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THONG TU

4 thang 5 niim 2010 cia Chinh phi quy dinh
ho4 don ban hang héa, cung wng dich vu

Hm’rEg din thi hanh Nghi dinh s 51/2010/ND-CP

Duan ly thué s6 78/2006/QH11 ngay 29 thdng 11 nam 2006 va

Ludt sira déi, b4 sung mét s6 diéu ciia Ludt Quan Iy thué s6 21/2012/QH13 ngay

20 thang 11 nam 2(

Can cwr Luat

Can cw Luat
2008;

Cdn cw Luat

2005;

Can cw Luat
nam 2012;

Cdn cir Nght

12;
K& todn sé 03/2003/QH11 ngay 17 thang 6 nim 2003;
Thué gid tri gia tang s6 13/2008/QH12 ngay 03 thdng 6 nam

Giao dich dién tir s6 51/2005/QH11 ngay 29 thang 11 nam
xi Iy vi pham hanh chinh sé 15/2012/QH13 ngay 20 thdng 6

dinh sé 51/2010/ND-CP ngay 14 thang 5 nam 2010 cua Chinh

phu quy dinh vé hog don bdn hang héa, cung vng dich vy,

Can cu Ngh
Chinh phu quy din
Tai chinh;

i dinh s6 118/2008/ND-CP ngay 27 thing 11 nam 2008 cia
h chirc ndng, nhiém vu, quyén han va co cdu té chirc cua Bo

Theo dé nghi ctia Tong cuc trudng Téng cuc Thué,

B6 truomg B6 Tai chinh huéng dén thi hanh vé hod dom bdn hang hod,

cung ung dich vu n

hur sau:

~ Chwong 1
HUONG DAN CHUNG

Pidu 1. Pham vi diéu chinh

Théng tu ndy huéng din vé viéc in, phat hanh va sir dung hoé don ban hang
hoa, cung tmg di¢h vu (sau day goi chung 1a hoa don); xir phat vi pham hanh

chinh vé hoa don;

nhiém vu, quyén han ctia co quan quén ly thué cac cap va cac

co quan, t& chirc 46 lién quan dén viéc in, phat hanh, quan 1y va st dung hoa don;




quyén, nghia vu va trach nhiém cla co quan, t chirc, c4 nhan trong viéc in, phat
hanh va sir dung hod don; kiém tra, thanh tra v& ho4 don.

Diéu 2. Poi twong ap dung
1. Ngudi ban hang hod, cung tmg dich vy, gdm:

a) T6 chrc, hg, c4 nhan Viét Nam kinh doanh bén hang hod, cung tmg dich
vu tai Viét Nam hodc ban ra nuéc ngoai;

b) Té chirc, ca nhan nudc ngoai kinh doanh ban hang hoa, cung ung dich
vu tai Viét Nam hodc san xuat kinh doanh & Viét Nam bén hang ra nudc ngoai;

¢) T chirc, hd, c4 nhan Viét Nam hoic td chirc, ¢4 nhan nudc ngoai khong
kinh doanh nhung c6 ban hang ho4, cung tmg dich vy tai Viét Nam.

2. T6 chirc nhan in ho4 don, té chirc cung g phin mém ty in hoé don, tb
chire trung gian cung (g giai phap hoa don dién tir.

3. T4 chirc, c4 nhan mua hang hoa, dich vu.
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4. Co quan quén ly thué cic cap va céac td chirc, ci nhan c6 lién quan dén
viéc in, phét hanh va st dung hoa don.

Piéu 3. Loai va hinh thirc hoa don

1. Héa don 1a chimg tir do ngudi bén 1ap, ghi nhén thong tin ban hang hoa,
cung ung dich vu theo quy dinh cua phap luat.

2. Céac loai hoa don:

a) Hoa don gia tri gia ting (mau s6 3.1 Phu luc 3 va miu s,(”) 5.1 Phu lyc 5
ban hanh kém theo Thdng tu nay) 14 loai hoa don danh cho céc t6 chirc, c4 nhén
khai, tinh thue gia tri gia tdng theo phuong phap khAu trir trong cac hoat dong sau:

- Ban hang ho4, cung tmg dich vu trong ndi dia;

- Hoat dong van tai quéc té;

- Xuit vao khu phi thué quan va céc truong hgp dugc coi nhur xuit khiu.

b) Hod don ban hang ding cho céc déi twgng sau day:

- T6 ch, ¢4 nhan khai, tinh thué gi tri gia ting theo phuong phip truc
tiep khi ban hang hoa, dich vu trong ndi dia, xuat vao khu phi thué quan va cac

truong hop dugce coi nhu xuét khau (mAu sb 3.2 Phy luc 3 va mAu sé 5.2 Phy luc 5
ban hanh kém theo Théng tur nay).

- T chirc, c4 nhan trong khu phi thué quan khi bén hang hod, cung (g
dich vu vao ndi dia va khi ban hang ho4, cung tmg dich vu gitra cac to chuc, ca
nhén trong khu phi thué quan véi nhau, trén héa don ghi rd “Danh cho td chirc, ca
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nhén trong khu phi
nay).

¢) Hoa don xq
khau hang hoa, cun,
1€ quoc té va quy ¢

hanh kem theo Tho
Vi du:
- Doanh nghié

phap khau trir vira ¢
ra nudc ngoai. Doz

thué quan” (mau b 5.3 Phu luc 5 ban hanh kém theo Thong tu

14t khau 14 loai hod don dung trong hoat dong kinh doanh xuét
p img dich vy ra nuéc ngoai, hinh thirc va ndi dung theo thong
tinh ctia phép luit vé thuong mai (méu s6 5.4 Phuy luc 5 ban

ng tu nay).

iép A 1a doanh nghiép khai thué gia tri gia ting theo phuong
6 hoat déng ban hang trong nudc vira c6 hoat dong xuat khau
inh nghxep A su dung hoa don gia tri gia tang cho hoat dong

ban hang trong nudc. Pbi véi hoat dong xuit khiu ra nuéce ngodi, doanh nghiép A

str dung hoa don xu

ghﬁ B la doanh nghlep 12 doanh nghiép khai thué gia tri gia ting

- Doanh n
theo phuong phap
d6ng ban hang cho
dung hoa don GT(
hang vao khu phi tt

- Doanh nghi

At khau.

au trir vira c6 hoat dong ban hang trong nudc vira c6 hoat
td chirc, ca nhan trong khu phi thué quan. Doanh nghiép B sir
5T cho hoat dong ban hang trong nude va cho hoat dong ban
ué quan.

iép C la doanh nghiép ché xuit ban hang vao ndi dia thi sir

dung hoa don ban hang, trén héa don ghi rd “Danh cho td chirc, ca nhén trong khu

phi thué quan”. Kh
nghiép C sir dung hé

- Doanh nghi
phap truc tiép, khi

| ban hang hoa ra nudc ngoai (ngoai lanh thd Viét Nam), doanh
6a don xuét khau.

iép D 1a doanh nghiép khai thué gia tri gia ting theo phuong

d) Hoé don

d) Phleu th
tai qudc té; chimng

ban hang ho4, dich vu trong nudc va cho khu phi thué quan,
r dung hod don bén hang, khi xuét khdu hang hoa ra nudc
D sir dung ho4 don xuét khiu.

ac gdm: tem; vé; thé; phiéu thu tién béo hiém...

tién cudc van chuyén hang khong; chimg tir thu cuéc phi van
r thu ph1 dich vu ngan hang..., hinh thitc va ni dung dugc 1ap

theo thong 1& qudc|té va cac quy dinh ctia phép luat cé lién quan.

3. Hinh thir

Hoa don du

a) Hoa don
bi tin hoc, may ti
Vi,

b) Hoa don
ho4, cung umg dic
dinh tai Luat Giao

hoa don.
¢ thé hién bang cac hinh thirc sau;

1 in 12 ho4 don do céc t6 chirc kinh doanh tir in ra trén céc thiét
tidn hodc céc loai may khac khi ban hang hod, cung img dich

dién tir 1a tap hop céc thong diép dir liéu dién ti vé ban hang
h vu, duge khai tao, 14p, giri, nhan, luu trir va quan ly theo quy
dich dién tu va céc van ban huéng dan thi hanh;



¢) Hoa don dit in 1a hod don do cac t6 chirc, hd, c4 nhan kinh doanh dit in
theo mau dé sir dung cho hoat dong ban hang hod, cung g dich vy, hoic do co
quan thué dt in theo mau dé cap, ban cho cic té chirc, hd, ca nhan.

4. Cac ching tir dugc in, phat hanh, sir dyng va quan ly nhur héa don gom
phleu xuét kho kiém van chuyén noi bo, phiéu xuit kho hang gtri ban dai ly (méu
$6 5.5 va 5.6 Phy lyc 5 ban hanh kém theo Théng tur nay).

Diéu 4. Ni dung trén héa don da lap

1. Néi dung bat bugc trén héa don da 1ap phai dugc thé hién trén cing mét
mét glay

a) Tén loai hoa don

Tén loai hoa don thé hlen trén moi t& hoa don. Vi du: HOA DON GIA TRI
GIA TAN G, HOA DON BAN HANG..

Truong hop hoa don con ding nhu mét chimg tir cu thé cho céng tac hach
toan ké toan hoic ban hang thi c6 thé dat thém tén khac kém theo, nhung phai ghi
sau tén loai hod don véi c& chir nhé hon hoic ghi trong ngogc don. Vi du: HOA
DON GIA TRI GIA TANG - PHIEU BAO HANH, HOA PON GIA TRI GIA
TANG (PHIEU BAO HANH), HOA PON GIA TRI GIA TANG - PHIEU THU TIEN,
HOA PON GIA TRI GIA TANG (PHIEU THU TIEN) ..

Péi voi hoa don xuit khéu, thé hién tén loai hoa don 1a HOA PON XUAT
KHAU hodc tén goi khéc theo thong 18, tdp quan thucmg mai. Vi du: HOA PON
XUAT KHAU, INVOICE, COMMERCIAL INVOICE..

b) Ky hiéu mau sb hoa don va ky hiéu hoé don.

Ky hiéu mau s6 hod don 1a théng tin thé hién ky hiéu tén loai hoa don, sb
lién, s6 thr tr miu trong mdt loai hoa don (mot loai hoa don c6 thé cé nhiéu
mau).

Ky hiéu hoé don 1a dau higu phan biét hoa don bang hé théng chir ci tiéng
Viét va 02 chir s cubi cia nam.

Déi véi hoa don dat in, 02 chir s6 cudi ctia ndm 14 ndm in hod don dat in.
Doi v6i hoa don tr in, 02 chit sé cudi 1a nam bt diu str dung hoa don ghi trén
théng bao phat hanh hodc nim hoa don dugc in ra.

Vi du: Doanh nghi¢p X thong béo phat hanh hod don tu in vao ngay
7/6/2013 véi sb lugng hoa don 1 500 sb, tir s6 201 dén hét s6 700. Pén hét nim
2013, doanh nghiép X chua sir dung hét 500 s ho don da thong bao phat hanh.
Nim 2014, doanh nghiép X dugc tiép tuc sir dung cho dén hét 500 sé hoa don da
thong bao phat néu trén.



Truong hop

oanh nghiép X khong mudn tiép tuc sur dung s6 hoa don da

phat hanh nhung chua sir dung thi thuc hién huy céc sé hoa don chua sir dung va

thuc hién Thong b4
c) Tén lién h

Lién hoa d
tir 2 lién tré 1én va

+ Lién 1: Luu.

Aw

phét hanh hoa don méi theo quy dinh.
a don

1 céc to trong cliing mot s6 héa don. Mbi s6 hoa don phai c6
1 da khéng qua 9 lién, trong d6:

+ Lién 2: Giapo cho nguoi mua.

Cac lién tir |
tao hoa don quy di

Y

n thr 3 tré di dugce dat tén theo cong dung cu thé ma nguoi
. Riéng ho4 don do co quan thué cép 1¢ phai cé 3 lién, trong

d6 lién 3 1a lién luultai co quan thué.

Déi véi cac |
quan co tham quye
quyén s& hiru, quy
co tir 3 lién tro 1én,
mua” va mot lién
cua phap luat.

Truong hop
quyén sé hiru, quy
san thudc loai phai
quan c6 thim quyé
tai san (vi du: co q
toén, ké khai, khiu

ai tai san phai dang ky quyén s& hiru, quyén str dung véi co
thi t6 chirc, c4 nhan kinh doanh cac loai tai san phai ding ky

sir dung véi co quan c6 thim quyén tao, phat hanh hoa don
trong do, giao cho ngudi mua 2 lién: lién 2 “giao cho ngudi
ing dé ding ky quyén s& hiru, quyén sit dung theo quy dinh

6 chirc, ca nhan kinh doanh céc loai tai san phai ding ky
sir dung chi tao hoa don 2 lién thi t6 chirc, c4 nhan mua tai
ang ky quyén s& hiru, quyén sir dung (6 t0, xe may...) vdi co
ma lién 2 cua hoad don phai luu tai co quan quan ly déng ky
cong an...) dugc st dung c4c chimg tir sau dé hach toan ké
trir thué, quyét toan vén ngan sach nha nudc theo quy dinh:

Lién 2 hod don (ban chyup cé xac nhén cia ngudi ban), chimg tir thanh toan theo

quy dinh, bién lai try

roc ba (lién 2, ban chyp) lién quan dén tai san phai dang ky.

d) S6 thir tu ho4 don

S6 thir tu cua
don, gom 7 chir so t;

d) Tén, dia chi

ho4 don 1a s thir tu theo ddy sb ty nhién trong ky hiéu hoa
rong mot ky hiéu héa don.

i, ma sO thué cuia nguoi ban;

e) Tén, dia chi

g) Tén hang
thanh tién ghi bing
Déi vai hoa
tri gia tang, phai c6

, ma so thué ctia ngudi mua;

0a, dich vu; don vi tinh, s6 lugng, don gia hang ho4, dich vu;
6 va bing chir.

gia tri gia tang, ngoai dong don gid la gia chua c6 thué gia
dong thué suét thue gla tri gia ting, tién thué gia tri gia tang,

tdng sb tién phai thanh toan ghi bang sb va bang chit.




h) Ngudi mua, ngudi ban ky va ghi 16 ho tén, ddu ngudi ban (néu cb) va
ngay, thang, nam 14p hoa don.

i) Tén t6 chirc nhén in hod don, td chitc cung tmg phan mém tu in hoa don,
t6 chirc trung gian cung cap giai phap hoa don dién tir.

Trén hoa don dit in, hoa don tyr in, hoé don di¢n tir phai thé hién tén, ma so
thué cta té chirc nhan i in hoa don, td chirc cung tmg phan mém ty in hoa don, to
chirc trung gian cung cdp gidi phap hod don dién tir, bao gom ca truong hop to
chirc nhén in ty in hod don dat in, tw cung tmg phan mém tu in hoé don, ty cung
cAp giai phap hoa don dién tir.

k) Hoéa don dugc thé hién bing tiéng Viét. Truong hop can ghi thém chir
nudc ngoai thi chir nudce ngoal dwoc dit bén phai trong ngodc don () hoac dat
ngay dudi dong tleng Viét va ¢6 c& nho hon chir tiéng Viét. Chir s6 ghi trén hoa
don 1a c4c chif s6 ty nhién: 0, 1, 2,3, 4, 5, 6, 7, 8, 9; sau chir sd hang ‘nghin, triéu,
ty, nghin ty, triéu ty, ty ty phal dat ddu chim ()s néu c6 ghi chit s6 sau chit sd
hang don vi phai dat dau phay (,) sau chir sd hang don vi. Trudong hop doanh
nghiép sir dung phan mém ké toan cé sir dung ddu phan cach so tu nhién 1a diu
phay (;) sau chir sd hang nghin, triu, ty, nghin ty, triéu ty, ty ty va sir dung déu
chdm (-) sau chir sb hang don vi trén chimg tir ké toan; chit viét trén hoa don la
chir tleng Viét khong déu thi cic doanh nghxep dugc lya chgn stir dung chir v1et la
chir tiéng Viét khong diu va dau phay (,), dau cham (.) dé phan céch chir s6 ghi
trén héa don nhu trén. Dong téng tién thanh toan trén héa don phai dugc ghi bang
chir. Céc chir viét khong dau trén héa don phai dam bao khéng dan téi cach hiéu
sai léch ndi dung cia héa don. Trudce khi sir dung chir v1et trén héa don 1a chir
tiéng Viét khong dAu va chit sé sir dung dAu phéan cach s6 tu nhién la déu phay G)
sau chir so hang nghin, triéu, ty, nghin ty, triéu ty, ty ty va sir dung du chim (.)
sau chir sb hang don vi trén hoéa don, cac doanh nghiép pha1 c6 van ban dang ky
v6i co quan thué va tr chiu trach nhiém vé tinh chinh x4c ctia ndi dung hoa don
1ap theo cach ghi chir viét, chir sb da dang ky.

Mbi miu hoa don sir dung clia mot to chiic, cé nhan phai ¢ cing kich
thudc (trir trudng hop hoé don tur in trén may tinh tién dugc in tir gidy cudn khong
nhit thiét ¢ dinh d6 dai, do dai cia hoa don phu thudc vao d§ dai cia danh muc
hang hoa ban ra).

Dé: vcn hoé don xuit khau, néi dung da lap trén hoa don xuét khau phai
bao gdm: so thtr ty hoé don; ky hiéu mau s6 hoa don; ky hiéu hoa don; tén, dia
chi, ma s6 thué don vi xuét khiu; tén, dia chi don vi nhép khéu; tén hang hoa,
dich vy, don vi tinh, s6 lugng, don gia, thanh tién, chir ky cta don vi xuét khau
(tham khao mau s6 5.4 Phu luc 5 ban hanh kém theo Théong tu nay). Truong hop
trén hoé don xuét khiu chi sir dung mdt ngoai ngit thi sir dung chir tiéng Anh.

2. Nbi dung khong bét budc trén héa don da 13p



a) Ngoai noi
ca nhan kinh doanh
kinh doanh, ké ca tz

b) Cac théng
khéng che khuét, 14

3. M6t sb trut
budc:

a) T6 chirc K]
dung hoa don khér
trong truong hop sa

dung bt budc theo huéng dan tai khoan 1 Piéu nay, t6 chic,

c6 thé tao thém céc thong tin khac phuc vu cho hoat dong

0 16-gd, hinh anh trang tri hoic quang céo.

tin tao thém phai dam bao phu hqp vO1 phép luat hién hanh,
m m& cc ndi dung bét budc phai cé trén héa don.

ong hop hoa don khéng nhét thiét c6 diy du cac ndi dung bét

inh doanh ban hang hod, dich vu c6 thé tao, phat hanh va st
g nhat thiét phai c6 chir ky ngudi mua, diu cua ngum ban
u: héa don dién; héa don nuée; héa don dich vu vién thong;

hod don dich vu ngdn hang dap tmg du diéu kién tu in theo hudéng dan tai Thoéng

tu nay.

. b) Céc truon;
budc, trir trudng hoy
hoa don c6 day du ¢

- Héa don tu

thanh 1ap theo quy ¢

y hop sau khong nhét thiét phai cé day di cac noi dung bét
b néu ngudi mua 13 don vi ké toan yéu cau nguoi ban phai lap
ac ndi dung huéng dan tai khoan 1 Piéu nay:

n ctia té chirc kinh doanh si€u thi, trung t4m thuong mai dugc

inh cta phép luat khong nhét thiét phai c6 tén, dia chi, ma sb

thué, chir ky coa ngudi mua, ddu ciia ngudi ban.

- Péi vé6i tem

vé: Trén tem, vé c6 ménh gia in san khong nhit thiét phau co

chir ky ngudi ban, diu ciia ngudi bén; tén, dia chi, ma sb thué, chit ky ngudi mua.

- Péi véi dod
phép luat thué, cin
hang, cach thirc lap
nghiép, Cuc thué xe

nh nghiép sir dung héa don véi s6 luong 16m, chap hanh t6t
ctr dic diém hoat dong kinh doanh, phuong thirc to chirc ban

héa don ctia doanh nghiép va trén co s& dé nghi cua doanh

m xét va c6 vin ban huéng din héa don khéng nhit thiét phai

c6 tidu thirc “dau cia ngudi ban”.

