung CAI) 
thong tin -NT` vi& thong tin ducyc cung cap la khOng chinh xac theo yeu can cung 
cap thong tin, Van phong So di track nhiem ki6m tra tinh chinh xac cua thong 
tin va tra loi kin nghi ciia cOng dan. Ne'u phat hin thong tin cung cap theo yeu 
cau 'thong chinh )(de theo yeu cau cung cap thong tin, Van phOng So co track 
nhim kip th&i dinh chinh, cung CAI) thong tin dd dugc dinh chinh trong thei han 
chjm nhat la 15 ngdy 1(.6 tir ngdy nhan ducYc kin nghi theo dung kink thirc cung 
cap nhu ran dau. 

Dieu 22. Thu, quan 1S7 chi phi tip can thong tin 

1. Cach th-dc thu chi phi tip On thong tin dugc thgc hie;n theo huang clan 
cua Bo Tai chinh. 
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2. Van phong Soy quan ly, six dung chi phi tiep can thong tin theo huong clan 
cila Bo Tai chink. 

Chtrung VI 

TO CHtiC THVC HIEN 

Dieu 23. TO chtic thtyc hien Quy the 

1. Truong cac phong, ban thuOc So va ,cac dan vi trong nganh co track 
nhiem pho bien, quan triet not dung Quy che nay toi can b0, cong chuic, vien 
chdc, nguad lao dOng thuOc phong, ban va dan vi mink, chi ciao xir 1./ thong tin 
theo yeti cau; kip then phan anh 	kilo khan, vu&ng mac trong qua trinh to 
chirc thvc hie:n v&' Van phong S 

2. Van phong Soy co track nhim theo clOi, don d6c, ki6m tra cac phong, ban 
thut)c 	va cac dan vi trong nganh viec thvc hien Quy the nay, kip then bao cao 
Giam doc Soy nhiing van de vuOng mac phat sink; trixong hop can thiet, de xuat 
Giam dac 	clk 136 sung Quy the cho phu hop./. 
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Phu luc 02 
Quy trinh chuyen giao thong tin ciia So' Y to thank ho Hai Phong 

Dan vi tgo ra 
thong tin 

Ra sok, 
kiem tra tinh 
bi met, phan 
loci thong tin 
(Lap phiL 

then Phu luc 
0 1) 

C4p nhat vao 
Kho thong 
tin Chung 

Chuye'n giao thong tin 
(ban gidy va ban di.'n tir) 

Cljp nh4t 
thong tin vao 

Danh muc 
thong tin 

dugc tiep can 
có diL kin 

Van phong 
So 

C4p nhat vao 
Danh muc thong 

tin phai ducec 
cong khai 

Dang tai, clap 
nh;at thong tin 

tren Chuyen muc 
TCTT tren Cong 

TTDT 



Y TE THANH PHO HAI PHONG 
Ten don vi chii tri t4o ra thong tin 

LONG HO A XA HOI CHU NGHIA 'VIET NAM 
DOc lap - Tv do - 1-14nh phtic 

Hai Phong, ngay thing nam 

   

Phv lip 01: PHIL.' XAC NHAN 

Ket qua ra soft, kiem tra tinh bi mat dm thong tin, phan lo#i thong tin 

STT Ten, trich 

yeru van 

ban, ho so', 

tai 4u 

s6, k.57 

hieu van 

ban, hit so', 

tai lieu 

Ngay, 

thing, dam 

t#o ra 

thong tin t, 

Lo#i thong tin'.  Hinh thlic cong khai/cung cap thong 

tin 

Thong tin 

dircyc tip can 

Thong tin khong 

dtrqc tip can 

Thong tin tie') 

can có dieu kien 

Gina khai t, 
thonab  tine  

Cung cap thong tin 

theo yeti 61.13  

1 

2 

••• 

GIAM HOC SO 
	

XAC MON CUA LANH DAO DON VI 

1  Ranh dAu I vac) cot thich hop, dmg theri neu rei can cur theo di'eu/khoan cua Luat tip can thong tin. Trub-ng hop thong tin tip can co diL kin thi xac dinh cu tht diL kien duvc 
tiep can 
2  Neu ra theyi di&n, theyi han ding khai thong tin (ntu cO). 
3  Neu rt3 cac hinh thdc cung cap thong tin theo yeti cau co the dp dung. 



Phi" Luc 04 
Quy trinh cung cap thiing tin theo yeu cau 

cilia So.  Y to thank phO Hai Phong 

Cong dan yeu 
cau cung cap 

thong tin 

Giri Phiki yeti cau (qua mpg din 
tir, dick vu buu chink, fax) 

Trvc tiep hoc fly quy&I Cho nguoi 
khac d6n try s& cua co quan nha nixac 

Tip nhjn you cau cung cap , 
thong tin va vao 	theo dOi 

(ban gidy va ban din tfx) 

Huang dan ngu?yi 
yeu cau bo sung 

khi Phialyeu cau 
„ cung cap thong tin 

chua dAy du, chua 
r.:3 rang 

Kim tra so. b0 	tra 
buck 1) 

Thong tin dugc yeti cau 
khong thuloc track nhiem 

cung cap 

Thong tin thulac track 
nhiem cung cap 

Thong bao ve viec cung cap 
thong tin (chong ra Thong 
bao trong trithng hop quy 
dinh tai Khoan 2 Dieu 17 

Quy che) 

Kho thong 
tin Chung 

Tjp hgp, xfx 1T thong tin dugc cung cap theo yeu cau (kie'm 
tra kr& 2) va Thu chi phi tiep On thong tin 

Thong bao va huthig 
dan ngu&i yeu cau den 
coy quan co track nhiem 

cung cap thong tin 

Thong bao 
gia han cung 
cap thong tin 

Cung cap thong tin 
(tivc tiep/qua m4ng 
buu chink/qua buu 

din/qua fax) 

Thong bap 
-Ur choi 

cung cap 
thong tin 



SO Y TE THANH PHO HAI PHONG 	 CONG HOA XA. HO' CHID NGHIA VIET NAM 
Nic 	Ti do — Hanh phiic 

Phu luc 03 

SO THEO DOI CLING CAP THONG TIN THEO YEU CAU 

(tit ngay 	 ngay 	thong.... 	....) 

STT 

yeu 

cau 

Ngdy, 

thong, 

am' 	n 	nh'n 

yeu cau 

Ten 

ngt.roi 

yeu cau 

Dia chi 

ng,trai yeu 
. cau 

So di.n. 

tho4i 

Thu din 

tCr (n6u 

co) 

Ten, s6, 1c$7 

hi." -u van ban, 

ho soy, tai lieu 

clugc yeu cau 

Hinh thdc 

cung cap 

thong tin 

Ngdy, 

thong 

nom cung 

cap thong 

tin 

Chi phi 

tip can 

thong tin 

Ten ngtroi 

tip nh:an 

yeu cau 

Thong 

boo tir 

choi, 1ST 

do to 

chi yeu 

cau 

Thong 

boo gia 

h4n, 13'7 

do gia 

han 

, _ 
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