- Céc trudong hop khic theo huéng dan ciia B Tai chinh.

Chuwong 11

TAO VA PHAT HANH HOA PON

Piéu 5. Nguyén tic tao hoa don

1. Tao hoa don 1a hoat déng lam ra mau hod don dé sir dung cho muc dich

ban hang hoa, cung
bang cac hinh thic b

ung dich vu cua td chirc, hd, cd nhan kinh doanh thé hién

04 don huéng dan tai khoan 3 Piéu 3 Théng tur nay.

2. T6 chirc, h, c4 nhan kinh doanh c6 thd déng thdi tao nhidu hinh thirc

héa don khac nhau (
tai Nghi dinh s6 51/;

hoa don ty in, hoa don dit in, héa don dién tir) theo quy dinh
2010/ND-CP va Thong tu nay.



a) T4 chirc kinh doanh méi thanh 13p hodc dang hoat dong dugc tao hod
don tir in néu thudc céc trudong hop hudng dén tai diém a khoén 1 Dieu 6 Thong
tu nay.

b) Té chitc kinh doanh dang hoat déng duoc tao hoé don ty in néu dép img
didu kién huéng din tai diém b khoan 1 Piéu 6 Thong tu nay.

¢) Té chirc kinh doanh thudc d6i tugng néu tai diém a, diém b khoan nay
nhung khong ty in héa don thi duge tao héa don dit in theo hudng dan tai Diéu 8
Thong tu nay.

d) Té chirc, h, cé nhan kinh doanh nép thué gi tri gia tang theo phuong
phap khau trir thué khong thudc doi tuong néu tai diém a, diém b khoan nay dugc
tao hoa don dat in theo hudng dn tai Piéu 8 Thong tu nay.

d) Td chirc khong phai 1a doanh nghiép nhung c6 hoat dong kinh doanh
(bao gdm ca hgp téc X, nha thdu nuéc ngoai, ban quan 1y du 4n); hg, ca nhan
kinh doanh duoc mua hoa don dit in ciia co quan thué theo huéng dan tai khoan 1
Piéu 11 Thong tu nay.

e) Céc don vi su nghiép cong 1ap c6 hoat dong san xuét, kinh doanh theo quy
dinh cta phap luét dép img du diéu kién tu in huéng dan tai khoan 1 Piéu 6 nhung
khong tur in hoa don thi dugc tao hod don dit in hodc mua hoa don dit in cua co
quan thué.

g) Té chic khong phai 14 doanh nghiép; hd, c4 nhan khong kinh doanh
nhung c6 phét sinh hoat dong ban hang hod, cung {mg dich vu can c6 hoa don dé
giao cho khach hang dugc co quan thué cap hoa don lé.

3. T chitc, hé, c4 nhén khi tao hoé don khong dugc tao triing s6 hoa don
trong cung ky hiéu.

4. Chét luong gidy va muc viét hofc in trén hoa don phai dam béo thoi gian
luru trir theo quy dinh ctia phéap luat vé ke toan.

Diéu 6. Tao hoéa dom tirin
1. Déi tugng duge tao héa don ty in

_a) Cac doanh nghiép, don vi su nghiép dugc tao héa don tur in ké tir khi c6
ma so thué gom:
- Doanh nghiép dugc thanh 1ap theo quy dinh cua phép luét trong khu cong
nghiép, khu kinh té, khu ché xuat, khu cng nghé cao.

- C4c don vi su nghiép cong 1ap co6 san xut, kinh doanh theo quy dinh ctia
phép luit.

- Doanh nghiép c6 mirc vén didu 18 tir mét (01) ty ddng trd 1én tinh theo s6
von da thuc gop dén thdi diém thong bao phat hanh héa don.



. b) T6 chirc k
diém a khoan nay d
dich vunéucéd du ¢

roc ty in hoa don dé sur dung cho vi¢c ban hang ho4, cung g

- Pa dugc cép

Inh doanh dang hoat déng khong thude cac truong hop néu tai

ic diéu kién sau:

mi sd thué;

- C6 doanh thu ban hang ho4, dich vu;

- C6 hé thong
va lap hoa don khi b

- La don vj ké
hod don dam bao d
dugc chuyén vao sb
GTGT gtri co quan {

o

- Khong bi xu
hanh xtr phat vi pha
thué dudi ndm muo
tinh lién tuc tir ngay

c) T chirc né
quyét dinh 4p dung h

Quyét dinh 4p

- Tén hé thon;
hoa don;

- BO phén ky
k¥ thuat tir in hod da

- Trach nhié
chuyén va luu trix d

- MAu céc loa
c6 céc tiéu thirc dé

Diéu 4 Thoéng tu nayl.

2. Té chic d
céc thiét bi tin hoc,

- Viéc danh s6

mot sb6 hoa don chi
ban sao (copy).

- Phin mem i
viéc phan quyén c
khong dugc can thié

inh

thiét bj (méy tinh, m4y in, may tinh tidn) dam bao cho viéc in
an hang ho4, cung tmg dich vy;

toan theo quy dinh ctia Luat Ké toan va co phan mém tu in
ky hang thang dir liéu tir phén mém ty in ho don phai
ké toan @& hach toan doanh thu va ké khai trén Té khai thué

hué,

phat vi pham phap luat ve thue hogc da bi xtr phat va da chap

m phép lujt vé thué ma tong s6 tién phat vi pham phap luat ve

(50) triéu dong trong vong ba trim sdu muoi 1am (365) ngay

thong bao phat hanh hoa don tu in 14n diu trd vé truée.

u tai diém a, diém b khoan nay trude khi tao hoa don phai ra

04 don tyr in va chju trach nhiém vé quyét dinh nay.

dung ho4 don tir in gdm céc ndi dung chu yéu sau:

v thiét bi (may tinh, mdy in, phdn mém img dung) ding dé in

thuat hodc tén nha cung ung dich vu chiju trach nhiém vé mat
m;

cua tirmg b phan truc thude hen quan viéc tao, lap, luin
liéu hoé don tr in trong ndi bo tb chiic:

hoa don tyu in cung véi muc dich sir dung ctia mdi loai phai
i 14p dam bao diy du cac ndi dung hudéng dan tai khoan 1

gc tao hoa don ty in sir dung chuong trinh ty in hoa don tur
4y tinh tién hoic céc loai may khéc dam bao nguyén tic:

thir tu trén hoa don dugc thyc hién tu dong. MBbi lién cia
ugc in ra mot 1an, néu in ra tir 1an thit 2 tré di phai thé hién 1a

g dung dé in hod don phai dam bao yéu cau vé bao mét bing
ngudi st dung, nguoi khong duge phan quyén sir dung
lam thay ddi dir liéu trén g dung.



3. Pidu kién va trach nhiém cta to chirc cung {mg phan mém ty in hoa don.
a) biéu kién

Té chitc cung émg phin mém ty in hoa don phai la doanh nghiép c6 gidy
chimg nhén dang ky kinh doanh (gidy chimg nhan ding ky doanh nghiép), trong
d6 c6 nganh nghé lap trinh may vi tinh hodc xuat ban phan mém, trir trudng hop

a3 2

td chire ty cung {mg phan mém tyu in hoa don dé sir dung.
b) Trach nhi€ém

- Ghi théng tin tén, ma so thué (néu cd) cua to chirc cung img phan mém tu
in hoa don 1én cac hoa don tu in cla to chirc, ca nhén;

- bam bao gha:‘m mém tu in hod don cung cip cho mét don vi tuan thu ding
nhimg quy dinh vé ty in hoa don; khdng in gia hoa don tring véi cidc mau trong
phin mém da cung cap cho doanh nghiép

- Lap bao céo vé viéc cung ca"ip Ehé“m mém tu in hoa dgn cho co quan thué
quan ly tryc tiep. N§i dung bdo cdo the hién: tén, ma so thué, dia chi to chirc sur
dung phan mém ty in hoa don (mau so 3.7 Phu luc 3 ban hanh kém theo Thong tu
nay).

Bao cao vé viéc cung {mg phin mé‘m tu in hoé don dugc 13p va gui cho co
quan thué quan ly tryc tiép mot ndm hai lan: 1an 1 bao cdo cung img phan mém tu
in hoé don 6 thang dAu nim cham nhét 12 ngay 20 théng 7, 1an 2 béo céo cung img
phin mém ty in hoa don 6 thang cubi nim cham nhét 1a ngay 20 thang 1 ndm sau.

_ Trudng hop td chirc cung {mg phin mém tu in hod don ngimg cung ung
phan mém ty in hoa don thi ky bao céo in hoa don cudi cung bat dau tir dau ky
bao cao cuc’:")i‘ dén thoi didm t6 chirc cung tmg phan mém tyu in hod don ngimg
cung Ung phan mém tu in hoa don, th&i han ndp bao céo vé viéc cung mg phﬁn
mém ty in héa don chdm nhét 12 ngay 20 thang sau cia thang ngimg hoat dong
cung tmg phan mém ty in hoa don.

Truong hqp‘té chirc cung img phin mém ty in hoa don méi bét dau hoat
dong cung mg phan mém ty in hod don hodc c6 hoat dng cung Umg phin mém
tu in hoa don sau khi ngimg hoat dong cung mg phin mém ty in ho don thi thoi
gian bao céo tinh tir ngay bit dau hodc bét dau lai hoat dong cung Umg ph%‘m mém
tu in hoé don dén hét thang 6 hodc hét thang 12 ty theo thdi diém bt dau hodc
bit diu hoat dong cung tmg phin mém ty in hod don.

Co quan thut:;l nhén béo céo va dua cic dit liéu 1én trang thong tin dién tir
ctia Tdng cuc Thué trong thoi han 03 (ba) ngay 1am viée ké tir ngay nhén dugc
bao céo.

Diéu 7. Tao hoéa don dién tir



1. Hod don dién tir dugc khoi tao, lap, xir ly trén hé thong may tinh cua té
chirc, hg, ca nhan Kinh doanh di dugc cap mé s6 thué khi ban hang hoa, dlCh vu
va dugc Iuu trir trén may tinh cta cic bén theo quy dinh cta phép luat vé giao
dich dién tur.

2. Hoa don di¢n tir dugc sir dung theo quy dinh cua phép luat vé giao dich
dién tf.

3. Viéc quan ly, str dung héa don dién tir duge thuc hién theo Théng tu
hudng dan ctia B Tai chinh vé khoi tao, phét hanh va sir dung hoa don dién tir
ban hang ho4, cung img dich vu.

Diéu 8. Tao hoa don dit in

1. D6i tugng (uge tao héa don dit in:

a) T6 chitc kiph doanh; hd va c4 nhan kinh doanh c¢6 ma sé thué (khéng bao
gbm hg, c4 nhan n p thué gia tri gia ting theo phuong phép truc tiép) duoc tao
hoa don dit in dé st dung cho céc hoat dong ban hang hod, cung tmg dich vu.

b) Cuc Thué tao héa don dit in dé ban va cap cho céc d6i tugng huéng din
tai khoan 1 Piéu 11|va khoan 1 Didu 12 Thong tu nay.

2. Hoa don dat in du'qc in ra dudi dang mau in sin phai cé céac tiéu thirc
dam bao khi 1ap hod don c6 day di ndi dung bat bude theo huéng din tai khoan 1
Diéu 4 Théng tu nay.

Déi tugng dupc tao héa don dit in tw quyét dinh miu héa don dit in.

Té chirc, hd va ca nhan kinh doanh d3t in ho4 don phai in sin tén, ma sé
thué vao tiéu thirc “tén, ma sé thué nguoi ban” trén to hoa don.

Truong hop to chire, hd va c nhén kinh doanh dit in héa don cho céc don
vi true thudc thi tén|td chirc kinh doanh phai dugc in sin phia trén bén tréi cta to
héa don. Céac don vj tryc thue dong déu hoic ghi tén, ma so thué, dia chi vao tidu
thirc “tén, ma sé thug, dia chi ngudi ban hang” d sir dung.

Dbi véi hoa don do Cyc Thué dit in, tén Cuc Thué dugc in sin phia trén
bén tréi ctia to hda

3. In héa don dat in

a) Ho4 don dit i in dugc in theo hop dong gitra td chirc, hé, c4 nhan kinh
doanh hogc Cyc Thué véi td chirc nhén in hod don du didu kién tai diém a khoan
4 Piéu nay.

b) Hop dbng ho4 don duoc thé hién bang vin ban theo quy dinh ctia Luét
Dén sy. Hop dong i cu thé loai héa don, ky hiéu miu sb héa don, ky hiéu héa
don, sb lugng, sb thir ty hoa don dit in (s thir tr bt ddu va sb thir tur két thic),
- kém theo héa don mau.



/

¢) Trudng hop td chire nhén in hoé don ty in hod don dat in dé str dung cho
muc dich ban hang hod, cung Ung dich vy, phai c6 quyét dinh in hoa don cua thu
truéng don vi. Quyét dinh in phai dam bao céc ndi dung quy dinh nhu loai héa
don, mau s hoa don, ky hiéu héa don, s6 luong, so thir tur hoa don dit in (so thir
tu bt dAu va sb thir tu két thic), kém theo héa don mau.

4. Pidu kién va trach nhiém ciia t chirc nhén in hoa don
a) Piéu kién

Té chitc nhan in hoa don phai 1a doanh nghiép c6 dang ky kinh doanh con
hiéu luc va c6 gidy phép hoat dong nganh in (bao gom ca in xuat ban pham va
khong phai xuat ban pham).

Trudng hop don vi su nghiép cong ldp c6 hoat dong san Xl.l.":{l’t kinh doanh
nhu doanh nghiép, c6 gidy phép hoat dong nganh in, c6 may moc thiét bi nganh in
thi dugc nhan in hoa don dat in cla c4c t6 chirc, c4 nhan.

b) Trach nhiém

- Inhoé don theo diing hop ddng in da ky, khong duogc giao lai toan bd hodc
bat ky khau nao trong qué trinh in hoé don cho t6 chirc in khac thuc hién;

- Quan 1y, bao quan cic ban phim, ban kém va céc cdng cu c6 tinh ndng
tuong tur trong viéc tao héa don dit in theo thoa thuan vdi td chirc, ca nhan dit in
héa don. Truong hop mudn sir dung cac ban phim, ban kém dé in cho céc lan sau
thi phai niém phong luu giir cic ban phim, ban kém;

- Hily héa don in thu, in sai, in trung, in thira, in héng; cic ban phim, ban
kém va cac cdng cu cb tinh ning tuong ty trong viéc tao héa don dit in theo thoa
thuén véi td chirc, c4 nhén d3t in;

- Thanh 1y hgp ddng in véi t6 chirc, ca nhén dit in hod don;

- Lap bao cao vé viéc nhan in hoa don cho co quan thué quan ly truc tiép.
Nbi dung béo céo thé hién: tén, ma s thué, dia chi to chirc, ca nhén dit in; loai,
ky hiéu hoé don, ky hiéu mAu sé ho4 don, sb lugng hod don d in (tir s6 ... dén
sb) cho timg td chirc, ¢4 nhan (mAu s6 3.7 Phu luc 3 ban hanh kém theo Thong tu
nay).

Béo céo vé viéc nhan in hoa don dugc 1dp va giri cho co quan thué quan ly
truc tiép mot nam hai 1dn: 14n 1 bao céo in hoa don 6 thang dAu ndm chim nht 12
ngay 20 thang 7, 14n 2 bio c4o in hoa don 6 thang cudi nam cham nhét 12 ngay 20
thang 1 ndm sau.

Trudmg hop td chitc nhén in hod don ngimg hoat ddng in hod don thi ky
béo c4o in hoa don cudi ciing bit diu tir ddu ky bdo cdo cubi dén thdi diém 0
chitc nhén in ngimg hoat dong in hoa don, thoi han ndp bao cao vé viéc nhén in
héa don chim nhét 12 ngay 20 thang sau clia thdng ngimg hoat dong in hoa don.



Truong hop
doanh hoéc ¢6 hoat
céo vé viéc nhén in
doanh hoic bét dau

6 chirc nhén in hod don méi bt dau hoat dong san xuét kinh
dong in hoa don sau khi ngimg hoat dong in thi thoi gian béo
ho4 don dau tién tinh tir ‘ngay bét dau hoat dong san xuét kinh

lai hoat dong i in dén hét thdng 6 hogic hét thang 12 tuy theo

thoi diém bét dau hoat déng san xuat kinh doanh hoic bit diu hoat dong in.

Co quan thud
cua Tong cuc Thué

nhén béo cao va dua céac dir liéu 1én trang thong tin dién tir
trong thdi han 03 (ba) ngdy lam viéc ké tir ngdy nhan duogc

bao cio.

Pidu 9. Phathanh ho4 don ciia t& chirc, hd, c4 nhan kinh doanh

1. T4 chirc, hf, c4 nhan kinh doanh trude khi sir dung hoa don cho viéc béan
hang ho4, dich vy, trir héa don dugc ‘mua, cdp tai co quan thué, phai 1ap va gui
Thong bao phat hanh hoa don (mau s6 3.5 Phu luc 3 ban hanh kém theo Théng tu
nay), hoa don mau gho co quan thué quan 1y truc tiép.

2. Noi dung Théng béo phat hanh héa don gom: tén don vi phat hanh hoa
don, mi sd thué, dig chi, dién thoai, cac loai hod don phat hanh (tén loai hoéa don,
ky hiéu héa don, ky |hiéu mau s6 hoéa don, ngay bt dau sur dung, sO lugng héa don
théng bao phat hanh (tir sb... dén sé.. )) tén va ma 56 thue ctia doanh nghiép in
hoé don (d6i véi haa don dat in), tén va ma s6 thué cua td chirc cung ung phén
mém ty in hoa don (d6i v6i hoa don ty in), tn va ma sd thué cua td chic trung
gian cung cf;p giai [phap hoa don dién tur (dm v6i hoa don dién tr); ngay lap
Théng bao phét hanh, tén, chir ky cia ngudi dai dién theo phap luat va ddu cia
don vi.

Trudng hop cfic ngan hang, t6 chirc tin dung va céc chi nhanh ngan hang, t6
chirc tin dung sir duhg chimg tir giao dich kiém hoa don thu phi dich vy ty in thi
guri Thong bao phat hanh hoé don kém theo hoa don mau dén €O quan thué quan
ly, ding ky céu tric tao s hoa don, khéng phai ding ky truéc sé lugng phét hanh.

D6i véi cac sp hoa don da dit in nhung chua sir dung hét c6 in sén tén, dla
chi trén t& hoad don,|khi c6 su thay dbi tén, dia chi nhung khéng thay d6i ma so
thué va co quan thu¢ quan ly truc tiép, néu tb chirc, ho va cé nhan kinh doanh vin
c6 nhu cau st dung hoa don da dat i in thi thuc hién dong déu tén, dia chi méi vao
bén canh tiéu thirc tén, dia chi da in sin d tiép tuc sir dung va gui thong béo diéu
chinh théng tin tai thong bdo phat hanh ho4 don dén co quan thué quan ly tryuc
tiép (miu s6 3.13 P U luc 3 ban hanh kém theo Thong tu nay).

Truong hop ¢6 sy thay d6i dia chi kinh doanh dan den thay dbi co quan
thué quan 1y truc tiép, néu td chirc, hd, c4 nhan c6 nhu cau tiép tuc sir dung s6 hoa
don da phat hanh chya sir dung het thi déng dau dja chi méi 1én hoa don, gtri bang
ké hoa don chua st dung (mau s6 3.10 Phu luc 3 ban hanh kém theo Thong tu
nay) va thong bao diéu chinh théng tin tai thong béo phat hanh hoa don dén co
quan thué noi chuyéh dén. Néu t chitc, hd, c4 nhan khéng c6 nhu ciu sur dung s6
hoé don da phét hanh nhung chua sir dung hét thi thuc hién huy céc s6 hoa don



chua sir dung va thong bao két qua huy hoa don vdi co quan :thué noi cpuyégn di
va thuc hién théng bao phét hanh hoa don méi véi co quan thué noi chuyén dén.

Trudng hop cé sy thay d6i vé ndi dung d thong bdo phat hanh, t6 chirc, ho,
c4 nhan kinh doanh phai thuc hién thong bao phat hanh moi theo hudng dan tai
khoan nay.

Riéng hoa don xuét khiu, néu c6 su thay d6i miu hoa don nhung khong
thay d8i cac néi dung bét budc thi khong phai thyc hién thong bao phat hanh méi.

3. Héa don mAu 1 ban in thé hién ding, di céc tiéu thirc trén lién cla héa
don giao cho ngudi mua loai dugc phat hanh, c¢6 s hoa don 12 mdt ddy cac chir so
0 va in hodc déng chir “MAu” trén to héa don. Hoa don mau kém thong béo phat
hanh dé giri co quan Thué va dé niém yét tai cac co sd sir dung bén hang hoa, dich
vu 12 lién giao cho ngudi mua hang.

Trudmg hop tb chirc, ho, ca nhan khi thay dbi tén, dia chi thong béo phat
hanh sb lugng hoéa don con tiép tuc sir dung khong c6 hoa don mAu hodc cac chi
nhanh truc thudc sir dung chung mau hoa don véi tru s& chinh khi thong bao phat
hanh hoa don khéng du hoa don mau thi dugc sir dung 01 s6 hoa don dau tién sir
dung theo tén, dia chi méi hodc dugc phén bd dé 1am hoa don mAu. Trén hoa don
ding 1am méu gach bo sb thi tu da in sin va déng chit “Mau” dé lam héa don
mau. Cac héa don ding 1am héa don mAu khong phai thuc hién thong bao phat
hanh (khéng ké khai vao sb lugng héa don phat hanh tai Thong bao phat hanh héa
don).

4. Thong béo phat hanh héa don va hoé don miu phai dugc giri dén co
quan thué quén ly truc tiép cham nhat nam (05) ngay trudc khi té chirc, ho, ca
nhén kinh doanh bét ddu sir dung héa don va trong thoi han mudi (10) ngdy, ké tir
ngay ky thong bao phat hanh. Thong béo phét hanh héa don gbm ca hoa don mau
phai dugce niém yét rd rang ngay tai cic co s& sir dung hoa don dé ban hang héa,
dich vu trong sudt thoi gian sir dung héa don.

. Truong hqp,té chirc, hg, cd nhén kinh doanh khi giri thong bdo phét hanh tir
lan thir 2 tré di, néu khéng c6 sy thay doi vé ndi dung va hinh thirc héa don phat
hanh thi khéng can phai giri kém héa don mau.

) Truong hop ’té", chirc ¢é cic don vi truc thudc, chi nhanh co sir dung chung
mau héa don cia t chitc nhung khai thué GTGT riéng thi timg don vi truc thudc,
chi nhanh phai giri Théng béo phat hanh cho co quan thué quan 1y truc tiép.
Trudmg hop t chitc ¢6 céc don vi truc thude, chi nhénh ¢6 st dung chung mAu
héa don cua to chirc nhung t6 chirc thuc hién khai thué GTGT cho don vi truc
thudc, chi nhanh thi don vi truc thudc, chi nhanh khéng phai Thong béo phat hanh
hoa don.

Téng cuc Thué cé trach nhiém can cir ndi dung phat hanh hoa don cia to
chirc, hd, ca nhan phat hanh, to chitc xay dung hé thong dir liéu thong tin vé phat



hanh ho4 don trén trang thong tin dién tir cua Téng cuc Thué dé moi to chuc, ca
nhén tra ctu dugc nobi dung can thiét vé hoa don da thdng bao phat hanh cia td
chirc, hd, c4 nhan.

_Trudng hop khi nhan dugc Théng bio phat hanh do t6 chic, ho, c4 nhan
gui dén, co quan Thue phat hién théng béo phat hanh khéng dam bao di ni dung
theo ding quy dinh thi trong thdi han ba (03)ngay lam viéc ké tir ngay nhan dugc
Théng béo, co quar) thué phéi c6 vin ban théng béo cho té chirc, hd, c4 nhan biét.
T6 chire, ho, cé nhan 6 trach nhiém diéu chinh dé théng bao phat hinh méi.

Diéu 10. Phat hanh héa don ciia Cuc Thué

1. Hoa don
bao phat hanh hoa

2. N6i dung

Cuc Thué dit in truée khi ban, cdp 1dn dAu phai 14p thong
OT.

héng bao phat hanh héa don, héa don miu thuc hién theo
2, khoan 3 Diéu 9 Théng tu niy va theo mu sb 3.6 Phu lyc
Thoéng tu nay.

phét hanh hoa don phai dugc giri dén tt ca cac Cuc Thué
thoi han mudi (10) ngay 1am viée, ké tir ngay 1ap théng béo

i cap, ban. Thong bao phat hanh héa don niém yét ngay tai
Cuc Thué trong sudt thoi gian théng bdo phat hanh con hiéu
i vdo co quan thué.

trong ca nudc tron
phat hanh va trudc
cac co so truc thud
luc tai vi tri d& thdy

uc Thué da dua noi dung Théng béo phat hanh héa don 1én
T cia Tong cuc Thué thi khéng phai giri thong bao phat hanh
€ khac.

Truong hop
trang thong tin dign
héa don dén Cuc

c6 sy thay d6i vé ndi dung da théng béo phat hanh,
hién thi tyc théng béo phat hanh méi theo huéng din tai
Y.

Diéu 11. Ban hos don do Cyc Thué dit in

1. Co quan thué ban hoa don cho t6 chirc khong phai la doanh nghiép
nhung c6 hoat dong kinh doanh (bao gém ca hop téc x4, nha thau nudc ngoai, ban
quéan ly du 4n); hd, ¢ nhan kinh doanh.

T6 chirc kho phai 1a doanh nghiép nhung c6 hoat dong kinh doanh theo
huéng dan tai khoan nay 1a cic td chirc cé hoat dong kinh doanh nhung khéng
dugc thanh 14p va hoat dong theo Luit Doanh nghiép va phap luat kinh doanh
chuyén nganh khac.

2. Hod don dq Cuc Thué dit in dugce ban theo gié bao dam bu dép chi phi
gbm: gia dat in va phi phéat hanh. Cyc truéng Cuc Thué quyét dinh va niém yét
gia ban hoa don thed nguyén tic trén. Co quan thué cac cip khéng dugc thu thém
bét ky khoan thu nao ngoai gia ban da niém yét.




Co quan thué quan ly tryc tiép thuc hién ban hoa don cho cac ddi tuong
huéng dan tai khoén 1 Diéu nay.

3. Ban hoa don tai co quan thué
a) Trach nhiém ctia t6 chirc, h, cd nhén

T chirc, hd, ca nhan kinh doanh thudc déi tugng dugc mua héa don do co
quan thué phat hanh khi mua hoa don phéi c6 don dé nghi mua hod don (méu s6
3.3 Phu luc 3 ban hanh kém theo Théng tu nay).

Khi d&n mua hoéa don, ngudi mua hoa don (ngudi cd tén trong don hodc
ngudi duge cha hd kinh doanh uy quyén bang gidy uy quyén theo quy dinh cia
phép ludt) phai xuét trinh giéy chimg minh nhan dan con trong thoi han sir dung
theo quy dinh ctia phap luat vé gidy chimg minh nhan dan.

T4 chirc, c4 nhan mua hoa don do co quan thué phét hanh phai tu chiu trich
nhiém ghi hodc déng dau: tén, dia chi, ma so thué trén lién 2 ctia moi so hoa don
truéc khi mang ra khéi co quan thué noi mua hoa don.

b) Trach nhiém cia co quan thué
Co quan thué bén hoé don cho td chirc, hd, c4 nhén kinh doanh theo thang.

Sau khi kiém tra tinh hinh sir dung hoé don va d& nghi mua hoa don trong
don dé nghi mua hoa don, co quan thué giai quyét ban hoa don cho t6 churc, hd,
c4 nhan kinh doanh trong ngay. S lugng hoé don ban cho t6 chirc, h, cé nhan
kinh doanh khéng qué sb lugng hoa don d sir dung ctia thang mua trudc do.

$4 lugng hoé don bén cho tb chirc, hd, cé nhén kinh doanh lan dau khong
qui mdt quyén nam muoi (50) so cho mdi loai hoa don. Trudng hop chua hét
thang da str dung hét hoa don mua 13n diu, co quan thué cin cir vao thoi gian, s6
lugng héa don da sir dung dé quyét dinh sb luong hoa don bén 1én tiép theo.

_ Trudng hop ho, ca nhén kinh doanh khéng c6 nhu cdu sir dung hoa don
quyén nhung c6 nhu cau sir dung héa don 1€ thi co quan thué ban cho h¢, ca nhén
kinh doanh héa don 1& (01 sd) theo timg 14n phét sinh va khong thu tién.

Pidu 12. Cip ho4 don do Cuc Thué dit in

1. Co quan thué cép hoa don cho céc t6 chirc khong phai 1a doanh nghiép,
ho va ca nhan khong kinh doanh nhung c6 phat sinh hoat dong ban hang hoa,
cung tmg dich vu can c6 héa don dé giao cho khach hang.

Truomg hop td chirc khong phai 1a doanh nghiép, h va cé nhan khong kinh
doanh ban hang hoa, dich vu thudc dbi tugng khong chiju thué gié tri gia tang
hogc thudc trudng hop khong phai ké khai, nop thué gi4 tri gia ting thi co quan
thué khong cap hoa don.



2. Hod don do co quan thué cép theo timg sb tuong tmg véi dé nghj cua td
chire, hd va ca nhan khéng kinh doanh goi la hoa don 1é.

T6 chirc kh ng phai 12 doanh nghiép, hd va c4 nhan khéng kinh doanh
nhung c6 phat sinh|hoat déng ban hang hoa, cung tng dich vu cin c6 ho4 don dé
giao cho khach hang dugc co quan thué cap hoa don 1é 14 loai ho4 don bén hang.

Trudng hop doanh nghiép sau khi da giai ‘thé, pha san, d4 quyét toan thué,

da dong ma so6 thué, phat sinh thanh ly tai sén can c6 hoa don dé giao cho ngudi
mua dugc co quan thué cap hoa don 1& 1a loai ho4 don ban hang.

Riéng ddi véi td chirc, co quan nha nuéc khéng thude dbi tuong ndp thué
gia tri gia ting theo| phuong phap khiu trir ¢6 ban diu gia tai san, trudng hop gia
tring dau gid 1a gig ban da c6 thué gié tri gia ting dugc cdng b 1 trong hd so
ban dau gi do co quan cé tham quyén phé duyét thi duge cap hoa don gia tri gia
ting dé giao cho ngwdi mua. |

3. Co quan thué cip hoa don 1é cho viéc ban hang hod, cung tmg dich vu
dugc xac dinh nhu sau:

= Péi voi t6 chirc: Co quan thué quan 1y dia ban noi t& chirc dang ky ma sb
thué hogc noi t6 chitc déng try s& hoic noi dugce ghi trong quyét dinh thanh 14p.

- D0i v6i hg va cé nhan khong kinh doanh: Co quan thué quan iy dia ban
noi cip mé sd thué|hogc noi ding ky hé khau thuomg tra trén s hd khéu hozc
gidy chimg minh dan (hodc hd chiéu) con higu lyc hodc noi cu tri do hd, ca
nhan tur ké khai (khang can c6 x4c nhan ciia chinh quyén noi cu tra).

Trudng hop t9 chirc, h¢ va ca nhén khéng kinh doanh cé bit déng san cho
thué thi co quan thué quén ly dia ban c6 bit dong san thuc hién cap hoa don 1é.

TO chirc, h¢, ¢4 nhén ¢6 nhu cu sir dung hoa don 1& phai c6 don d& nghi
cap héa don 1¢ (méy sb 3.4 Phy luc 3 ban hanh kém theo Théng tu nay). Cin ctt
don d nghj cip héd don 1é va céc chiing tir mua ban kém theo, co quan thué cé
trdch nhiém huéng dan ngudi ndp thué xac dinh sb thué phai ndp theo quy dinh
clia phap lugt vé thug. Riéng truong hop dugc cap hod don gia tr gia ting 1€ thi s6
thué gia tri gia ting phai ndp 1a s6 thué gia trj gia ting ghi trén hoa don gia tri gia
ting cép 1¢é.

Ngudi dé nghi cép héa don 1é 1ap héa don dii 3 lién tai co quan thué va phai
ndp thué day dii thed quy dinh trudce khi nhan héa don 1&. Sau khi c6 chimg tir nop
thué ciia ngudi dé nghi cép hoé don, co quan thué c6 trach nhiém déng diu co
quan thué vao phiafén bén trai cua lién 1, lién 2 va giao cho ngudi dé nghi cap
héa don, lién 3 luu t3i co quan thué.

Diéu 13. Cic hinh thirc ghi ky hi¢u dé nhin dang hoa don




1. T4 chirc, hé, c4 nhan khi in, phat hanh hoa don quy ude cac ky higu nhan
dang trén héa don do minh phat hanh dé phuc vu viéc nhan dang héa don trong
qué trinh in, phét hanh va sir dung hoa don.

Tuy thuc vao quy md, dac diém hoat dong kinh doanh va yéu cau quan ly,
td chirc, hd, ca nhan co thé chon mét hay nhiéu hinh thirc sau dé 1am ky hiéu nhén
dang nhu: dan tem chbng gia; dung k¥ thudt in ddc biét; dung gidy, myc in ddc
biét; dwa céc ky hiéu riéng vao trong timg dot in hodc dot phét hanh loai hoa don
cu thé, in sin cAc tiéu thirc én dinh trén tor hoé don (nhu tén, md s0 thué, dia chi
nguoi ban; loai hang hoa, dich vu; don gié...), chir ky va d4u cua ngudi ban khi
1ap hoa don...

2. Trudmg hop phét hién céc déu higu vi pham c6 lién quan dén viéc in,
phat hanh, quan ly, sir dung hoa don, td chirc, hd, ca nhan pl}ét hién phai bao ngay
co quan thué. Khi co quan thué va co quan nha nuéc c6 tham quyen yéu cau xac
nhin hoa don dé phat hanh, tb chirc, hd, ca nhan in, phat hanh hoa don phai co
nghia vu tra 11 bang van ban trong thoi han mudi (10) ngay ke tir khi nhan dugc
yéu cau.

. Chuong III
SU DUNG HOA PON

Piéu 14. Lap hoa don
1. Nguyén tic 1ap hoa don

a) Td chirc, hd, cé nhén kinh doanh chi dugc lap va giao cho ngudi mua
hang hoa, dich vu céc loai héa don theo hudng dan tai Thong tu nay.

b) Ngudi ban phai 1ap hoéa don khi ban hang héa, dich vu, bao gém ca cac
trudmg hop hang hod, dich vu ding dé khuyén mai, quang cdo, hang mau; hang
ho4, dich vu dung dé cho, biéu, ting, trao dbi, tra thay luong cho ngudi lao dong
va tiéu ding ndi bd (trir hing hoé luan chuyén ndi bé dé tiép tuc qua trinh san
xuét); xuat hang hoa dudi cc hinh thirc cho vay, cho muon hodc hoan tra hang
hoa.

N6i dung trén héa don phai ding ndi dung nghiép vu kinh té phat sinh;
khéong dugc tdy xoa, sira chira; phai dung cung mau muc, loai myc khong phai,
khéng sir dung muc do; chir s6 va chir viét phai lién tuc, khong ngit quang, khong
viét hodic in d& 1én chit in s&n va gach chéo phén con trong (néu c6). Trudmg hop
hoé don tu in hodc hoa don dit in dugc 1ap bing may tinh néu c6 phan con trong
trén hoa don thi gach chéo bing bat muyc, loai muc khong phai, khong sir dung
muc do.

¢) Hoé don duge 1ap mét 1an thanh nhiéu lién. Noi dung 13p trén héa don
phai dugc thong nhat trén cac lién héa don cé cung mot so.



d) Hoa don

Truong hop
hang hoic nhiéu ¢
cung ky hiéu theo
t6 chirc kinh doanh
truc thugc, timg co
phai sir dung hoa d
duoc phén chia.

Truong hop ¢
dugc uy nhiém d6
cung ky hiéu theo
kinh doanh phai c6
cac 0o s& ban hang
nho dén s6 16n cho |

2. Cach lap m

a) Tiéu thirc

Ngay lap héa

hiru hodc quyeén sir ¢
tién hay chua thu du

Ngay 1ap hoa
img dich vy, khong
hop t6 chirc cung
dich vu thi ngay lap |

Ngay lap hoa
hoat, dich vu vién th
(7) ngay ké tiép ké t
keét thuc ky quy wéc
quy uéc dé lam cin
gitta don vj cung cip

Ngay 1ap hoéa

giao cong trinh, hang muc cén
khong phén biét d3 th

Truong hop gi

dich vu thi mdi 1an g
gia tri hang ho4, dich

Trudng hop t6

dung nha dé ban, chu
an hodc tién do thu tié

un

oc 1ap theo thir ty lién tyuc tir s8 nhé dén sb 16m.

6 chire kinh doanh c6 nhiéu don vi truc thude truc tiép ban
s& nhan Uy nhiém cung sir dung hinh thirc hod don déat in c6
huong thirc phén chia cho timg co s¢ trong toan hé théng thi
hai ¢6 50 theo ddi phén bd sb lugng hoa don cho timg don vi
0 nhén Gy nhiém. Cac don vi truc thudc, co s& nhan iy nhiém
theo thir tyr tir s6 nhé dén sé 16n trong pham vi sé hoa don

O chirc kinh doanh c¢6 nhiéu co s& ban hang hodc nhiéu co s

nlithbri cung str dung mét loai hoa don ty in, hoa don dién tir c6

uong thirc truy xuit ngiu nhién tir mét may chu thi tb chic
quyét dinh phuong 4n cu thé vé viéc truy xuat ngau nhién cta
va don vi dugc ty nhiém. Thi ty 1ap hoa don dugc tinh tir sb

04 don truy xuét toan hé théng ctia td chirc kinh doanh.
bt 56 tiu thirc cy thé trén hoa don
Ngay thang ndm” 14p héa don

don d6i vé4i ban hang ho4 12 thoi diém chuyén giao quyén s&
lung hang ho4 cho ngudi mua, khéng phén biét di thu dugce
e tién.

don di véi cung tmg dich vu la ngay hoan thanh viéc cung
phén biét da thu dugc tién hay chua thu duoc tidn. Truong
g dich vu thyc hién thu tién truéc hoic trong khi cung mg
n6a don 1a ngay thu tién.

don d6i véi hoat dong cung cdp dién sinh hoat, nuéc sinh
bng, dich vu truyén hinh thuc hién chdm nhét khdng qué bay
r ngay ghi chi sd dién, nudc tidu thy trén dong hd hodc ngay
doi véi viéc cung cp dich vu vién théng, truyén hinh. Ky
cu tinh lugng hang ho4, dich vu cung cé"lp can cu thoa thuin
dich vu vién théng, truyén hinh véi ngudi mua.

don doi véi xdy dung, 1ép dit 1a thoi diém nghiém thu, ban
1g trinh, khoi lugng X8y dung, lap dit hoan thanh,
u dugc tién hay chua thu dugc tién.

70 hang nhiéu 14n hodc ban giao tiing hang muc, cong doan
ao hang hogc ban giao déu phai 1ap hoa don cho khéi lugng,
vu dugc giao tuong tng.

chirc kinh doanh bt dong san, xdy dung co so ha tang, xay
lyén nhuong c6 thuc hién thu tién theo tién do thuc hiér} du
n ghi trong hop dong thi ngay 1ap héa don 1a ngay thu tién.




Ngay 1ap héa don dbi véi hang hoa, dich vu xpét k}u’iu do nguoi xuét kh‘ﬁu
tu xac dinh phu hop vdi thoa thuan gitra ngudi xuat khdu va nguoi nhap khau.
Ngay x4c dinh doanh thu xuét khau dé tinh thué 1a ngay x4c nhén hoan tat thu tuc
hai quan trén t& khai hai quan.

Truong hgp béan xang diu tai cac clra hang ban 1é cho ngudi mua thuong
xuyén 1 td chirc, ca nhan kinh doanh; cung cap dich vu ngan hang, chimg khoan,
ngay lap hoé don thuc hién dinh ky theo hop dong gitra hai bén kém bang ké hodc
chimg tir khac c6 x4c nhén cia hai bén, nhung chm nhat 1a ngay cudi cung cua
thang phat sinh hoat dong mua ban hang hoa hogc cung cap dich vu.

Céc siéu thi, trung tdm thuong mai thanh lap theo quy dinh cia phéap luat
dugc 1ap chung mét (01) hoa don GTGT cho tong doanh thu nguoi mua khong
|4y héa don phat sinh trong ngdy (khong phan biét tong gia tri thanh toén trén
200.000 ddng hay dudi 200.000 déng). Chi tiéu ngudi mua trén ho4 don ghi 1 12
khach hang mua 1&é khong 14y hoa don. Truong hop khach hang mua hang tai cac
siéu thi, trung tAm thuong mai (khong phéan biét tbng gia tri thanh toan trén
200.000 ddng hay dudi 200.000 dong) co yéu chu xuét hoa don, cic siéu thi, trung
tAm thuong mai phai 13p héa don GTGT cho timg khach hang theo quy dinh. Cac
siéu thi, trung tim thuong mai phai chju trach nhi¢m truéc phap Juat vé tinh chinh
xéc ciia sb liéu vé hang ban ra véi doanh s6 1ap hoa don va hang tdn kho. Dir liéu
ban hang phai dam bao luu trir dé phuc vu cong tac thanh tra, kiém tra cua co
quan thué va céc co quan chirc ning khac. :

~ Ngay lap hoa don dbi véi viéc ban déu thd, khi thién nhién, diu khi ché
bién va mét so trudng hop déc thu thuc hién theo huéng dan riéng cua B9 Tai
chinh.

) b) Tiéu thirc “Tén, dia chi, ma s6 thué cta nguoi ban”, “tén, dia chi, ma sb
thué cta ngudi mua”: ghi tén day du hodc tén viét tht theo gidy chung nhén ding
ky kinh doanh, dang ky thue.

Trudmg hop td chirc ban hang cé don vi tryc thuge c6 ma s thué truc tiép
ban hang thi ghi tén, dia chi, mé so thué ciia don vi truc thudc. Trudng hop don vi
truc thudc khéng cé ma so thue thi ghi ma s6 thué cua try s& chinh.

_Trudng hop khi bén hang héa, cung tmg dich vu tir 200.000 dong tr& lén
moi lan, ngudi mua khong lay hoa don hodc khong cung cap tén, dia chi, ma sO
thué (néu c6) thi van phai 13p héa don va ghi 1o “ngudi mua khong 14y ho4 don”
ho#c “ngudi mua khong cung cAp tén, dia chi, ma s6 thué”.

~ Riéng dbi véi cac don vi bén 1é xang dau, néu ngudi mua khong yéu cau
l4y hoé don, cudi ngay don vi phai ldp chung mot hod don cho téng doanh thu
nguoi mua khéng 14y hoa don phat sinh trong ngay.

c) Tié}l thirc “Sé thir tu, tén hang hoa, dich vy, don vi tinh, ) lugng, don
gid, thanh tidn”: ghi theo thir ty tén hang héa, dich vu bén ra; gach chéo phén bo
trdng (néu c6). Truong hop hoa don tu in hoic hoa don dit in dugc 1p bang may



tinh néu cé phén aon tréng trén hod don thi gach chéo bf?mg but muec, loai muc
khéng phai, khéng sir dung muc do.

Truong hop ngudi ban quy dinh ma hang hos, dich vu dé quan ly thi khi ghi
hoa don phai ghi cd ma hang hod va tén hang hoa.

Céc loai hang 0d can phai dang ky quyén str dung, quyén sé hiru thi phai ghi
trén hoa don cac loai so6 hiéu, ky hiéu dic trung cua hang hoa ma khi ding ky phap
luft c6 yéu cau. Vi du: s6 khung, sé may cua 6 t6, mé td; dia chi, cap nha, chidu
dai, chiéu rdng, s6 tng ciia ng6i nha hodc cin hj...

Cac loai hang hod, dich vy dgc thi nhu dign, nudc, dién thoai, xéng diu,
bdo hiem...dugc ban theo ky nhat dinh thi trén hod don phai ghi cu thé ky cung
cép hang ho4, dich vu.

d) Tiéu thirc Ingudi ban hang (ky, déng diu, ghi ré ho tén)”

Trudng hop thu truéng don vj khéng ky vao tiéu thirc nguoi ban hang thi
phéi c6 gidy iy quyén ciia thi trudng don vi cho ngudi tryc tiép ban ky, ghi 16 ho
tén trén héa don va @6ng diu cua td chirc vao phia trén bén trai cia to hda don.

d) Tiéu thirc ‘Ingudi mua hang (ky, ghi r6 ho tén)”

Riéng d6i véi|viéc mua hang khéng truc tjép nhu: Mua hang qua dién thoai,
qua mang, FAX thi ngudi mua hang khong nhét thiét phéi ky, ghi 3 ho tén trén
hod don. Khi 14p hoa don tai tiéu thirc “nguoi mua hang (ky, ghi rd ho tén)”,
nguoi ban hang phai ghi r 1a ban hang qua dién thoai, qua mang, FAX.

e) Pdng tién ghi trén hoa don

Pong tién ghitrén hoa don 1a ddng Viét Nam.

Trudng hop nguoi ban duge ban hang thu ngoai t& theo quy dinh cua phap
ludt, tong s6 tién thanh toan duoc ghi bang nguyén té, phan chir ghi bang tiéng
Viét.

Vi du: 10.000

SD - Muoi nghin d6 la My.

g thoi ghi trén hoa don ty gia ngoai té véi dong Viét Nam
binh quan cla th trudng ngoai té lién ngan hang do Ngéan
am cOng bo tai thoi diém 1ap hoa don.

Ngudi ban dd
theo ty gia giao dic
hang Nha nuéc Viét

Truong hop n
ghi ty gia chéo véi
bo ty gia.

Huéng dan 14
thuc hién theo Phu It

oai t§ thu vé 1a loai khdng c6 ty gia véi ddng Viét Nam thi
0t loai ngoai té dugc Ngan hang Nha nuéc Viét Nam céng

héa don ban hang héa, dich vu trong mot sb truong hop
4 ban hanh kém theo Théng tur nay.

Pi¢u 15. Uy nhiém lap héa don



1. Ngudi ban hang dugc uy nhiém cho bén thir ba lap hoa don cho hoat
ddng ban hang hoa, dich vu. Héa don dugc uy nl}iém cho bén thir ba lap vén phai
ghi tén don vi bén la don vi Gy nhiém va déng déu don vi uy nhiém phia trén bén
trai cta to hoa don (trudng hop héa don tu in duogc in tir thiét bi cua bén dugc uy
nhiém hoc hoéa don dién tir thi khong phai dong d4u cia don vi uy nhiém). Viéc
{ty nhiém phai dugc xac dinh bing van ban giita bén iy nhiém va bén nhan Uy
nhiém.

2. Néi dung van ban Gy nhiém phai ghi diy di céc thong tin vé hoa don 1y
nhiém (hinh thitc hoé don, loai ho4 don, ky hiéu hoa don va s6 lurgng hoa don (tir
s6... dén sb...)); muc dich iy nhiém; thoi han Gy nhiém; phuong thirc giao nhan
hodc phuong thirc cai dat hoa don Uy nhiém (néu 12 hoa don tw in hodc hod don
dién tir); phuong thirc thanh toan hoa don uy nhi¢m.

3. Bén uy nhiém phai 14p théng béo y nhiém cé ghi day du cac thong tin
v& hoé don iy nhiém, muyc dich ty nhiém, thoi han dy nhi¢ém dya trén van ban y
nhiém da ky két, cé tén, chit ky, déu (néu cd) cia dai dién bén iy nhiém cho bén
nhén dy nhiém. Thong bao iy nhi¢m phai dugc giri dén co quan thué quan ly truc
tiép bén ty nhiém va bén nhan uy nhiém, cham nhét 12 ba (03) ngay trudc khi bén
nhan uy nhiém 14p hoa don..

4. Bén nhén iy nhiém phai niém yét théng béo ty nhiém tai noi ban hang
hoa, dich vu dugc iy nhiém lap hoa don dé ngudi mua hang hoa, dich vu dugc
biét.

5. Khi hét thoi han dy nhiém hofic chim dit truéc han liy nhiém lap hod
don, hai bén phai xac dinh bang vén ban va bén nhéan uy nhiém phai thdo g& ngay
c4c thong bao da niém yét tai noi ban hang hoa, dich vu.

6. Bén ty nhiém va bén nhan Gy nhiém phai tong hop bio céo dinh ky viéc
sir dung céc hoa don uy nhiém. Bén uy nhiém phai thyc hién bo céo sir dung hoa
don (trong d6 c6 cac hod don uy nhiém) hang quy theo hudng dan tai Thong tu
nay. Bén nhén uy nhiém khéng phai thyc hién thong béo phat hanh hoa don uy
nhiém va béo céo tinh hinh sir dung hoa don uy nhiém.

Pidu 16. Ban hang héa, dich vu khong bt bugc phai 1ap héa don

1. Ban hang ho4, dich vu c6 tong gid thanh todn dudi 200.000 ddng mbi lan
thi khong phai 1ap hoa don, trlr trudng hop ngudi mua yéu cau 1dp va giao héa
don.

2 Khi ban hang héa, dich vu khong phai lap héa don hudng dan tai khoan 1
Dieu nay, nguoi ban phai 14p Bang ké ban 1é hang héa, dich vu. Bang ké phai co
tén, ma so thué va dia chi cua ngudi ban, tén hang hoa, dich vu, gia tri hang ho4,
dich vu ban ra, ngay 1ap, tén va chir ky ngudi 1p Bang ké. Trudng hop ngudi ban
ndp thué gia tri gia tang theo phuong phép khau trir thi Bang ké ban 1é phai co
tidu thirc “thué sufit gi4 tri gia ting” va “tién thué gié tri gia tang”. Hang hod, dich



vu ban ra ghi trén H
ban hanh kém theo

3. Cudi mébi n
don ban hang ghi s(
dong tong cong cuia
luan chuyén theo qu
ghi 13 “ban 1é khéng

rang keé theo thit tur ban hang trong ngay (méu sé 5.7 Phu luc 5

Théng tu nay).

gay, co s& kinh doanh 148p mét hoa don gia trj gia tdng hoic héa
) tién ban hang ho4, cung tmg dich vu trong ngay thé hién trén
bang k&, ky tén va gir lién giao cho nguoi mua, cic lién khac
ly dinh. Tiéu thitc “Tén, dia chi ngudi mua” trén hod don nay
giao hoa don”.

Picu 17. La

hoi don khi danh myc hang hos, dich vu nhiéu hon s§

dong ciia mot s6 haa don

Truong hop

nhi€u hon s dong cy

i ban hfmg héa, dich vu néu danh muyc hang héa, dich vu
a mdt s6 héa don, ngudi ban hang c6 thé lap thanh nhiéu hoa

don hoic lya chon mét trong hai hinh thirc sau:

i Ngub’i ban

cung cua s6 hod dor
hoa don sau ghi cun
thir tur lién tuc tir hod don nay dén hoé don khac. Théng
nguoi mua dugce ghi
¢d), chir ky ngudi m

mai, thue gia tri gia
trong (néu co).

Truong he

pl}%‘ﬂl dau cua trang
dau (do hé thong m

nguoi ban nhu trang

opP Ci
thuc hién tryc tiép t
s0 dong cia mot tran

thuan cho co sé kinkh

hang ghi lién tiép nhiéu s6 ho4 don. Déng ghi hang ho4 cudi
| trude ghi cum tir “tiép sb sau” va dong ghi hang hoa dau s
| tir “tie"‘p s6 trudc”. Cac hoa don liét ké di cac mit hang theo
tin ngudi ban, thong tin
day du & s6 hoa don du tién. Chit ky va ddu ngudi ban (néu
ua, gid thanh toan, phy thu, phi thu thém, chiét khéu thuong

tang dugc ghi trong hoa don cudi cing va gach chéo phin con

s0 kinh doanh sir dyng héa don tu in, viéc 1ap va in héa don
phén mém va sé luong hang héa, dich vu ban ra nhidu hon
g héa don, Cyc thué xem xét timg trudng hop cu thé dé chép
| doanh dugc sir dung héa don nhiéu hon mét trang néu trén
jau clia hoa don c6 hién thj: cling sé héa don nhu cua trang
ly tinh cép tu dong); cung tén, dia chi, MST cua nguodi mua,
dau; ciing mAu va ky hiéu héa don nhu trang d4u; kém theo

q
W

4

ghi chu bang tiéng Viat khong dré"lu “tiep theo trang truoc — trang X/Y” (trong d6 X
12 56 thir tur trang va Y 1a tong sb trang cta héa don d6).”
2. Ngudi ban hang dugce sir dung bang ké d& liét ké cac loai hang ho4, dich

vu da ban kém theo

a) Noi dung gh

Héa don phai
“tén hang” trén hoa

Cac tiéu thire

Diéu 14 Théng tu nay.
b) Noi dung tré

ho4 don.
i trén héa don

ﬂ rd “kém theo bang ké s6..., ngay..., théng.... nim...”. Muc
chi ghi tén goi chung ctia mit hang.
khac ghi trén héa don thuc hién theo huéng din tai khoan 2

y

n bang ké




Bang ké do nguoi ban hang tu thiét k& phu hop véi déc didm, mau ma,
chiing loai clia c4c loai hang hoa nhung phai dam béao céc ndi dung chinh nhu sau:

+ Tén ngudi ban hang, dja chi lién lac, ma so thué

+ Tén hang, sb lugng, don gi, thanh tidn. Truong hop ngudi ban hang nop
thué gia tri gia tang theo phuong phép khau trir thi bang ké phai c6 tiéu thirc “thué
suét gia tri gia ting”, “tidn thué gia tri gia tang”. Tong cdng tién thanh toén (chua
c6 thué gia tri gia ting) dung voi sb tién ghi trén héa don gié tri gia tang.

Bang ké phai ghi 16 “kém theo héa don sb... Ngdy... thang.... ndm” va co
dly da cac chit ky ciia ngudi ban hang, chit ky cua ngudi mua hang nhu trén hod
don.

Truong hop bang ké c6 hon mdt (01) trang thi cac bang ké phai dugc ‘de’mh
sb trang lién tuc va phai déng dau giap lai. Trén bang ké cudi cung phai cé day du
chir ky ctia ngudi ban hang, chit ky cia ngudi mua hang nhu trén hod don.

S5 bing ké phét hanh phit hop véi s6 lién héa don. Bang ké duge luu gilt
clng v6i héa don dé co quan thué kiém tra, d6i chiéu khi can thiét.

Ngudi ban hang va nguodi mua hang thuc hién quan ly va luu gitr bang ké
kém theo hoéa don theo quy dinh.

. Pidu 18. Xir Iy doi véi hoa don da ldp -

1. Trudng hop 1ap hoa don chua giao cho nggéri mua, néu phat hién hoa
don 1ap sai, nguoi ban gach chéo céc lién va luu giir so hoa don 1ap sal.

2. Truong hop hoéa don da 14p va giao cho ngudi mua nhung chua giao
hang hoa, cung tmg dich vu hodc hoa don d3 lap va giao cho ngudi mua, nguoi
ngudi ban va ngudi mua chua ké khai thué néu phat hién sai phai huy bo, ngudi
bén va ngudi mua l4p bién ban thu hodi cc lién cia s& hoa don da 1ap sai. Bién
ban thu hdi hoa don phai thé hién dugc ly do thu hdi hoa don. Ngudi ban gach
chéo céc lién, luu giit sé hoa don 13p sai va 13p lai hoa don mdi theo quy dinh.

3. Trudng hop hoa don da 14p va giao cho nguoi mua, di giao hang hoa,
cung tmg dich vy, nguoi ban va nguoi mua da ké khai thug, sau d6 phat hién sai
s6t thi ngudi ban va ngudi mua phai 1ap bién ban hodc c6 thoa thudn bang vin ban

ghi 15 sai s6t, dong thoi nguoi ban 1ap hoa don diéu chinh sai sét. Hoa don ghi 1o
didu chinh (ting, gidm) s6 lugng hang hoa, gié ban, thué suit thué gia tri gia
tang. .., tién thué gié tri gia ting cho hoa don so..., ky hiéu... Can cir vao hoa don
diféu chiqh, nguoi ban va ngubri mua ké khai diéu Chil:lh doanh sé mua, ban, thué
dAu ra, diu vao. Hoa don diéu chinh khong dugc ghi s6 dm ().

4. Huéng din xir 1y d6i voi héa don da lap trong mot sé truong hop cu thé
thuc hién theo Phu luc 4 ban hanh kém theo Thoéng tu nay.

Pidu 19. Xir Iy héa don trong céc truomg hop khong tiép tuc sir dung



1. Tb chirc, b
sur dung trong céc t1

) To chie, |
s6 thué (con goi 1a
théng bio phat hanH

_b) Té chirc, hp
cac sO hda don bi th

~

0 Té chitc,
tiép tuc sur dung thi
theo hudng dan tai

0,
rong hop sau:

ca nhan théng béo véi co quan thué hoa don khéng tiép tuc

10, c4 nhan dugc co quan thué chap thuan ngung sir dung ma
i6ng ma so thu€) phai dimg viéc sir dung cac loai héa don d3
| cOn chura str dung.

» ¢d nhan phat hanh loai héa don thay thé phai dimg sir dung

ay thé con chua sir dung.

0, ca nhéan kinh doanh mua héa don cua €O quan thué khong
0 chirc, h§, ca nhan mua hoa don phdi tién hanh hiy héa don
i€u 27 Théng tur nay.

d) Hoé don mét, chay, héng theo huéng dan tai Piéu 22 Thong tur nay.

2. Co quan thué quan ly

dung cuia cic hda d

- Hod don khang tiép tuc sir d

quan thué thudc cac

- Héa don ch
kinh doanh ma khén

- Héa don chua 1ap cia té chic, hg, ca nhan tu

truc tiép 6 trach nhiém théng bao hét gia trj sir
sau:

ung do t6 chirc, ho, c4 nhan thong bao véi co
ong hop néu tai khoan 1 Diéu nay.

18p ma t6 chirc, h, c4 nhan kinh doanh bo trén khéi dia chi
thdng béo véi co quan thué;

y ngimng kinh doanh nhung

khéng théng bao véi|co quan thué;

- Héa don mu
ban.

Piéu 20. Sir d

cia co quan thué ma t6 chirc, hd, c4 nhan cé hanh vi cho,

ng hoa don bt hgp phap

Str dung hoé don bt hop phap 1a viéc sir dung hod don gia, hoa don chua

c6 gié tri st dung, hé

Hoa don gia 1
phét hanh cua t6 chu
hiéu ho4 don.

" Hoa don chua
Théng tu nay, nhung

gia trj sir dung.

hoa don dugc in hodc khéi tao theo mAu héa don di duogc
, ca nhan khac hoic in, khéi tao trung so cua cung mét ky

£6 gid tri sir dung 1a hod don d4 dugc tao theo huéng din tai
chua hoan thanh viéc théng bao phét hanh.

td chirc, ca nhan pha
don bi mat sau khi d
mat vdi co quan thué

Hoa don hét g%ta

sir dung mi s6 thué (d

r

tri sir dung 1a hoa don da lam du tha tuc phét hanh nhung
hanh théng béo khéng tiép tuc sir dung nita; céc loai hoa
théng bao phat hanh dugc té chirc, c4 nhan phat hanh bao
quan 1y truc tiép; hoa don ctia céc td chire, ¢4 nhan da nging
on goi 1a dong ma sé thué).




Pidu 21. Sir dung bt hgp phap héa don

1. Sir dung bat hop phép hoé don 1a viéc 1ap khéng hoa don; cho hodc ban
hoa don chua 1ap d& td chirc, c4 nhan khéc 13p khi ban hang hod, cung {mg dich
vu (trir cac trudng hop dugc sir dung hoa don do co quan thué ban hodc cap va
truomg hop duoc ty nhiém 13p héa don theo huéng dén tai Thong tu nay); cho
hodc ban hoé don da 1ap dé td chirc, c4 nhan khéc hach toén, khai 1".hué hodc thanh
toan von ngan sach; 1ap hoa don khong ghi ddy du cac ndi dung bat budc; 1ap hoa
don sai 1éch ndi dung gitta cac lién; ding hoa don cia hang hoa, dich vu nay dé
chimg minh cho hang ho4, dich vu khac.

2. Mt sb truong hop cu thé dugc xac dinh 1a sir dung bat hop phéap héa
don:

- Hoéa don ¢6 ndi dung dugce ghi khong co thuc mot phén hodc toan bg.

_ Sir dung hod don ciia tb chirc, cé nhén khac d& bén ra, dé hop thirc hod
hang hoa, di,ch vu mua vao khong c6 chimg tir hodc hang hpé, dich vu ban ra dé
gian lan thué, dé ban hang hoa nhung khong ké khai ndp thué.

- Sir dung hoé don cta td chirc, cd nhan khac dé ban hang hoa, dich vu,
nhung khéong ké khai np thué, gian 14n thué; dé hop thirc hang hoa, dich vu mua
vao khong c6 chimg tur.

- Ho# don ¢6 su chénh 1éch vé gia tri hang hoa, dich vu hoc sai l§ch cac
tiéu thirc bit budc gitta céc lién cia hoa don.

- Sir dung hoa don ban hang hod, dich vu ma co quan thué, co quan cong an
va céc co quan chirc ning khac da ket luan 1a sir dung bat hop phép hoa don.

Piéu 22. Xir ly trong truong hop mét, chay, héng hoa don

1. Té chitc, hd, c4 nhén kinh doanh néu phat hién mat, chay, hong héa don
d3 13p hojic chua I3p phai 13p bdo céo v& viéc mét, chay, hong va thong bao véi co
quan thué quén ly truc tiép (mAu s6 3.8 Phu luc 3 ban hanh kém theo Thong tu
nay) chdm nhat khong qué nim (05) ngay ké tir ngdy xay ra viéc mét, chay, hong
héa don. Truong hop ngay cuf‘:)i cing (ngay thir 05) tring voi ngay nghi theo quy

dinh ctia phéap luét thi ngay cudi cing clia thoi han dugc tinh 1a ngay tiép theo cia
ngay nghi do.

2. Truomg hop khi ban hang héa, dich vu ngudi ban da lap héa don theo
ding quy dinh nhung sau d6 ngudi ban hodic ngudi mua lam mat, chay, hong lién
2 héa don ban gbc da 1ap thi ngudi ban va nguoi mua l4ap bién ban ghi nhan su
viéc, trong bién ban ghi rd lién 1 clia hoéa don nguoi ban hang khai, ndp thué trong
thang nao, ky va ghi rd ho tén clia ngudi dai dién theo phap luat (hodc ngudi duge
5 A . A A ’ ~ A a \ e o1 on 5 ’
lly quyén), déng dau (néu cd) trén bién ban va nguol bén sao chup lién 1 cua hoéa
don, ky xé4c nhén cta ngudi dai dién theo phap luat va déng dau trén ban sao hoéa



don dé giao cho ngudi mua. Ngudi mua duge sir dung héa don ban sao c6 ky xac
nhan, déng dau (n€u c6) clia ngudi ban kém theo bién ban vé viéc mit, chay, hong
lién 2 héa don dé lam chimg tir ké toan va ké khai thué. Ngudi ban va ngudi mua
phai chiu trach nhiém vé tinh chinh x4c cia viéc mét, chay, héng hoa don.

Trudong hop mét, chay, héng hod don lién 2 di sir dung c6 lién quan dén
bén th ba (vi du: bén thir ba 13 bén van chuyén hang hoic bén chuyén hoa don)
thi can cr vao vié¢ bén thir ba do ngudi ban hodc ngudi mua thué dé xac dinh
trach nhi¢m va xir phat ngudi ban hoic nguoi mua theo quy dinh.

Piéu 23. Sir dung hoa don ciia ngwdi mua hang

1. Ngudi mua dugc sir dung héa don hop phap theo quy dinh phép luat dé
ching minh quyén| sir dung, quyén s hitu hang héa, dich vy; huéng ché do
- khuyén madi, ché d¢ hau mai, x4 sb hodc dugc boi thudng thiét hai theo quy dinh
. cua phap luft; dugq ding dé hach toan ké toan hoat dong mua hang héa, dich vu
theo quy dinh cia phap ludt vé ké todn; ké khai cic loai thué; ding ky quyén sir
dung, quyén sé hiry va dé ké khai thanh to4n von ngén sach nha nuéc theo cic
quy dinh cua phdp lpat.

2. Héa don durgc st dung trong céc trudong hop tai khoan 1 phai la:

- Héa don mua hang ho4, dich vu ban géc, lién 2 (lién giao khach hang), trir
céc truong hop néu tai khoan 1 Piéu 4 va Piéu 22 Thoéng tur nay.

- Hoa don ghj day du cac chi tiéu, ndi dung theo quy dinh va phai nguyén
ven.

- S6 ligu, chit viét, danh may hoic in trén héa don phai 16 rang, diy du,
chinh x4c theo diing|quy dinh, khdng bj tiy xéa, sira chita.

- Hoa don khéng thudc céc trudng hop néu tai Didu 20 va Didu 21 Thong
tu nay.

e | Chuong IV il gl B 3
QUYEN VA NGHIA VU CUA CAC TO CHUC, CA NHAN

TRONG QUAN LY, SUDUNG HOA PON

Diéu 24. Quyén va nghia vu ciia t6 chirc, hd, c4 nhan ban hang hoa,
dich vu

. T6 chirc, hd, c4 nhan ban hang héa, dich vu c6 quyén:

a) Tao héa don tu in, ho4 don dit in dé sir dung néu dap ing dua cac diéu
kién theo huéng dan tai Thong tur nay;




b) Mua hoé don do Cuc Thué phét hanh néu thude déi tugng duge mua hoa
don theo hudéng dan tai Thong tu nay;

¢) Sir dung hoa don hop phép dé phuc vu cho céc hoat dong kinh doanh;

d) Tir chéi cung cép céc s6 ligu v in, phat hanh, sir dung héa don cho cac
t4 chirc, c4 nhan khong c6 tham quyén theo quy dinh cta phap luat;

d) Khiéu kién céc t& chirc, c4 nhan c6 hanh vi xdm pham cac quyén tao,
phét hanh va sir dung héa don hop phap.

2. T4 chirc, c4 nhan ban hang héa, dich vu c6 nghia vu:
a) Quan Iy céc hoat dong tao héa don theo hudng dan tai Thong tu nay;

b) Ky hop ddng dit in héa don véi cac t& chirc nhan in cé du diéu kién
huéng din tai khoan 4 Diéu 8 Thong tu nay trong truong hop dat in héa don; ky
hgp dong mua phén mem ty in hoé don véi céc t chirc cung (mg phan mém du
didu kién huéng din tai khoan 3 Piéu 6 Thong tu nay trong truong hop sir dung
hoa don tu in;

c) Lap va giri Thong béo phat hanh héa don theo quy dinh;

d) Lap va giao héa don khi ban hang hoa, dich vu cho khach hang, trir
truomg hop khéng bt budc phai 14p héa don theo hudng dan tai Thong tu nay;

@) Thuong xuyén tu kidm tra viéc sir dung hoa don, kip thoi ngén ngira cac
biéu hién vi pham;

e) Béo céo tinh hinh sur dung hoéa don cho co quan thué quan ly truc tiép
theo huéng dan tai Dieu 25 Thong tu nay.

Pidu 25. Bio cio tinh hinh sir dung hoa don

Hang quy, t4 chirc, hd, ca nhan ban hang hoa, dich vu (trir déi tuong dugc
co quan thué cap héa don) cé trach nhiém ndp bao cdo tinh hinh sir dung hoa don
cho co quan thué quan ly truc tiép. B4o c4o tinh hinh sir dung hoé don Quy I nop
cham nhat 1a ngay 30/4; quy II np chim nhét 1a ngay 30/7, quy III ndp cham
nhét 13 ngay 30/10 va quy IV ndp chém nhét 13 ngay 30/01 cia nim sau (mAu sb
3.9 Phu luc 3 ban hanh kém theo Thong tu nay).

T4 chirc, hd, ca nhan ban hang hod, dich vu c6 trach nhi¢m ndp bdo cao
finh hinh st dung hoé don khi chia, tich, sap nhdp, gidi thé, pha san, chuyén doi
s¢ hitu; giao, ban, khoan, cho thué doanh nghiép nha nuéc cling véi thai han nop
ho so quyét toan thué.



Truong hop t6 chirc, hd, c4 nhan chu

khéc dia ban co qu
dung hoé don véi ¢

Hoéa don thu
héa don thu phi dj
van tai, céc loai te
Tai chinh khéng p
(tong sb) hoa don.
luat vé tinh chinh
tong s xo4 bo, mi
(tir s6...dén s) khi

Piéu 26. Lw

1. Hoa don
bao mat thong tin.

2. Hoa don &
luu trit bao quén ch

3. Hoa don d
trit, bdo quan chimg

’ yén dia diém kinh doanh dén dja ban
thué dang quan ly tryc ti€p thi phai ndp bio cdo tinh hinh sir
quan thué noi chuyén di.

u6c dich vu vién théng, héa don tién dién, héa don tidn nuéc,
vu cua cdc ngan hang, vé véan tai hanh khach cia cic don Vi
, V€, thé va mdt s6 truong hop khéc theo hudng din cua Bo
ai bdo cdo dén timg sé hoa don ma bio co theo sb luong
0 s0 kinh doanh phai hoan toan chiju trich nhiém truéc phap

ic cua so lugng hoa don con tdn dau ky, tong so da st dung,

huy va phai dam

béo cung cép dugce s6 lidu hoa don chi tiét
0 quan thu€ yéu c

au.
trir, bio quan hoa don

in chwa 18p dugc luu trir trong hé théng may tinh theo ché d

t in chua lap dugc luu trix, bao quan trong kho theo ché d¢
g tir co gia.

13p trong céc don vj ké toan dugc luu trix theo quy dinh Iuu
tur ke toan.

4. Hoa don d4 lap trong céc t6 chirc, hd, c4 nhin khong phai 14 don vi ké

toan duogc luu trix va

Piéu 27. Hiy

bao quan nhu tai san riéng cia td chirc, hg, ca nhén do.

hoa don

1. Héa don duigc xac dinh di huy

- Héa don in
va cac cong cy ¢d ti

da hay xong khi kh

khong con chit trén
theo nguyén ban.

- Hoa don tu

dugc can thiép dé kh

2. Céc truong

a) Hoa don dat

1&1&, in sai, in tring, in thira, in hong; c4c ban phim, ban kém

nang tuong tu trong viéc tao héa don dit in duge xac dinh
bng con nguyén dang ciia bat ky mét to hoa don nio hodc
to hod don dé c6 thé lap ghép, sao chup hodc khéi phuc lai

in dugc xac dinh di hiy xong néu phin mém tao hoé don
bng thé tiép tuc tao ra hoa don.
hop hiy héa don

in bi in sai, in tring, in thira phai dugc hiy trude khi thanh ly

hop ddng dat in hoa don.

b) T chirc, ha
huy hoé don. Thoi han huy hoa don chdm nhat 1a ba muoi (30) ngay,
théng bao véi co qua

, ¢4 nhan c¢6 hoa don khéng tiép tuc sir dung phai thyc hién
ke tir ngay

h thue. Trudng hop té chirc, hg, c4 nhan con luu giit hoa don




thudc céc truong hgp co quan thué da thong bao hét gia tri str dung, thoi han hu_)’z
ho4 don cham nhét 12 mudi (10) ngay ké tur ngdy co quan thué thong béo hét gia
tri sir dung hodc tlr ngay tim lai dugc hoa don da mat.

¢) Céc loai hod don da 13p clia cac don vi ké toan dugc huy theo quy dinh
ctia phap luét ve ke toan.

d) Céc loai hoa don chua lap nhung 12 vat chimg ctia cac vu an thi khong
hity ma duge xu 1y theo quy dinh cua phap luit.

3. Hity héa don cua tb chirc, h, cé nhan kinh doanh
a) T chirc, hd, ca nhan kinh doanh phai 1ap Bang kidm ké hoa don can
huy.

b) T chirc kinh doanh phai thanh 1ap Hoi ddng hity hoé don. Hoi ddng huy
hoé don phai c6 dai dién lanh dao, dai dién bd phéan ke toan cua to chuc.

Hb, c4 nhan kinh doanh khéng phai thanh 14p Hoi ddng khi hity hoé don.

¢) Céc thanh vién Hoi dong hty hoa don phai ky vao bién ban huy héa don
va chiu trach nhiém trudc phap luat néu co sai sot.

d) Hb so hity hoa don gom:

- Quyét dinh thanh lap Héi ddng hily hod don, trir trudmg hop ho, ca nhan
kinh doanh;

- Bang kiém ké hoa don can hiy ghi chi tiét: tén héa don, ky hiéu mau sb
héa don, ky hiéu héa don, s0 lugng hoa don huy (tir s6... dén so... hodc ke chi tiet
timg s hoa don néu so hoa don can huy khong lién tuc);

- Bién ban huy hoa don;

- Thong bao két qua huy hoa don phai c6 ndi dung: loai, ky hiéu, sd luong
hoéa don hiy tir s5... dén so, 1y do hiy, ngay gio hity, phuong phép hity (mau s6
3.11 Phu luc 3 ban hanh kém theo Thong tu nay).

H3 so hily héa don duoc luu tai td chirc, hg, & nhan kinh doanh sir dung
héa don. Riéng Thong bao két qua hity hoé don dugc 13p thanh hai (02) ban, mot
ban luu, mot ban giri dén co quan thué quan ly tryc tiép cham nhat khong qua
nam (05) ngay ké tir ngay thuc hién huy hoé don.

4. Huy hoa don cua co quan thué

Co quan thué thyc hién hily hoa don do Cuc thué dit in da thong bao phat
hanh chua ban hodc chwa cAp nhung khong tiép tuc sir dung.



Tdng cuc Thix
dat in.

XU PHA
Piéu 28. Xir

Viéc xir phat
Luét Xir ly vi phan
pham hanh chinh tr
dan thi hanh.

é c6 trach nhiém quy dinh quy trinh huy hoa don do Cuc thué

Chwong V

\T VI PHAM HANH CHINH VE HOA PON

phat vi pham hanh chinh vé ho4 don

vi pham hanh chinh vé hoé don thyuc hién theo quy dinh tai

0 hanh chinh, Nghi dinh ctia Chinh phu quy dinh xir phat vi
png linh vuc gia, phi, 1€ phi va ho4 don va c4c vin ban huéng

Diéu 29. Thim quyén xir phat vi pham hanh chinh v& héa don

Thim quyén
dinh tai Luat X ly
phat vi pham hanh ¢
huéng dan thi hanh.

KI

trong thoi han nim
ban yéu cau to chirc,

a) Truong hop
thoad dang, co quan th

chirc, c4 nhan.

xUr phat vi pham hanh chinh v& héa don thyc hién theo quy

vi pham hanh chinh, Nghi dinh ctia Chinh phu quy dinh xur

hinh trong linh vuc gié, phi, 18 phi va ho4 don va cac vin ban

Chwong VI
M TRA, THANH TRA VE HOA PON.

tra viéc in, phat hanh, quan Iy, sir dung ho4 don

di tru s& co quan thué

phat hanh, quan ly, sir dung hoa
hinh str dung héa don cuia céc t6 chirc, hd, ca nhan.

co quan thué qua kiém tra phét hién ¢6 ddu hiéu vi pham,
5) ngay 1am viéc ké tir ngay phat hién, co quan thué c6 vin
ho, ca nhan bio cdo giai trinh.

A don tai tru sd cta t6 chirc, hd, c4 nhan sir dung héa don

to chirc, hd, ca nhan khéng giai trinh hodc gidi trinh khong

ué ban hanh quyét dinh kidm tra hoa don tai tru s& cia to

b) Nbi dung kiém tra hoa don dugc quy dinh cuy thé trong quyét dinh kiém

tra tai tru s& hoic dié
tuong ki€ém tra; ndi ¢

doan kiém tra va cic
doan kiém tra va déi

¢) Thu trudng

dinh kiém tra va chiu

m ban hang cia don vi gom: cén ctt phép ly dé kiém tra; déi
Jung, pham vi kiém tra; thoi gian tién hanh kiém tra; trudng
thanh vién ctia doan kiém tra; quyén han va trach nhiém cia

fuong kiém tra.

co quan thué quan ly truc tiép t6 chuc, hd, c4 nhan ra quyét
trach nhiém vé quyét dinh kiém tra.




d) Cham nhét 12 ndm (05) ngdy lam vige k& tir ngay ky quyét dinh, quyet
dinh kiém tra hoa don tai tru s ciia t& chirc, h, c4 nhén phai dugc gii cho t6
chirc, ho, ca nhan. Trong thoi gian ba (03) ngay lam viéc ké tir ngay nhéan dugc
quyét dinh kiém tra hoa don hoc trudc thoi didm tién hanh kiém tra hoa don tai
tru s@ td chirc, ho, cd nhan, néu td chitc, hd, ca nhan ching minh duqc’ viéc léip,
phat hanh, sit dung hoé don ding quy dinh thi Thu trudng co quan thug ra quyéet

dinh bai bd quyét dinh kiém tra hoa don.

d) Viéc kidm tra phai duoc tién hanh trong thoi han mudi (10) ngay lam
viée ké tir ngdy co quan thué ban hanh quyet dinh kiém tra. Truong hop khi nhdn
dugc quyét dinh kiém tra hoa don, t& chirc, hd, ca nhéin dé nghi hoan thdi gian
tién hanh kiém tra thi phai c6 vin ban g co quan thué néu 13 1y do va thoi gian
hodin d& co quan thué xem xét quyét dinh. Trong thoi han nam (05) ngay 1am viéc
ké tir ngay nhén dugc van ban dg% nghi hodn thoi gian kiém tra, co quan thue thong
bao cho td chirc, hd, ca nhan biét veé viéc chép nhén hay khong chap nhén vé viéc
hodn thoi gian kiém tra.

Thoi gian kiém tra hoéd don tai tru 8, cira hang cua td chirc, hd, ca nhan
khong qua nam (05) ngay lam viéc ké tir ngdy bét dau kiém tra. Trong trudmg hop
can thiét Thu truéng co quan thué c6 thé gia han thoi gian kiém tra mot lan, thoi
gian gia han khéng qua nim (05) ngay lam viéc.

~ Trong thoi han nam (05) ngay lam viéc ké tir ngay két thuc kiém tra, doan
kiém tra phai 1ap Bién ban kiém tra.

Té chirc, ho, ca nhan bi kiém tra dugc quyén nhén bién ban kiém tra héa
don, yéu cau giai thich ndi dung Bién ban kiém tra va bao luu y kién trong Bién
ban kiém tra (néu co). '

e) Xur Iy két qua kiém tra

- Chém nhét nim (05) ngay 1am viéc ké tir ngay ky Bién ban kiém tra véi to
chirc, cé nhan bi kidm tra, trudng doan kiém tra phai bdo cdo ngudi ra quyét dinh
kiém tra vé két qua kiém tra. Truong hop phét sinh hanh vi vi pham phai xir phat
vi pham hanh chinh thi trong thoi han khéng qua mudi (10) ngay lam viéc ké tir
ngay ky bién ban, Thi truéng co quan thué phai ra quyét dinh xr phat vi pham
hanh chinh. T4 chirc, hd, c4 nhan bj kiém tra c6 nghia vu chép hanh quyét dinh xtr
Iy két qua kiém tra .

- Trudng hop qua kiém tra phét hién hanh vi vi pham vé quan ly, st dung
héa don din d&n phai xir ly vé thué thi tuy theo tinh chét, mirc d vi pham ma co
quan thué ban hanh quyét dinh kiém tra, thanh tra vé thué theo quy dinh ctia Luat
Quan ly thué, Luat Thanh tra va quy trinh kiém tra, thanh tra vé thué.

Pidu 31. Thanh tra vé hoa don



Viéc thanh 1
luat thue tai tru s&

ra vé hoa don duoc két hop véi viée thanh tra chép hanh phép
ngudi ndp thué.

Chwong VII
TO CHUC THU'C HIEN

Diéu 32. Hi¢u Iye thi hanh

1. Thong tu
Théng tu sé 153/2
ngay 08/2/2011 st
Céc ndi dung hué
nay déu bai bé. Ca

gdinv

hay c6 hiéu lyc thi hanh tir ngay 01 thang 7 _~nam 2013. Bii bo
010/TT-BTC ngay 28/9/2010, Thong tu s6 13/2011/TT-BTC

doi, bé‘sung Théng tu s6 153/2010/TT-BTC ngay 28/9/2010.
€ hoa don tai cac van ban trude day trai véi Théng tu
van ban hudng dan khac vé héa don khéng trai véi Thong tur

nay van con hiéu Iyc thi hanh.

2. Théng tu
tinh bat budc, phu I\

gdm 5 Phy lyc, cic phu luc tir phu luc 1 dén phu luc 4 ¢6
c6 tinh chat tham khao (khong bét bugc).

ay
cS

Diéu 33. Trich nhiém thi hanh

1. Co quan t

A v A e ” A A A . X . A I
ue cac cap co trach nhi¢m pho bién, huéng din cac té churc,

ho, ca nhan kinh dganh, khéng kinh doanh va nguoi mua hang hoa, dich vyu thuc

hi¢n theo noi dung
ca nhén sir dung ho

2: T chure,
dung hoa don thuc

Trong qua tri
phan anh kip thoi vé

Noi nhén: pw/

- Vin phong Trung uong
- Thu tudng, cac Phé Tha
- Viin phong Téng bi thu,

Va cac Ban cua Dang;

ong tu nay, kiém tra va xir ly céc vi pham cia to chirc, ho,
don.

b
=~

1én day dui cac hudng dan tai Thoéng tu nay.

hf, ca nhén c6 hoat dong lién quan dén viéc in, phat hanh va sir

nh thuc hién néu c6 vudng méc, dé nghi céc t6 chirc, c4 nhan
t B Tai chinh dé nghién ciru giai quyet./.

KT. BQO TRUONG

THU TRUONG
tuéng Chinh phu;

Chi tich nuéc, Quée hoi; %

- Hi dong dén toc va cac

- Cac B§, co quan ngang B§, co quan thude Chinh phi
- Vién Kiém sat nhan dén [téi cao;
- Toa 4n nhan dan ti cao;

- Kiém toan nha nudc;

- UBTW Mit trin Té quég¢ Viét Nam: \
- Vin phong Ban chi dao Trung uong vé phong chéng thdmaghiis

- Co quan Trung wvong cii
- HDND, UBND, S¢& TC,
thugc TW;

- Cong bao;

Uy ban ctia Quéc héi;

cac Doan thé;
Cuc thue, Cyc Hai quan céc tinh, TP truc

- Cyc Kiém tra van ban (Bp Tu phap);

- Website Chinh phii;
- Céc don vj thudc Bo;
- Website B Tai chinh;

- Lwu: VT, TCT (VT, CS)$4,/







HUONG DAN KY

1.1. Té,n lo;'n
Hoa don xuat khau;
gui ban dai ly; tem;

Phu luc 1

[ HIEU VA GHI THONG TIN BAT BUQC TREN HOA PON
(Ban hanh kém theo Théng tu sé 64/2013/TT-BTC

ngay 15 thdng 5 nam 2013 cua Bé Tai chinh)

hoa don: Gom Hoa don gia tri gia tang, Hoa don ban hang;

Phiéu xuét kho kiém vén chuyén néi bd; Phiéu xuit kho hang
vé; thé.

1.2. Ky hi¢u miu s6 hoa don (miu hoa don): ky hiéu miu s hoa don c6

11 ky tu

e 2 ky tu dau thé hién loai hoa don

e Toi da 4 ky tu tiép theo thé hién tén hoa don

e 01 ky tu tiép theo thé hién sb lién ctia hoa don

e 01 ky ty tiép theo 1a “/” d€ phéan biét s6 lién véi sd thi tu ciia miu

trong mot loai héa don.
e 03 ky tutiép theo la s6 thir ty ctia miu trong mét loai héa don.
Bang ky hiéu 6 ky tr dau cia mau héa don:
Loai hoa don Mau sb

1- Hoa don gia tri gia tang. 01GTKT
2- Hoa don bén hang. 02GTTT
3- Hoa don xuat khiu. ] 06HDXK
4- Hoa don ban hang (danh cho to chirc, c4 nhan trong khu 07KPTQ
phi thué quan). .
5- Cac chimg tir dugc quan ly nhu héa don gom:
+ Phiéu xuat kho ki¢ém van chuyén hang héa néi bo; 03XKNB
+ Phiéu xuit kho gii ban hang dai ly. 04HGDL

Vi du: Ky hié
gia tri gia tang 2 liéx

§6 thir tu may
trén mau hoa don da
bat budc; kich thude

dung nhim phyc vy

- Béi véi tem,
thudc loai héa don g
td chire, ca nhan tu g

Cu thé:

o Ky hiéy
o Ky hiéu

i1 01GTKT2/001 dugc hiéu 1a: MAu thir nhét ciia loai héa don
.

trong mot loai hoa don thay dbi khi c6 mét trong céc tiéu chi
A thong bao phét hanh thay d6i nhur: mot trong cac ndi dung
ctia ho4 don; nhu cu sir dung hoa don dén tung by phén sir
cong tac quan ly...

vé, thé: Bt budc ghi 3 ky tu diu dé phan biét tem, vé, thé
ia tri gia tdng hay hoa don ban hang. Cac théng tin con lai do
juy dinh nhung khong vugt qua 11 ky tu.

01/: d6i v6i tem, vé, thé thudc loai héa don GTGT

02/: d6i véi tem, vé, thé thudc loai héa don ban hang




. 13, Ky hi¢u hoa don: ky hiéu hoa don co6 6 ky tu dbi v6i hod don cua cac
t chirc, c4 nhan tu in va dit in va 8 ky tu d6i véi hoa don do Cuc Thue phat hanh.
o 2 ky tu ddu dé phan biét cac ky higu héa don.

Ky tw phan biét 1a hai chi c4i trong 20 chi c4i in hoa clia bang chir céi tiéng
Viét bao gom: A, B,C,D,E,G,H,K,L, M, N,P,QR,S, T,U,V, X, Y;

o 3 ky tu cudi cing thé hién nim tao hoa don va hinh thirc hoé don.

Nim tao hoa don dugc thé hién bang hai s6 cudi cia nam;

Ky hiéu cta hinh thirc hoé don: sir dung 3 ky hiéu:

E: Hoa don dién tr,

T: Hoa don tu in,

P: Ho4 don dit in;

- Gifra hai phan dugc phan cich bang dau gach chéo (/).

Vi du: |

AA/11E: trong d6 AA: 1a ky hiéu héa don; 11: héa don tao ndm 2011; E: la
ky hiéu hoa don dién tir;

AB/12T: trong d6 AB: 1a ky hiéu héa don; 12: héa don tao nim 2012; T: la
ky hiéu hoa don ty in;

AA/13P: trong d6 AA: 14 ky hiéu hoa don; 13: héa don tao ndm 2013; P: 1a
ky hiéu hoa don dit in.

D& phan bigt hoa don djt in cia cie Cuc Thué va hoa don ciia céc t chirc,
ca nhén, hoa don do Cuc Thué in, phat hanh thém 02 ky tu dau ky hiéu (goi la ma
hoa don do Cuc Thué in, phét hanh). _

Vi du: Hoa don do Cuc thué Ha Noi in, phat hanh c6 ky hiéu nhu sau:
01AA/11P thé hién Hoé don c6 ky hiéu do Cuc Thué Ha Nbi dat in, tao ndm
2011; -
03AB/12P thé hién Hoa don c6 ky hiéu do Cuc Thué TP HCM dit in, tao
nim 2012;
(Danh sdch Mé héa don ciia Cuc Thué cdc tinh, thanh pho truc thuge Trung
wong phdt hanh theo Phu luc 2 kém theo Thong tw so 64/2013/TT-BTC)
1.4. S§ thir tir hoa dom: ghi bang day sé tu nhién lién tiép trong cing mdt ky
hiéu hoa don, bao gom 7 chir s6.
1.5. Lién hoa dom: M3i s6 hoa don phai c6 tir 2 lién tr& 1én va tdi da khong
qua 9 lién, trong d6 2 lién bat budc:
o Lién 1: Luu
o Lién 2: Giao cho nguoi mua
Céc lién tir lién tht 3 tré di dugce dit tén theo cong dung cu thé ma ngudi tao
hoa don quy dinh.
1.6. Tén, ma s6 thué cia td chirc nhin in héa don, t5 chirc cung cap phan
mém tir in hoa don: dit & phén dudi cling, chinh gifra hodc bén canh cia to hoa
don./.



Phu luc 2
MA HOA PON CUA CUC THUE CAC TiNH, THANH PHO
TRUC THUQC TRUNG UONG PHAT HANH
(Ban hanh kém theo Théng twr s6 64/2013/TT-BTC
ngay 15 thdng 5 nam 2013 cia B¢ Tai chinh)
TinH, thanh pho Mi Tinh, thanh pho
01 |HaNai 34 | Binh Thuan
02 | Hai Phong 35 | Viing Tau
03 | H6 Chi Mih 36 | Pong Nai
04 | PaNang 37 | Binh Duong
06 |Nam Pinh 38 | Binh Phudéc
07 | HaNam 39 | Tay Ninh
08 | Hai Duong 40 | Quang Nam
09 |Hung Yén 41 | Binh DPinh
10 | Thai Binh 42 | Khanh Hoa
11 | Long An 43 | Quang Ngii
12 | Tién Giang 44 | Phl Yén
13 | Bén Tre 45 | Ninh Thuén
14 | Pong Thap 46 | Thai Nguyén
15 | Vinh Long 47 | Bic Kan
16 | An Giang 48 | Cao Bing
17 | Kién Giang 49 | Lang Son
18 | Cén Tho 50 [ Tuyén Quang
19 | Bac Liéu 51 Ha Giang
20 | CaMau 52 | YénBéi
21 | Tra Vinh 53 | Lao Cai
22 | Séc Tring 54 | Hoa Binh
23 | Bic Ninh 55 |SonlLa
24 | Bic Giang 56 | Pién Bién
25 | Vinh Phuc 57 | Quang Ninh
26 | Pha Tho 58 |Lam Péng
27 | Ninh Binh 59 | GiaLai
28 | Thanh Hoa 60 |Pik Lik
29 | Nghé An 61 Kon Tum
30 | Ha Tinh 62 | Lai Chau
31 | Quang Binh 63 | Hau Giang
32 | Quang Tri 64 | Pik Néng
33 | Thira Thién } Hué




Phuy luc 3

CAC MAU HOA PON, BANG BIEU
(Ban hanh kém theo Thong tu s6 64/2013/TT-BTC
ngay 15 thang 5 nam 2013 ciia By Tai chinh)

3.1. Miu Héa don Gia tri gia ting do Cuc Thué phat hanh (Phu luc 3 ban
hanh kém theo Théng tw s6 64/2013/TT-BTC ngay 15 thang 5 ndm 2013 cua B¢
Tai chinh)

TEN CUC THUE:..ccousvernecer MAu sé: 01GTKT3/001

Ky hiéu: 01AA/13P
Lién 1: Lu s6: 0000001

DO Vi DAN DANG:........coeeeeeecurresesacsssissasansssssnssasssamassssssssssstssssssesssssssassasssestsstsssissssssasssstasesrasastasesimasassmsainassosss
K £
- T E—————— AL U L

P R L i A————_ IR R R R RURURU S
TEI QOM Vie.voreeeeeasveeneseesessassasssasessscasessebssse s sbes s s s s eSS eSS
ME S8 TBUB ... eereereansnssssssssassssasssesosssssnssnsastsssssitsssassissns inessinmvassrsssssntssssesssnastasassessstast srntsnantssssaissessssarsasissans

STT | Tén hang héa, dich vu Pon  vi| SO luong Pon gia Thanh tién

1 2 3 4 3 6=4x5

Congtiahdag: ssscsoecsoeses

Thué suit GTGT.:........... %, Tienthud GTGT: e

A A A ’
Tong cOng tien thanh tOAN ..........oevueieeiiinrerruieirri st
S8 tidn viet bANE ChE:........ccococosmcsusususiasssssssssisssssnsnssssnsonsussnsssnsonenassesnanasssssssnsnsnassonns senseasasnssasnseasenensoses

Ngudi mua hang Ngudi ban hang
(Ky, ghi 15 ho, tén) (Ky, déng déu, ghi 16 ho, tén)

(Cén kiém tra, ddi chiéu khi ldp, giao, nhdn hod dom)

(In tai Cong ty in......., Ma sd thué............ )
Ghi chu:

-Lién 1: Luu

- Lién 2: Giao nguoi mua




3.2. Miu Héa don ban hang do Cyc Thué phat hanh (Phy luc 3 ban hanh kém

theo Théong tu

§6 64/2013/TT-BTC ngay 15 thdng 5 ndm 2013 cia B¢ Tai chinh)

TEN CUC THUE.............,

Pon v; ban hang.................
Mﬁ SO thué:....ooovoveee

HOA PON BAN HANG

Lién 1: Lwu

Mau s6: 02GTTT3/001

Ky hiéu: 03AA/13P
So: 0000001

............................................................................................................................

............................................................................................................................

...........................................................................................................................

.....................

.......................................................

HQ tén ngum mua hang......

............................................................................................................................

Ten don v1 ........................................................................................................................................................

............................................................................................................................

.............................................................................................................................

Tén hang héa, di

1 2

Céng tién ban hang héa, dic

............................

...............................................................................................................

Ngudi mua hang
(Ky, ghi r3 ho, tén)

(Can kiém tra, ddi chiéu khi

{dp, giao, nhdn hod don)

Ngudi ban hang
(Ky, déng déu, ghi rd ho, tén)

(In tai Céng ty in......

Ghi chii:
-Lién 1;: Luu

, M3 so thué............ )

- Lién 2: Giao ngudi mha

-Lién 3: ...




3.3. M,ﬁu Pon d2 nghi mua héa don (Phu luc 3 ban hanh kém theo Thong tu
sé 64/2013/TT-BTC ngay 15 thdng 5 nam 2013 ctia B¢ Tai chinh)

717 PO

Kinh giri:

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

.................................................................................................

L. T chirc, c4 nhén d& nghj mua h6a dom:..........coiiimmeiiiieiiiin s

1. Tén t6 chirc, cd nhan (Ghi theo ddng ky thué):

..........................................................

2. MASS thué:....oovneeeiiieeeeeiiieeiieiiene Luviseb e e s et s e sa e n s e s st e
3. Dia chi try s& chinh (Ghi theo dang Ky tRUE):..........cvvvvveeeireminniinirnennissinnnnense e

4. Dia chi nhin théng béo thué (Ghi theo dding ky thué):

................................................

5. 50 (18N ThOBI LN BE:..........vvscsersessnacsescsimsorsensinssssstssusssnassstasanssssanassssasasessssin

+ C6 dinh
+ Di djng
6.N

i dai dién theo phéap ludt (Ghi theo

.
.......................................................................................................
.
........................................................................................................

dang ky thué):

..............................................

7. Von @idu 1§ (ghi theo 56 @A GOP Ai):....c..covvreueeniiieniieiieiiie st
8. SOIIENZ IA0 AOME: ... ..ceeeueiiiiiiieeriii e e

9. Tén ngwdi mua héa don (Ddi véi hj kinh doan
doanh, truomg hop chi h ity quyén cho nguoi

-

h thi tén ngudi mua héa don la chit ho kinh
khdc thi phai kém gidy iy quyén):

....................

$6 CMND ngurdi @i mua B6a @O .......cooovrrvinriniiessitini s

IL. S6 lwgng héa dom, chimg tir d¢ nghj mua:

Pé nghi co quan thué ban héa don, chimg tir

dé sir dung theo s6 lugng va loai nhur sau:

Don vij tinh: S6
S Loai X . Ak S6 lrgng Sir dung trong ky So hrgng
T | héa don, :;:‘t’ri:‘;: muaky [ S | Xéa | ve | mav | Co CIE‘)?I;{S’ mua
T | chimg tir trwéc | dun bé y | “ims ky nay

Téi xin cam két:

P nghién ciru k§ céc quy dinh trong Luat thué, Nghj dinh 51/2010/ND-CP cta Chinh
phi va Théng t sb 64/2013/TT-BTC cia B Tai chinh huéng din vé héa don ban hang héa

cung {mg dich vu.

Quan 1y va sir dung hoé don do co quan thué phat hanh diing quy dinh. Néu vi pham td
chirc, ¢4 nhan xin hoan toan chiu trach nhiém truéc phap luat. ‘

Ghi chu:
- Hj, c’d nhdn kinh doanh khéng cdn
dong dau.

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ré ho, tén)




34. 1\{[511 Pon dé nghj cap héa don 16 (Phu luc 3 ban hanh kém theo Théng tur
50 64/2013/TT-BTC ngay 15 thing 5 ném 2013 ciia BG Tai chinh)

Kinh giri:

L. Té chire, c4 nhén

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Ty do - Hanh phiic

------------------------------------------------------------------------------

dé nghij cip 1 héa don:

1/ Tén td chirc, c4 nhan:

2/ Dia chi:

Sénha: ...............|.

Pudng phd (thon): ..

...........................

....................................................................................................

Phuong (x3)..........

Quén (huyén): .......

............ <ceeveeees-.... Tinh (thanh phé):

...............................

3/ S6 Quyét djnh thanh 1ap tb chirc(néu c6):

4/ M s6 thué (néu dé):

S/ Tén nguwdi nhin b
c4 nhan dé nghij cﬁp

6/ S6 CMND ngudi

Ngay cép:

.

.......................................

......................................................................................................

6a don (Trudng hop la ci nhén thi tén ngwdi nhian héa don la
BOA @OM):.........oi e

--------------------------

IL. Doanh thu phit sinh tir hoat djng ban hang hoa, cung ing dich vu:

- Tén hang hoa,

- Dia chi nguoi mua hang ho4, dich vu.................

- Ma s6 thué ngyroi mua hang hoa, dich vuc...................

- Doanh thu phat sinh........................

La t6 chirc (c4 nhan)

khéng c6 ding ky kinh doanh, khong kinh doanh thudme xuvén.



chiing t6i da nghién ciru ky céc Lugt thué, Nghj dinh 51/2010/ND-CP cla Chinh phu v3
Thong tir s6 64/2013/TT-BTC cia B Tai chinh hudng dan thyc hign Nghi dinh 0
51/2010/ND-CP.

Chiing toi xin cam két:

- Céc ké khai trén 12 hoan toan dang su thét, néu khai sai hodc khong diy du thi co quan
thué c6 quyén tir choi cap hoa don.

- Quan ly hoa don do co quan Thué phat hanh ding quy dinh cua Nha nuéc. Néu vi
pham chung t6i xin hoan toan chiu trach nhiém trudc phép luét.

NGUOI DAI DIEN THEO PHAP LUAT
Ky, ghi ré ho tén va déng dau (néu co)



3.5. MAu Théong béo phat hanh héa don (Phu luc 3 ban hanh kém theo Thong tu

56 64/2013/TT-BTC
CONG

ngay 15/5/2013 ciuia Bg Tai chinh)

Miu: TB01/AC
(Ban hanh kém theo Thong tu
50 64/2013/TT-BTC ngay
15/5/2013 cua B§ Tai chinh)

HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

THONG BAO PHAT HANH HOA PON
(Danh cho t6 chirc, cd nhdn kinh doanh dgt in, tu in)

1. Tén dtm vl phat hanh hoa don:..

2. VB SO tRUE: ...cooeeeeeeeeeee e
3. Dja Chi tru SO CRINDE.........c.oovoieeeee e eeeeeeeeeeeeeeeeeeeeeeeen
Ao DEN thORir.........o e et
S. Céic loai hoa dom phét hanh:
Doanh Hop dong
Tén Ngay : nghiép dé} im‘cl;ng
71 | loai Miu e Sé Tir | Pén bft in/Doanh cap phan
S hos sd Y Rigl lrong | sb sb dstu nghlep cung mém
don sir cap Phﬁn
dung mem
Tén |MST [S8 [Ngay
Héa AA/11T
don
GTGT

6. Thong tin dom vi ¢
quan dit in, tyr in):

- Tén dom vi:

- M3 s6 thué:

................

Ri quin (trwomg hop td chirc, c4 nhan dung héa don ciia don vi chi

.....................................................................................................................

.....................................................................................................................

7. Tén co' quan thué tiép nhén théng bao:..............o.oovveeveereo

Ghi chi: T6 chirc, cd
khong ghi cot Doanh
dong dat in

, ngay......... thang.... am.........
NGUOT PAI DIEN THEO PHAP LUAT
(Ky, déng dau va ghi ré ho tén)

hdn tw in hod don
hghiép in va Hop

H
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3.6. MAu Thong bio phat hanh héa don (Phy luc 3 ban hanh kém theo Thong tu
58 64/2013/TT-BTC ngay 15/5/2013 ciia B$ Tai chinh)

Miu: TB02/AC

CONG HOA XA HQI CHU NGHiA VIET NAM (Ban hanh kém theo Thong tur s6
DPjc lap - Ty do - Hanh phiic 64/2013/TT-BTC ngay 15/5/2013
cua Bo Tai chinh)

THONG BAO PHAT HANH HOA PON

(Danh cho Cuc Thué)
L CHC THUE: ...ttt ettt et
2. D Chi Y 887... e eeeiiirieiirieiecriss s terniates i e st s
3. S6 di¢n thoai:...... R Y s R s A P TR R RS
4. Cic loai hoa don dwgc phat hanh:
Tén Ngay | Doanh Hop dong
STT | loai Miu | o S6 Tir |Dén |Dbat | nghiépin dat in
hoi | sb y hi¢u lrong |sé |sb dfm Tén |MST |So | Ngay
doni sir
dung
01AA/13P
., Ngay.........thang......... ndm
CUC TRUONG

(Ky, dong ddu, ghi ré ho tén)
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3.8. Miu Bio cio mét, chay, hong héa don (Phu luc 3 ban hanh kém theo Thong
tu 56 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai chinh)

Miu s6: BC21/AC
(Ban hanh kém theo Thong tw

s6 64/2013/TT-BTC ngay

15/5/2013 ciia B Tai chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

......... , ngay.........thang........nam 20......

BAO CAO MAT, CHAY, HONG HOA PON

Tén tb chirc, c4 nhan lAm mit, chiy, héng hoa dom:

Mai s6 thué:

Dija chi:

Cin cir Bién ban mat, chay, hong héa don.

Hoi...... givr ngay thang........ DAM...cceee , (t6 chirc, ca nhdn) xay ra viéc
‘ r e d r
mat, chdy, hong héa don nhwr sau:

Tén loai x | Kyhiéu | Tir | dén |« Lién R
STT | hoaden | M358 | pondom | s | sb """ | hadon Gulehe
1 2 3 4 5 6 7 8 9
AA/1IT Hoéa don ban hang héa
dich vu dd@ st dung
ho#c chua sir dung (da
phat hang hodc chua
phat hanh)
Héa don mua hang hda,
dich vu
Ly do mét, chay, BONE H0& BOM: ....ovuuurvveerireremnesssissssesssssesssssss s sssssssssisssssssssssssssenss
Pon vi cam két: Viéc khai béo trén 1a dung su that, néu phét hién khai sai don vi xin
chiu trach nhiém trudce phép luit.
Noi nhén: NGUOI DAI DIEN THEO PHAP LUAT
- Co quan thué truc tiép quan ly Ky déng dau va ghi ré ho tén
- Lueu.
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3.10. MAu Béng ké hoa don chuyén di (Phu luc 3 ban hanh kém theo Thong tu 56
64/2013/TT-BTC ngay 15/5/2013 cia B$ Tai chinh)

Maiu: BK01/AC
(Ban hanh kém theo Théong tu
s6 64/2013/TT-BTC ngay
15/5/2013 ciia B§ Tai chinh)

BANG KE HOA DPON CHUA SU DUNG CUA TO CHUC, CA NHAN
CHUYEN PIA PIEM KINH DOANH KHAC DIA BAN CO QUAN THUE QUAN LY
(Dinh kém Bdo cdo tinh hinh sit dung hod don)

1. Tén t0 chirc, €A MBAD: .....cooveeieeereeecricnereae et
2. IVIZ SO tRUE: oonveeeeeeeeeteeeeeieseeteesessesessesssesessesessesssss s s s e s an s b e e s b s R et s e s n s e s s n e
3. Cac loai hoa don chura Sit dyng: .......coooevieiiiiniiin s
STT Tén logi hoa don Kyhigumiu | KYB®U | qfivong | Tirsé | aénsb
¥ hoa don
1 Ho# don gié trj gia tang 01GTKT2/001 | AA/I3T | 100,000 |1 100,000
......... , ngay.........thdng.........nam... ... ...

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, ghi ré ho tén,dong ddu)
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3.11. Mau Théng bso két qué hity héa don (Phu luc 3 ban hinh kém theo Thong tie
56 64/2013/TT-BTC ngay 15/5/2013 ciia B Téi chinh)

CONG HOA XA HQI CHU NGHIA VIET NAM Miu: TB03/AC
Doc lap - Tw do - Hanh phiic (Ban hanh kém theo Thong tu

56 64/2013/TT-BTC ngay
15/5/2013 ciia Bé Tai chinh)

THONG BAO KET QUA HUY HOA PON

Kinh gl ..o,

Hoi gio......... ngay......... thang......... nim......... , (td chirc, ¢4 nhan) thong bao hiiy héa
don nhrr sau:

Tén loai héa x Ky hié¢u . x £ X £
STT don Miu s6 héa don Tir so Pen so So lwgng
1 2 3 4 5 6 7
Ngay......... thang......... nam...... ...
Nguwoi lap biéu NGUOI PAI DIEN THEO PHAP LUAT
( Ky, ghi ré ho tén) (Ky, ghi ré ho, tén va dong dau)
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3.12. Mau: Bang ké quyét toan hoa don (Phu luc 3 ban hanh kém theo Thong tu 56
64/2013/TT-BTC ngay 15/5/2013 ciia B6 Tai chinh)

Maiu s6: BK01/AC

BANG KE CHI TIET HOA PON CUA TO CHUC, | (Ban hinh kim eo Thong f
n i 2 £ 50 /TT- ngay
CA NHAN PEN THOT PIEM QUYET TOAN HOA DON | ;00,5000 55 Tai chink)

(Dinh kém bdo cdo tinh hinh sir dung hod dom BC26/AC)

1. Ten t8 Chire, €8 DBAR: ........ccormmersiincssmnsssasssssscssssnsessssssssssssnsssnsssssssssenssansssssssssssonsas
2 VI SO HIUE: . eeoeeeee et eeeeeeeeeeeeseseseeessesseasessesassesarssastesbe e s eassa bR s s e b e R e s s s as e s st b
3. Cac loai hoa don chura dwge st dung: ...
STT| Tenlogihoidon | Kyhigumiu | XY P®U | ofyromg | Tirsé | aénsé
ho4 dom
I HOA PON HET GIA TRI SU DUNG
1 Hoé don gid tri gia ting | 01GTKT2/001 | AA/13T | 100,000 |1 100,000

II | HOA PON PANG KY TIEP TUC SU DUNG

4. Co quan thué chuyén dén (truwomg hop chuyén dia 711 1) LSOO

......... , Ngay.........thang........nam..........
NGUOI DAI DIEN THEO PHAP LUAT
(Ky, ghi rd ho tén, déng ddu)
Ghi chu:
- Diing cho cac trudng hop phai quyét toan thué
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3.13. Miu Thong bio
Thong tu s6 64/2(

THONG BAO PIEU CHINH THONG TIN
|G BAO PHAT HANH HOA PON

~ TAI THON
(Danh cho t6 chirc, cd nhén

1. Tén don vi phat hanh
2. Mi s thué...............
3. Dia chi tru sé chinh:...
4. Dién thoai:...................

Ngay thang........ a
don. Nay (t0 chirc, c4 nh

-----

diéu chinh thong tin héa don (Phu luc 3 ban hanh kém theo
)13/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

Miu: TB04/AC
(Ban hanh kém theo Théng tu
50 64/2013/TT-BTC ngay

kinh doanh phdt hanh héa don dit in, ti in)
15/5/2013 cua Bj Tai chinh)

..................................................................
..............................................................................

...............................................................................
...............................................................................

------------

, (t0 chirc, ¢4 nhan) da cé thong bio phat hanh hoa
n) diing ky thong tin thay d6i nhwr sau:

STT Thong tin

thay ddi

Thong tin cii Thong tin méi

6. Thong tin dom vi chi q

quan dat in, ty in):

- Tén dom vi:....................

uin (trudng hop té chirc, c4 nhin dung héa don cita don vi chi

......................................................................................................
......................................................................................................
............................................................................

.........

NGUOI PAI DIEN THEO PHAP LUAT
(Ky, dong dau va ghi ré ho tén)
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Phu luc 4

HUGNG DAN LAP HOA DPON BAN HANG HOA,
DICH VU POI VOI MQT SO TRUONG HQP
(Ban hanh kém theo Théng tu s6 64/2013/TT- _BTC ngay 15/5/2013 ctia B¢ Tai chinh)

1. T4 chirc, c4 nhan thudc déi tugng ndp thué gié tri gia ting theo phuong phap
khéu trir thué khi ban hang hoa, cung img dich vu phai sir dung ho don GTGT. Khi lap
hoa don, td chirc, c4 nhan phai ghi day du, ding cac yéu to quy dinh trén hod don. Trén
ho4 don GTGT phai ghi rd gia ban chua co thué GTGT, phu thu va phi tinh ngoai gia
ban (néu c6), thué GTGT, tong gia thanh toan d c6 thue.

Té chirc, ¢4 nhan thudc dbi tugng ndp thué gia tri gia ting theo phuong phép tinh
truc tiép trén GTGT, phuong phap khodn khi ban hang ho4, cung ing dich vu phai sir
dung hoé don ban hang.

2. Trong mot sé trudng hop viée sir dung va ghi héa don, ching tir dugc thuc
hién cu thé nhu sau:

2.1. T4 chirc, ca nhan thudc dbi tuong ndp thué theo phwong phap khéu trir thué
ban hang hoa, dich vu thudc dbi tugng khong chiu thué GTGT, dbi twong dugc mién
thué GTGT thi sir dung hoa don GTGT, trén hod don GTGT chi ghi dong gia ban la gia
thanh toan, dong thué suét, s6 thué GTGT khong ghi va gach bé.

Trudng hop t chitc, c4 nhan thudc dbi tuong ndp thué theo phuong phip khiu
trir thué nhung c6 hoat dong kinh doanh vang, bac, da quy nop thué GTGT theo
phuong phép truc tiép thi sir dung héa don ban hang cho hoat dong kinh doanh vang,
bac, da quy.

22. T chirc, cé nhan Xuét nhap khiu 1a d6i tuong ndp thué GTGT theo phuong
phap khau trir thué nhan nhép khau hang hod uy thac cho cac co s& khac, khi tra hang
co s& nhan uy thac 1ap chimg tir nhu sau:

~ Co s& nhin nhép khiu uy théc khi xuét trd hang nhap khéu uy thic, néu da ndp
thué GTGT & khau nhp khéu, co s 1dp hoa don GTGT dé co s& di uy thac nhap khiu
1am can ci ké khai, khau trir thu GTGT dAu vio d8i véi hang hoa uy thac nhép khau.
Trudng hop co s nhan nhp khau uy théc chua ndp thué GTGT & khau nhap khéu, khi
xudt tra hang nhap khéu uy théc, co s& lap phiéu xuét kho kiém van chuyén ndi bd kém
theo 1énh diéu dong ndi bd theo quy dinh lam chimg tir lvu théng hang hoa trén thi
trudmg. Sau khi d4 ndp thué GTGT & khau nhap khéu cho hang hoé nhap khéu uy théc,
co s& mdi 1ap hoa don theo quy dinh trén.

Hoé don GTGT xuit tra hang nhap khéu uy thac ghi:
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(a) Gid ban chua
gi4 CIF, thué nhép khé;
dinh & khau nhép khéu {

(b) Thué sut thy
nhap khau.
(c) Tong cong tié

. Co s& nhan nhap
h6ng uy thic nhap khiu|

. 2.3. Trudong hop 1
dé sir dung khi xuat kha
don xuat khau ty in ho#

. Khi xuét hang h
khau, co sd sir dung Ph
b theo quy dinh lam ch

Truong hop uy
thac, co s& c6 hang hoa
bd kém theo Lénh diéu
co quan hai quan, cén ¢
ho4 thyc té xuit khéu cv

khau 13p hod don GTG]
xuét khau sir dung hoéa di

2.4. St dung hod

cao, hang mau, cho, biéy
thué GTGT theo phuong

a) Pbi véi hang he
cho san xuit, kinh doar
khuyén mai, quang c4o,

doéng xtic tién thuong m,
ho4, ghi r3 1a hang khu

thué GTGT khong ghi, gach ¢

b) Déi véi hang h
nguoi lao dong va tiéu
hang), trén hoa don ghi
hang ho4, dich vu cho

co thqé GTGT bao gdm: gia tri hang ho4 thyc té nhap khau theo
1, thue tiéu thu diic biét va cac khoan phai nop theo ché 46 quy
(néu co).

é GTGT va tién thué GTGT ghi theo sb thué da ndp & khau

n thanh todn (=a +b)

khéu uy théc 14p hod don GTGT riéng d& thanh toén tidn hoa

0 chitc, c4 nhan xuét khdu tir in hodc dit in héa don xuét khiu
hang héa, dich vu thi t§ chitc, c4 nhan xuit khiu st dung héa
dit in d€ keé khai, ndp thué, hoan thué. -

4 & van chuyén dén cira khiu hay dén noi lam thu tuc xut
€u xuat kho kiém véan chuyén ndi bd kém Lénh di€u dong ndi
g tr luu théng hang ho4 trén thi truong.

ac xuét khiu hang ho4, khi xut hang giao cho co s& nhan uy
y thac xuét khau sir dung Phiéu xuét kho kiém van chuyén néi
6ng ndi by. Khi hang hoé da thyc xuit khiu c6 xac nhan cia
vao cac ching tir dbi chiéu, xac nhéan vé sb lugng, gia tri hang
co s& nhan uy thac xuit khiu, co s& ¢ hang ho4 uy thic xuét
[ dé ké khai ndp thué, hoan thué GTGT. Co s& nhan uy théc
on xuit khéu dé xut cho khach hang nudc ngoai.

don, chimg tir d6i vé6i hang hoa, dich vy khuyén mai, quang
, tang va ’tiéu dung ndi by d6i vai to chirc, c4 nhéan ké khai, nép
phép khau trir:

4, dich vu dung @ khuyén mai, quang c4o, hang mau phuc vu
h hang hod, dich vy (san phim, hang hoa, dich vu ding dé
hang méau theo quy dinh cia phap lut thwong mai vé hoat
i) thi phai 13p hoa don, trén hoa don ghi tén va sb lugng hang
én mai, quang céo, hing m3u khéng thu tién; dong thué suit,
héo.

4, dich vu diing dé cho, biéu, ting, trao dbi, tra thay luong cho
ung ndi bd thi phai 1ap hoa don GTGT (hodc hoa don ban
dy dii cac chi tiéu va tinh thué GTGT nhu hoa don xuét ban
ach hang.
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2.5. Hang hoé, dich vu 4p dung hinh thirc gidm gia ban, chiét khau thuong mai
danh cho khach hang thi trén héa don GTGT ghi gia ban da giam, da chiét khau thuong
mai danh cho khach hang, thué¢ GTGT, tdng gia thanh toan da c6 thué GTGT.

Néu viéc giam gié béan, chiét khau thuong mai cén cir vao sb lugng, doanh sb
hang hod, dich vu thi sb tién giam gi4, chiét khau ciia hang hoé d ban dugc tinh diéu
chinh trén hoa don ban hang hoa, dich vu cua 14n mua cudi cung hodc ky tiép sau.
Trudng hop s6 tién giam gi4, chiét khau dugc 13p khi két thic chuong trinh (ky) gidm
gia, chiet khau hang bén thi dugc 1ap ho4 don di€u chinh kém bang ké cac so hoa don
cAn didu chinh, s tién, tin thué didu chinh. Can cif vdo hoé don dieu chinh, bén ban va

bén mua ké khai diéu chinh doanh s6 mua, bén, thué diu ra, dau vao.

2.6. T chirc kinh doanh ké khai, nop thué GTGT theo phuong phap khéu trir
xuét didu chuyén hang hoé cho cic co s& hach toan phu thudc nhu céc chi nhanh, cira
hang & khac dia phuong (tinh, thanh phd truc thude Trung uong) & ban hodc xuit diéu
chuyén giita cac chi nhanh, don vi phu thudc vdi nhau; xuét hang hoa cho co s& nhan
lam dai ly ban diing gi4, huong hoa hong, can cit vao phuong thirc td chirc kinh doanh
va hach ton ké toan, co s& c6 thé lya chon mét trong hai cach sir dung hoa don, chimg
tir nhu sau:

a) Sir dung hoé don GTGT d¢ lam can cir thanh todn va ké khai ndp thué GTGT
& timg don vi va timg khéau dc 14p voi nhau;

b) Sir dung Phiél} xuét kho kiém vén chuyén ndi bd kém theo Lénh diéu dong ndi
bd; Str dung Phicu xuét kho hang giri ban dai ly theo quy dinh d6i v6i hang hoa xuat
cho co s& 1am dai 1y kém theo Lénh di€éu dong ndi bd.

Co s& hach toan phu thudc, chi nhanh, cira hang, co s& nhén lam dai ly ban hang
khi ban hang phai 1ap héa don theo quy dinh giao cho ngudi mua, dong thoi l4p Bang
ké hang hoéa ban ra giri vé co s& ¢6 hang héa diéu chuyén hodc co s& c6 hang hoa gt
bén (gei chung la co s& giao hang) dé co so giao hang 1ap héa don GTGT cho hang héa
thuc té tiéu thu giao cho co s& hach toan phu thudc, chi nhanh, clra hang, co s& nhan
lam dai ly ban hang.

Trudng hop co s& c6 sb lugng va doanh s hang hoé ban ra 16n, Bang ké c6 thé
lap cho 05 ngay hay 10 ngay mét lan. Trudng hop hang hoa bén ra c6 thué sudt thué
GTGT khac nhau phai 14p bang ké riéng cho hang hoé bén ra theo ting nhém thue suét.

Co s& hach toan phg} thudc, chj nhanh, cira hang, co SO nhﬁn l1am dai 1y ban hang
thyuc hi¢n ké khai nop thué GTGT dbi v6i sb hang xuat ban cho ngudi mua va dugc ké

khai, khiu trir thué GTGT dAu vao theo héa don GTGT ctia co s& giao hang xuét cho.
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2.7. T6 chirc, c hhan 1am dai Iy thu mua hang héa theo cac hinh thirc khi tra
hang héa cho co sé uy Jl:néc thu mua phai 14p héa don cho hang hoa thu mua dai ly va
hoa hong dugc hudng (néu co).

2.8. Tb chirc, c4 fhan mua hang hod, ngudi ban di xuit hoa don, ngudi mua da
nhin hang, nhung sau 46 ngudi mua phét hién hang hoa khéng ding quy cach, chét
lwong phai trd lai toan bp hay mét phan hang hod, khi xuét hang tra lai cho ngudi bén,
co s¢ phai lap hoa don, trén hoa don ghi r8 hang ho4 tra lai ngudi ban do khéng ding
quy cach, chat hugng, tiéh thué GTGT.

Truong hop nguo] mua 13 d6i twgng khéng c6 hoé don, khi tra lai hing hod, bén
mua va bén ban phai 14p bién ban ghi rd loai hang hoa, sb lugng, gi4 tri hang tra lai theo
gid khong ¢6 thué GTGT, tién thu8 GTGT theo hoé don ban hang (sb ky hiéu, ngay,
thang cia hoé don), 1y d9 tra hang va bén ban thu hdi héa don d3 lp.

2.9. Td chirc, ca
vén chuyén ndi bd kém
1ap hoa don theo quy di

in xuat hang hoa ban luu déng sir dung Phiéu xuit kho kiém
eo Lénh di€u dong ndi bd theo quy dinh, khi ban hang co s&

2.10. Co s& xy dyng c6 cong trinh xay dung, 15p dat ma thoi gian thuce hién dai,
viéc thanh toan tién thyd hién theo tién do hozc theo khdi lugng cong viéc hoan thanh
ban giao, phai 1dp hod don thanh toén khdi lwong xay lép ban giao. Héa don GTGT
phéi ghi 6 doanh thu chua c6 thué va thué GTGT. Truong hop cong trinh xdy dung
hoan thanh d4 1ap héa ddn thanh toan gi4 tri cong trinh nhung khi duyét quyét toan gia
tri cong trinh XDCB c6 diéu chinh gi4 trj khdi lugng xay dung phai thanh toan thi lap
héa don, chimg tir diéu chinh gia trj cong trinh phai thanh toan.

2.11. Trudng hop t6 chirc, c4 nhan kinh doanh bt dong san, xdy dung co s& ha
t.';'ing, x4y dung nha dé ban, chuyén nhuqng c6 thuc hién thu tién theo tién d6 thuc hién
du 4n hogc tién d9 thu tidn ghi trong hop dong thi khi thu tién, t§ chirc, c4 nhan phai 1ap
héa don GTGT. Trén hé3 don ghi rd sb tién thu, gia dit dugc gidm trir trong doanh thu
tinh thué GTGT, thué sut thué GTGT, sb thué GTGT.

2.12. T chirc cha thué tai chinh cho thué tai san thudc dbi tuong chiu thué
GTGT phai 14p ho4 don theo quy dinh.

T4 chirc cho thué tai chinh cho thué taj san thudc d6i tugng chiu thué GTGT phai
c6 hoa don GTGT (d6i v6i tai san mua trong nudc) hodc chimg tir ndp thué GTGT &
khéu nhap khéu (d6i véi [tai san nhdp khau); tong sb tién thué GTGT ghi trén hoa don
GTGT phéi khép véi 6 tién thué GTGT ghi trén hoa don GTGT (hoc chimg tir nop
thué GTGT khéau nhép khu).
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Céc truong hop tai san mua dé cho thué khong thudc d6i tugng chju 'thué GTGT,
khéng c¢6 hoa don GTGT hogc chimg tir ndp thué GTGT ¢ khau nhdp khau thi khong
dugc ghi thué GTGT trén hoa don.

Viéc 14p hoa don nhur sau:

- Trudmg hop b chirc cho thué tai chinh chuyén giao toan b sb thué GTGT ghi
trén héa don tai sin mua cho thué tai chinh cho bén di thué tai chinh duoc ké khai khau
trir mdt 14n thué GTGT dau vao cua tai san cho thué tai chinh, té chirc cho thué tai

-

chinh 14p héa don cho bén di thué de lam can cr khAu trir thué GTGT dau vao nhu sau:

Trén héa don GTGT thu tién lin ddu cta dich vu cho thué tai chinh, t0 chire cho
thué tai chinh ghi rd: thanh toan dich vu cho thué tai chinh va thué GTGT dau vao cua
t3i san cho thu@ tai chinh, dong tién hang ghi gia trj dich vu cho thué tai chinh (khong
bao gdém thué GTGT cua tai san), dong thué suit khong ghi va gach chéo, dong tién
thué GTGT ghi ding s6 thué GTGT dau vao ciia tai san cho thué tai chinh.

- Xt Iy 14p héa don khi hop ddng chim ditt trude thoi han:

+ Thu hdi tai san cho thué tai chinh: Trudng hop td chitc cho thué tai chinh va
bén di thué lya chon khAu trir toan bd s6 thué GTGT cua tai san cho thué, bén di thué
didu chinh thué GTGT d3 khiu trir tinh trén gid tri con lai chua c6 thué GTGT xéc dinh
theo bién ban thu hdi tai sin dé chuyén giao cho t chirc cho thué tai chinh. Trén hoa
don GTGT ghi r3: xuét tra tién thué GTGT cua tai san thu hoi; dong tién hang, dong
thué suat khong ghi va gach bo; dong tién thué ghi s tién thué GTGT tinh trén gia tri
con lai chua c6 thué GTGT xéc dinh theo bién ban thu hdi tai san.

+ Bén tai san thu hdi: T chitc cho thué tai chinh khi ban tai san thu hoi phai lap
héa don GTGT theo quy dinh giao cho khach hang.

2.13. T chirc, c4 nhan c6 hoat dong mua, bén ngoai t& phét sinh & nudc ngoai
lap Bang ké chi tiét doanh s& mua ban theo timg loai ngoai té. Co s& phai luu gitf cc
chimg tir giao dich véi bén mua, ban & nuéc ngoai theo ding phap luat vé ké toan. Cac
hoat ddng mua, ban ngoai t€ phat sinh & trong nudc phai 1ap hoé don theo quy dinh.

2.14. T4 chitc, c4 nhin mua, ban vang, bac, da quy néu mua cia ca nhan khong
kinh doanh, khong c6 hoa don thi 1p Bang ké hang hoa mua vao theo mau so
01/TNDN (Ban hanh kém theo Théng tur cita B3 Tai chinh huéng dan vé thué thu nhap
doanh nghiép)

2.15. Hoa don, chimg tir d6i véi tai san gép von, tai san diéu chuyén dugc thuc
hién nhu sau:

a) Bén co tai san gop vén 12 ca nhén, td chirc khong kinh doanh:
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a.1. Truong hgp ¢4 nhan, t6 chirc khéng kinh doanh c¢6 gop von bing tai san vao
cong ty trach nhiém hifu han, céng ty cd phin thi ching tir di véi tai san gop von 1a
bién ban chirng nhén gg: von, bién ban giao nhén tai san.

a.2. Truong hop (c4 nhén dung tai san thufe s¢ hiru ciia minh, gi4 tri quyén sir

dung dét dé thanh 1ap doanh nghiép tu nhan, van phong ludt su thi khong phai 1am thu
tuc chuyén quyén s& hifu tai san, chuyén quyén sir dung dét cho doanh nghiép tur nhan,
truong hop khong c6 chimg tir hgp phap chirmg minh gia von cta tai san thi phai c¢6 vin

ban dinh gié tai san ciia|to chirc dinh gia theo quy dinh ciia phap ludt dé lam co s& hach
toan gia tri tai san c6 dinh.

b) Bén c6 tai san gop vén, co tai san didu chuyén 14 t6 chirc, ¢4 nhan kinh doanh:

b.1. Tai sin gép yon vao doanh nghiép phai cé: bién ban gép vén san xuét kinh
doanh, hop dong lién ddanh, lién két; bién ban dinh gi4 tai san cia H¢i dong giao nhan
von gép ctia cac bén gép vén (hodc vin ban dinh gia clia td chirc ¢6 chirc ning dinh gi4
theo quy dinh cta phép luit), kém theo bd hd so vé ngudn gbc tai san.

b.2. Tai san diéu ¢ l}uyén gilra céc don vij thanh vién hach toan phu thuge trong td
chirc, ¢4 nhan; tai san diéu chuyén khi chia, tach, hop nhét, sép nhép, chuyén ddi loai
hinh doanh nghiép thi t chitc, c4 nhén c6 tai san diéu chuyén phai c6 1énh diéu chuyén
tai san, kém theo bd hé so ngudn gdc tai san va khong phai xuat hoa don.

Trudng hop tai san diéu chuyén gitra cac don vi hach toan ddc 14p hoic giira céac

don v thanh vién c6 tu téch phép nhan ddy du trong cling mét té chirc, c4 nhan thi t
chire, cé nhan c6 tai san diéu chuyén phai 18p hoa don GTGT theo quy dinh.
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Phu luc S
MAU HOA PON, BANG BIEU THAM KHAO
(Ban hanh kém theo Théng tu s6 64/2013/TT-BTC ngay 15/5/2013cua Bé Tai chinh)

5.1. Miu tham khao Hoéa don Gia tri gia ting (Phu luc 5 ban hanh kém theo Thong tu
56 64/2013/TT-BTC ngay 15/5/2013 ciia B$ Tai chinh)

Mau so: 01GTKT3/001
HOA DON GIA TRI GIA TANG
K?l hiéu: AA/13P
Lién 1: Luu So: 0000001
Ngdy........thang......ndm 20....
Don vi bén hang: CONG TY TNHH A
M sb thué:
Dia chi: 45 pho X, quan Y, thanh pho Ha N§i
Dién thoai:... séniseseiaa oS8 1A KNOAN......ereemceeiiuieriseesasnesassnssrssssssisesassessasanassanssnssasessersasanse
Ho tén ngl.rb‘l mua hang
Tén don vi... :
MESB HHUE: .. coovcoreoonerenenerssssnsssansansmnsrsssssis sHEsEUaHETEEvEIHEEEERR aTTRSET RS s ST s v AR R ana s sas s st Renn R L e 01 S
Dia chi...
Hinh thuc thanh toan So t&x khoén ........................................................
STT | Tén hang héa, d;ch vu ch vi | S6 lugng Pon gia Thanh tién
tinh
1 2 3 4 5 6=4x5
Congtienhang: e
Thué suat GIGT: ......... % , Tién thué GTGT: e
Tong con tlen thanh toan ................
S8 tiEn VIEt BANG CAII:. .....urveiesceeiecmsessssssiisss s sstessssssessses st san s s st
Nguoi mua hang Ngudi ban hang
(Ky, ghi 15 ho, tén) (Ky, déng dau ghi rd ho, tén)

(Cdn kiém tra, doi chiéu khi ldp, giao, nhdn hod dom)

(IN 121 CONG LY «.vvvvrrrrenresssnerssssserimsnsesssssssssnsssassasessssssesssssssssssasess " Ma SO thué ....oeeevevniienns)
Ghi cha:

-Lién 1: Luu

- Lién 2: Giao ngudi mua
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5.2. Miu tham khao Héh don ban hang (Phu luc 5 ban hanh kém Théng tu s6
64/2013/TT-BTC ngay 15/5/2013 ciia B¢ Tai chinh)
Mau s6: 02GTTT3/001
HOA PON BAN HANG
. Kzr hiéu: AB/13P
Lién 1: Luu So: 0000001
Ngay........thang.......nam 20....

DBon vi bén hing: CONG TY TNHH A
Mi s thué: 010023400
Dia chi: 45 pho X, quén Y, thanh pho Ha Noi

S6 tai khoan...
Dién thoai:.. OO
Ho tén ngum mua hang ...........
Tén don Vi
Pia chi... ST NS So tal khoén
Hinh thuc thanh toan ............... O
STT Tén hang héa, dich vu Ponvitinh | S6lwgng | Pongia Thanh tién

1 2 3 4 5 6=4x5

Cong tién bén hang héa, dich vy:

S6 tién viét bang chir................]
Ngudi mua hang Ngum ban hang
(Ky, ghi rd ho, tén) (Ky, déng diu, ghi rd ho, tén)

(Can kiém tra, déi chiéu khi ldp, giao, nhdn hod don)

(Intai Cong ty in .........., M s6 thué ........)

Ghi chi:

- Lién 1: Luu

- Lién 2: Giao ngudi mua
-Lién 3: ...
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5.3. Miu tham khao Héa don ban hang dung cho td chirc, ¢ nhén trong khu phi thué
quan (Phu luc 5 ban hénh kém Théng tu s6 64/2013/TT-BT C ngay 15/5/2013 ctia B§

Tai chinh)

HOA PON BAN HANG
(Ding cho td chirc, ca nhén trong khu phi thué quan)
Lién 1: Luu
Ngay........ thang.......ndm 200....

Mau sb: 07KPTQ

Ky hiéu: AC/13P
S6: 0000001

Don vi ban hang:.CoNg ty A....cccvcvvurueerens

Dia chi: S8 12 L6 AKCX C oovvuuniinnsnnnneen Tl T T —
DPién thoai:....ccooereremrcinrinnees IS T 2 uronesenesrenssssscssesssssnssssssssstasnsssatssarsrenatasrassss ssEssEasracssasastastarsenarastasesessss

HO t&n NGUVT MUA hANG. c.ovovevvevasrssssmissnsssssssssiasssmssensssms s

TEN AON Vieeerrererereermesersemsassssassssnssnssasssnsas
Bija chilccwnons

eeseerennenes S0 121 KhOAN..ceciiiicinens

Eins thiso thath toAfE s MST S

...................................

STT Tén hang héa, dich vu Ponvitinh | S6lugng | Pongid

1 2 3 4 5

Cong tien ban hang hoa, dich vu:

S L1811 VIEE DANG ORI o nerserrsssosissssssssssbasssisssmsssmssanr s ns s st sss st s s s st e 0 0

Ngudi mua hang Ngudi ban hang
(Ky, ghi rd ho, tén) (Ky, dong d4u, ghi rd ho, tén)

(Can kiém tra, ddi chiéu khi ldp, giao, nhan hod dom)

(In tai Cong ty in........ _ma so thue....... )

Ghi chu:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
-Lién 3:...
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5.4. Mau tham khao Héa don xuit khiu (Phu luc 5 ban hanh kém Théng tu
86 64/2013/TT-BTC ngay 15/5/2013 ciia Bo Tai chinh)

HOA PON XUAT KHAU ’
Mau so6: 06HDXK2/001
Ky hig¢u: AA/13P
Lién 1: Luu
$6: 0000001
Ngay........ thang ....... nam 20....
Tén don vi xuat khiu:.Cong ty A..............
Diachi:.s6 7phd ... S tai khoén
Dién thoai:.........cecevvere L Mi s6 thué ...
Tén don vj nhip khau...........
Dia Chieeeneece e 84 tai Khoan............cc.ore....
ch:n e OO
Sé hop déng: :. SO IR Ngay hqp dong ....... locid......
Hinh thirc thanh toan ............. e e st ae s e s se s
Dia diém giao BANG: o
Dia diém nhén BANG: oo e
SOVAN QON: ... o e
S6 container:.................L....... Tén don vivanchuyén: ........................_
STT | Tén hang héa, dich vil [ Pon vi tinh | S3 lugng | Pon gi4 Thanh tién
1 2 3 4 5 6=4x5
Cong tién bén hang héa, dich V...
S6 tién viét bang chir..............

Ngudi ban hang
(Ky, déng ddu, ghi ré ho, tén)

—

(In tai Céng ty in......... ,Masothué ......... )
Ghi cha:

-Lién 1: Luu

- Lién 2: Giao nguoi mua
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5.5. M&u tham khao Phiéu xuat kho kiém vén chuyén ndi by (Phu luc 5 ban hanh

kem Thong tu s 64/2013/TT-BTC ngay 15/5/2013 cua Bj Tai chinh)

M3u sb: 03XKNB
Tén t3 chirc, €A DBANE ..vveeeesreeerrrrmesssnersrnsesssnssssannasesssssssunsssans e n s
BREIORE: ..., onnsiisissipinsmmesmsmiasmonnnennsns s SHIRTRERITRCSSORm ST s s sae s SIRERRRIERE ol
T F TR on——————r 1 Ky hiéu:
So:
PHIEU XUAT KHO KIEM VAN CHUYEN NQI BO
Lién 1: Luu
Ngay......... thang......... AN civivivis
Cin cir 1énh diéu dong T e Ngay....... thANE. . ccomssesse T 12 -
CUA cnvvenneeanannncennnnsanssanenans VE VIBC. ceveennerninnnnns _
Ho tén ngudi van chuyén........ccoocveeens Hop d0ng S8...vveenreenanreerinnennns
Phuong fién VAR CHUYEI: . c...cvevrrrnssseseseessssssssssess sttt
KUBEERTKHO 2vovessmssonsornnsonsssarssssSirAssFaTEEEs IR RsmaRsnusrs e s S ARETHR LS TRSTATI S e 12
T T Y PUTUOUUUUUTU ORI YRR PPRTRIITITTIITEIUIFLIELLLLLEL s s H
Tén nhén higu, quy cich ; Sol 5
STT | phdm chétevétqt: @n | Mass | PVt ll";ﬂlgTh Bow | Think
. tinh wc e gia tien
phim, hang héa) xuit nhip
Tong cong:
Nguwdoi lap Thii kho xuét Nguwdi van chuyén Thi kho nhap
(ky, ghi ré ho
(ky, ghi ro ho tén) (ky, ghi ro ho tén) (ky, ghi r6 ho tén) tén)

(Cadn kiém tra, doi chiéu khi ldp, giao, nhdn hoa don)

Ghi cha:

-Lién 1: Luu

- Lién 2: Ding d& van chuyén hang
- Lién 3: Noi bd
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5.6. Mau tham khio Phiéu xuét kho hang giri ban dai Iy (Phu luc 5 ban hanh kém
Thong tw s6 64/2013/TT-BTC ngay 15/5/2013 ciia Bé Tai chinh)

Miu sé: 04HGDL

~ x L [ A
(E- 8T R D L I ——

Lién 1: Luu

...............................................

Ky hiéu:
Sé:

Neay......... thang nam
Cién cir hgp ddng kinh t& $b: ............... Ngay........... thang............. i1 S
CUA Leeeeiernneeiiiineeien e, v6i (6 chirc, c4 nhan).................. 7,15 G —
Ho tén ngudi van chuyén{ ............ccoooveveiviii Hop ddng sé:.....
Phuong tién vin chuyén: s e e R S A R S T80 e e w0 o At b e
Xudt tai kho: ........ooooifoouiniiniiiieeeee
Nhip tai Kho: ... do e
Tén nhﬁ? hiéuz quy
ciach, pham chat vit £ ¢ o £ Pon Y
STT tr (sdn phim, hahg Ma so Don vj tinh S0 lwrgng gid Thanh tien
ho6a)
Téng cong:
Ngwdi nhin hang Ngwoi lap Thii kho xuét Ngudi vin chuyén Tha kho nhip
(ky, ghiré ho tén)  (ky, ghi 16 ho tén) (ky, ghi rd ho tén)  (ky, ghi rd ho tén) (ky, ghi ro ho tén)
(Can kiém tra, déi chiéu khi ldp, giao, nhdn hod don)
Ghi chi: Lién 1: Luu
Lién 2: Giao cho dai ly ban hang
Lién 3: Noi bd
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5.7. MAu tham khio Béng ké ban 1€ hang hoa dich vu c6 gia tri dwéi 200.000 VND
(Phu luc 5 ban hanh kém Théng tu s6 64/2013/TT-BTC ngay 15/5/2013 cua B¢ Tai
chinh)

BANG KE BAN LE HANG HOA, DICH VU TRUC TIEP CHO NGUOI TIEU DUNG

r

Ngay .........thdng......... nam... ....

51 Ie) 1} C
ME SO thUB . ce s eeernraesesnsenseassossansssrsanssanssssssassasascase
e s Ponvi | ox .. | Thué | Thanh L
STT | Tén hang héa dich vu tinh So lrgng | Dom gia GTGT tidn Ghi cha
Tong cong:
Ngudi lap Ké toan trudng
(Ky va ghi ré ho tén) (Ky va ghi ro ho tén)
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